[TPOEKT
AI[MI/IHI/ICTpaHI/ISI MYHUIHUIIAJIBHOT'O O6paBOBaHI/IH —
COTHI/IHLIHCKOC CCJIbCKOC ITOCCIICHUC

CacoBcKOro MyHHUIIMITAJIBHOTO paiiona Psi3anckoii obnactu
[TOCTAHOBJIEHUE

OT «__ » 2017 Ne

OO0 yTBepXI€HUU aIMUHUCTPATUBHOIO PErJIAMEHTA 110 TPEAOCTABICHUIO
MyHULIMOaNbHOU yeryru «IIpuem 3asiBaeHui, TOKYMEHTOB JIJIsi IPUHATHS TPaK/IaH Ha
Y4eT B KaU€CTBE HYXKJIAIOLIUXCS B KUJIBIX TTOMEIICHUSIX )

B coorBerctBun ¢ ®enepaibHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3allid  MPEJOCTABICHUS TOCYIAPCTBEHHBIX W  MYHULMUNAIBHBIX  YCIYT»,
pykoBoactBysach DenepanbabiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O06 o006mux
MPUHLNNAX OPTraHU3allMM MECTHOro camoympaieHuss B Poccuiickoit ®enepanuny,
YcTraBoM MyHUIMNANBHOTO 00pa3oBaHusi — COTHHUIIBIHCKOE CEJIbCKOE IOCEJIEHUE
CacoBCKOro  MYHUIMIIAJILHOTO  pailoHa  Ps3aHckoil  o0nacTu,  aJMUHHCTpAIUs
MyHUIMNATBHOrO oOpa3oBaHus — COTHHIBIHCKOE cenbcKkoe mnocenenre (CacoBCKOro
MyHUIMNIAIbHOrO paiioHa Psaszanckoit odnactu, [IOCTAHOBJIAET:

l. VYTBepauTh aAMUHHUCTPATHBHBIA  PEIVIAMEHT MO [IPEIOCTABICHUIO
MyHULIMOANBHOU yciayru «llpueM 3asBieHUi, JOKYMEHTOB ISl MPUHSITHS TPaKIaH Ha
YYET B KQUE€CTBE HYKAAIOIIUXCS B JKHIIBIX TOMEIIEHUSAX» COTJIACHO MPUIIOKEHHUIO.

2. TlocraHoBneHue  aAMUHUCTPAIMM  MYHHUIMIAIBHOTO  OOpa3oBaHUs  —
CoTHHLIBIHCKOE celibckoe ToceneHne CacoBCKOTO MYHMIIMIAIBLHOIO pailoHa Ps3aHcKoi
obmactu «O0 yTBEpXKICHUM aAMUHUCTPATUBHOTO pErJiaMEHTa IO TPEIOCTABICHUIO
MyHULMOANbHON ycayru «lIpueM 3asiBiieHHI, TOKYMEHTOB JUIsl MPUHSTUS TPAXKIaH Ha
y4eT B KaUeCTBE HYKJIAIOIMXCS B KUJIBIX ToMeleHusX» oT 29.12.2014 Ne 106 cuuTath
YTPaTUBILIHUM CHUITY.

3. IlocraHoBieHHWe  aJAMUHUCTpPALIUM  MYHUIMMIAIBHOTO  OOpa3oBaHUS  —
CoTHuLBIHCKOE cenbcKkoe mnoceseHne CacoBCKOTO MYHUIMNAIBLHOTO paioHa Psi3aHckoit
obmactu ot 05.07.2016 Ne 60 «O BHeceHuum wusmeHeHudt B IlocraHoBneHue
aAMUHUCTPALIMM MYHULHUIIAILHOTO 00pa3oBaHus — COTHUIBIHCKOE CENbCKOE MOCENIEHUE
CacoBcKkOro MyHUIIMNAIBHOTO paiioHa Ps3anckoit obnactu ot 29.12.2014 Ne 106 «O06
YTBEPXKIECHUHM AIMUHUCTPATUBHOIO pErjaMeHTa IO MPEIOCTABICHUI0 MYHUIUIAIBHON
yenyru «IIpuem 3asiBlieHUWI, JOKYMEHTOB JJIsl MPUHATHS TPaXXKJaH Ha Y4YeT B KauyeCcTBE
HYKJAIOIIUXCA B )KWJIBIX TOMEIIEHUAX)» CUYUTATh YTPATUBIIUM CHITY.

4. Hacrosiliee TOCTaHOBIIEHUE TOJUICKUT OIMYyOJMKOBaHUIO (OOHApOJOBAaHUIO) B
COBMECTHOM TII€YaTHOM CpeiCcTBe wmaccoBoil wuHpopmaruu CoBera [emyTaToB U
aIMUHUCTPAIIMA MYHUIMITAIBHOTO 00pa3oBaHusi - COTHHUIIBIHCKOE CEIhCKOE TMOCENICHUE
CacoBckoro MyHHMIIMIIAIBHOTO pailoHa Pszanckoit ob6mactu  «MHpOpMAIIMOHHBIN



OrorutereHb COTHUIIBIHCKOTO CEIBCKOTO TIOCENICHHUS» ¢ Ha OQUIIMATBLHOM CalTe
MYHHUIIMNAIBHOTO oOpa3zoBanusi - COTHHIIBIHCKOE celibckoe Tocenienne (CacoBCKOro
MYHHUIIUITAIBHOTO paiioHa Ps3aHckoit o6nacTu B cetu «THTEpHETY.

5. KoHTpoJib 32 HCTIOJTHEHUEM HACTOSIIIETO OCTAHOBIIEHUSI OCTABJISIO 32 COOOI.

I'maBa agMuHHCTpanu

MYHULMIIATBHOTO 00pa30BaHuUs -

COTHULBIHCKOE CEJIBCKOE MOCETIECHUE

CacoBCKOro MyHHMIIMIAIBHOTO pailoHa

Psa3zanckoit o0nactu C.A. JIbiaun



IIpunoxxenue
K ITOCTAaHOBJICHUIO a]MUHUCTPALIAN
MYHHUIMIAIBHOTO 00pa30BaHus —
COTHUIIBIHCKOE CEIBCKOE MOCETIECHUE
CacoBCKOro MyHUIIMIIAIBHOIO pailoHa
Ps3anckoit obnactu

OT «__ » 2017 Ne

AJIMMHUCTPATHUBHBIM PETJIAMEHT
[IPEJIOCTABJIEHUSA MYHULIMIIAJIBHON YCIIYTHU «(IIPUEM 3ASIBJIEHUN, JOKYMEHTOB
JULA TIPUHATHUA TPAXKIAH HA YUET B KAYECTBE HYXXKIAIOUINXCA B )KUJIBIX
I[TOMELIEHUAX»

1. OBIIKME ITOJIOXXEHU A

1.1.  IIpemmerom  perynupoBaHus  AJMHHHUCTPATHUBHOIO  pErJIaMEHTa  IPEIOCTABIICHUS
MyHULIMNAIBHOU yeiyru «llpueM 3asiBineHuid, TOKyMEHTOB Ui MPUHATHS TPakJaH Ha y4eT B Ka4eCcTBE
HYXJAIOLIUXCSA B JKWIBIX TOMEILEHHUSIX» SIBJISIOTCS OTHOLICHUS, BO3HHUKAIOIIUE MEXIY (U3UYECKUMHU
JUIAaMH ¥ aAMHHHUCTpaled MyHUIUNAIbHOro oOpa3oBaHUs — COTHMIIBIHCKOE CEJIbCKOE IOCEIEHUE
CacoBckoro MyHULMIIAILHOTO paiioHa Ps3aHckol obnacTu (Jajee — opraH MECTHOI'O CaMOYIPaBJICHHUS),
CBSI3aHHBIE C [IPEIOCTABIIEHUEM MYHULIUIIATbHON ycayru «lIpuem 3asBiaeHuil, JOKyMEHTOB JUIsl IPUHATHUS
IPaX/J1aH Ha Y4YET B KaU€CTBE HYKJAIOIIMXCS B KWIBIX TOMEILIEHUAX).

1.1.1. AAMHHHCTpAaTUBHBIA perjaMeHT HpPeJOoCTaBiIeHUs MyHUIMNaabHOU yciyru «lIpuem
3asBJICHUN, JOKYMEHTOB ISl INPUHATHS TPaXKIaH Ha Y4eT B KauyeCTBE HYXKAAIOIIMXCA B JKUIBIX
MOMEIEeHUsAX» (fanee — AJIMHUHHUCTPATUBHBIA PETJIaMEHT) pa3paboTaH B IIENAX IOBBIIIEHHUS KauecTBa
IIPEIOCTABICHUSI W JOCTYNHOCTH MYHHIMNAIbHOW yciyrn «llpueM 3asBieHuil, NOKYMEHTOB JUIs
NPUHATHS TpaXkJAaH HA Yy4YeT B KauyecTBE HYXKJAIOIIMUXCA B IKWIBIX IOMELIEHUsAX» (naiee —
MYHUIUNANbHAsE ~ ycayra), Co3JaHusd KOMQOPTHBIX  YCIOBMM Ui  TOJNY4EHHUS  pe3yJabTaToB
MIPEIOCTABIIEHUSI MYHULIUIAJIbHON YCIYTH.

1.1.2.  AIMUHUCTPAaTUBHBII  pErJIaMEeHT  ONpEAeNsieT CPOKM U IOCJIEI0BaTEIbHOCTD
aJIMMHHUCTPATUBHBIX MPOLIEAYP NPU MPEIOCTABIECHUN MYHUIIUNIAIBHON YCIYTH.

1.1.3. 3amayeii AAMMHHMCTPaTHMBHOIO pErJIaMEHTa SBISETCS YNOPSIJAOYEHHE aJIMUHUCTPATHBHBIX
MPOLEAYp U AAMUHUCTPATUBHBIX JAEUCTBUN MO MPETOCTABICHUIO MYHUIIMITAIBHON YCIyTH.

1.2. 3asgBuTensIMU B MPEJOCTaBIEHUN MYHULUIAIBHOM YCIyrH SBISAIOTCS (U3MYECKUE JIMIa JU00
UX YIOJHOMOYEHHBIE INPEACTaBUTEIM, OOpaTHBIIMECS B OpraH, MPEJOCTaBISAIOIIUNA MYHUIUIAIbHYIO
yciayry, 1100 B OpraHM3altio, y4acTBYIOLIYIO B MPEJIOCTaBICHUN IOCYIapCTBEHHBIX U MYHUIIMIIABHbIX
YCIIYT, C 3asiBJICHHEM O NMPEAOCTaBICHUN MYHULIUIIAIbHON YCIYTH, BHIPA)KEHHBIM B MUCBMEHHOU (opMme
WIA C 3alpocoM O MpPEeJOCTaBICHUH MYHHIMIIAIBHOM yciayru (majgee — 3ampoc) C HCHOJIb30BAHHUEM
Enunoro moprama rocylapCTBEHHBIX W MYHHUIMNAIBHBIX  YCIyr, PernonaipHOro moprana
rOCYJapCTBEHHBIX M MYHHIMIIAIBHBIX ycnyr Pssanckoil obmactu (nanee — EINY, PIII'Y, Bmecte —
[Topraun).

[IpencraButenp 3asBUTENS — (PU3MUYECKOE JIHUIIO, ASHCTBYIOIEe OT UMEHH 3asBuTess. [lonHoMouns
MPE/ICTaBUTENs  3asBUTENS TPU  MPEJOCTABIEHUU MYHULHUIAIBHOW  YCIYyTM  MOJATBEP)KIAI0TCS
JIOBEPEHHOCTBIO, 32 HUCKIIOYEHUEM JIMI, UMEIOIINX IpaBO JeWCTBOBaTh 0€3 JOBEPEHHOCTH OT MMEHHU
3asBUTeNsA. JJOBEPEHHOCTh OT MMEHM IOPUAMYECKOrO JIMIAa BbIIAETCS 3a IMOJIUCHI0 €r0 PYKOBOJUTEIS
WIM HWHOTO JIMIA, YIOJHOMOYEHHOTO Ha 3TO B COOTBETCTBHMM C 3aKOHOM U YYPEAUTEIbHBIMU
JOKYMEHTaMHU.

1.3. TpeGoBaHus K NOPAAKY HH(MOPMHUPOBAHHA O TMOPSAIKE MPEIOCTABICHUS MYHHULMIAIBHON
YCIIyTH IIPUBENEHBI B pa3zene 2 AIMUHACTPATHBHOIO PETJIAMEHTA.

2. CTAHJIAPT IPEJJOCTABJIEHWS MYHMIIUAIIAJIBHON YCIIVIU



2.1. HaumeHOBaHME MyHUIMNAIbHON yciyru: «llpuem 3asiBIeHUl, NTOKYMEHTOB IJis MPUHSATHA
IpaX</1aH Ha Y4YET B KaU€CTBE HYKIAIOIIMXCS B KHUIIBIX TOMELLIEHUAX).

2.2. HaumeHoBaHME CTPYKTYPHOIO  MOApa3f€i€HUs  aIMMHUCTpPALMs  MYHHLUIAIBHOTO
obpazoBanusi — COTHHIBIHCKOE celibcKkoe moceneHrne CacoBCKOTO MyHHIIMITAIBHOTO paiioHa Ps3anckoit
00J1aCTH, MPEIOCTABIISIONIEr0 MyHUIUIIAIBHYIO YCIIYTY, a TAKXKEe OPraHOB M OpraHu3aluii, y4acTBYIOIIUX
B IIPEIOCTABJIEHUN MYHULIUIIAJIbHON yCIYTH.

2.2.1. IlpemocraBieHHE€  MYHUIMOAIBHOM  YCIYTM  OCYLIECTBJISIETCA  aJIMUHUCTpaLMEH
MYHUIIUIATBHOTO 00pa3oBaHusi — COTHHILBIHCKOE CelbcKoe moceneHrne CacoBCKOrO MYHHUIMITAIBLHOTO
paiiona Ps3aHckoit o6acTu

2.2.2. Ilpm mnpenocTaBlieHUU MYHULMIAIBHOW YCIYIM aJAMMHHMCTpAlUsl MYHULUIAIBHOTO
obpa3zoBanust — COTHHULIBIHCKOE celibcKoe rnoceneHre CacoBCKOro MyHHIMIIAIbHOTO paiioHa Ps3aHckoit
00J1acTH, OpraHaMy rocy1apCTBEHHON BIACTH U OPTaHU3AIMSIMHU:

1) B yacTH MEXBEJOMCTBEHHOI'0 MH(POPMAIIMOHHOI'O B3aUMOJEHCTBUA C:

— @enepallbHON CITy’)K0OW TOCYHapCTBEHHOW pErHCTpalfu, KajacTpa W Kaprorpaduu (maiee —
Pocpeectp);

— MexBeTOMCTBEHHONM KOMHUCCHEHW 110 NMPU3HAHUIO MOMEIIECHUS KUIbIM IOMEUICHHEM, KHJIOTO
MIOMEIICHUSI HETIPUTOHBIM JUIsl IPOKUBAHUSA MU MHOIOKBAPTHPHOIO J0Ma aBapUHHBIM M IOJUIEkKAIUM
CHOCY WJIM PEKOHCTPYKIIMHU (nanee — MexBeJOMCTBEHHAss KOMUCCHS);

2) B 4aCTH COTJIacOBaHMsI MPOEKTa IPABOBOI'0 aKTa aIMUHHUCTPALUU MYHHUIMIIAIBHOTO 00pa30BaHUs
— CoTHHULBIHCKOE cellbckoe mnoceneHne (CacoBCKOrO MyHHMIMIAIbHOTO pailoHa Ps3aHckoil obuacty,
KOTOPBIM B COOTBETCTBUU CO BTOPBIM ab3alleM IMOANYHKTa «B» MyHKTa 3.2.3.3 AJIMMHUCTPAaTUBHOI'O
perinaMeHTa oOpMIIIETCS PEUICHHE O MPUHITHH (00 OTKa3e B MPUHITUHN) TPAXKJTAHUHA HA YUET TPAKIaH,
HYKJAIOLINXCS B )KUJIBIX TIOMEIIEHUSX, PEAOCTABIAEMbIX 10 JOFOBOPaM COLIMAILHOIO HaliMa;

2.2.3. llpueM JOKYMEHTOB, HEOOXOJMMBIX UISI TIOJTYYECHUS MYHUIIUNAIBHOW YCIyTH, W BBIIAUy
pe3yabTata MPEAOCTAaBICHUS MYHMLMIAIBHOM yCIyrd Ha OyMaXHOM HOCHUTENE OCYLIECTBISET
rocyJapCcTBEHHOE OO0/ KeTHOE yupexkaeHue Ps3anckoit obmactu «MHOTODYHKIIMOHAIBHBIA IEHTP
NPEJOCTABIEHUS] TOCYNapCTBEHHBIX W MYHUIMNAIBHBIX ycayr Pssanckoit obOmactu» (manee —
YnonHOMOYEHHasi OpraHu3alus) B COOTBETCTBHMM C COIVIAIIEHHWEM O B3aUMOJCHCTBUU MEXIY
YIIOJIHOMOYEHHBIM ~ MHOTO(QYHKUIMOHAJIbHBIM  IIEHTPOM  IPEIOCTABJICHUS  TOCYIAapCTBEHHBIX U
MYHHUIMNAJIBHBIX ycIyr Ps3aHckod oOmacTh M aJAMMHHUCTpallMedl MYyHHMIMIIAJBHOTO OOpa3oBaHUs —
CoTHHUIBIHCKOE cenbeKoe nocenaeHne CacoBCKOro MyHHIMITAIBHOTO paiioHa Ps3aHckoit ob6nacTu

YnonHOMOYEHHasl ~ OpraHu3alus — OCYIIECTBISET  BbIayy  pe3ysbTara  IpeloCTaBIICHUS
MYHUIUNATBHONW yCAyrM Ha OyMaXHOM HOCHTEJIEe B Ccilydyae, €ClIM 3asgBUTENb I0Ja]l 3alpoc O
MIPEIOCTABIIEHUN MYHULIMIIAIBHON YCIyTH B AJIEKTPOHHOM BHUJIE C HCIOJIb30BaHKHeM [lopTana u BeIOpan
Croco0 MOJy4YeHHUs: pe3yibTaTa MPeJoCTaBIEeHUS MYHUIUIIAIBHON yCIYyIH — Ha OyMa)XHOM HOCHTEJE B
MHOT0(YHKIIIOHAJIbHOM LEHTPE.

IIpyem 3ampocoB B 3JIEKTPOHHOM BHUZE, Bbllady pe3yibTaTa IMPEIOCTABJICHUS MYHHUILIHINAIbHOU
yCIIyTH M0 3ampocaM, nocrynatromum ¢ [loprana, ocymecTBiasieT YNOJTHOMOYEHHAsl OpraHu3alus 1o
BBIOOPY 3asBUTEIIS.

2.3. AQMHWHHCTpanusi MYHHUIMIATBHOTO oOpa3oBaHusi — COTHHIIBIHCKOE CEIhCKOE ITOCETICHHE
CacoBCcKOro MyHUIMNAJIBHOTO paiioHa Ps3anckoit oOmacté He BOpaBe TpeOOBATH OT 3asBUTENSA
OCYILIECTBIICHUS JEHCTBUI, B TOM UHCJIE€ COTIACOBAaHUMN, HEOOXOAUMBIX AJIS MOTYYEHHS] MYHUIIUITAIbHOU
YCIAYTM M CBA3aHHBIX C OOpalleHHeM B MHbIE TOCYAAapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
CaMOyNpaBlieHUs, OpraHU3alUd, 3a HCKJIIOUYEHHWEM TIIOJY4YeHHUs] YyCIyr, KOTOpble  SBISIOTCS
HEOO0XOAUMBIMU M 00s3aTeIbHBIMU IS TIOTYYESHUSI MYHUIUITAIBHON YCIYTH.

2.4. Pe3ynbTaToOM IpeaoCTaBIECHUSI MYHUIIMIIAIBHON YCIYTH ABISETCS MPUHATHE aMHUHHCTpaIei
MYHUIIUNATBHOTO 00pa3oBaHusi — COTHMIIBIHCKOE celibckoe mnoceneHrne CacoBCKOro MYHHUIMMAIBLHOTIO
paifoHa Ps3anckoil obsacTu pemieHust 0 MpUHATHH (00 OTKaze B MPHUHATHM) TpakJaHMHA Ha YYeT B
Ka4yecTBE HYXJAIOLIErocs B JKUJIOM MOMEIIEHUH U BblJlauya WM HAlpaBJCHUE 3asBUTENI0 COOOLICHUS O
IPUHATUH WK 00 OTKa3e B IPUHATHH €r0 Ha yYeT B Ka4eCTBE HYXKIAIOIIErocs B )KUIIOM IIOMEIEHUH.

2.5. Cpok IpeiocTaB/IeHNs MyHULIMIIAIbHONW YCIIYTH.



2.5.1. MakcuManbHblil CPOK NMPEAOCTABICHHUS] MYHULIMIAIBHON YCIYrM HE JOJKEH IpeBbIATh 35
pabouux JHEW co AHS MPEICTABICHUS 3asBICHUS U JOKYMEHTOB B YIIOJJHOMOUYEHHYIO OPTaHU3aIHIo.

2.5.2. MakcuMalIbHbII CPOK MPUHATHUS PELICHUs] aIMUHUCTpALMell MYHUIIMIIAIBHOTO 00pa30BaHUs
— CoTHMLBIHCKOE cellbcKkoe noceneHne CacoBCKOro MyHHMIMIIANBHOTO paiioHa Ps3aHckol obmactu o
npuHATHH (00 OTKa3e B MPHUHATHM) TPaKAAaHWHA HAa YYeT B KadyeCTBE HYXAAIOUIETOCS B JKUJIOM
IIOMEIIEHUH He J0JKeH npeBblath 30 pabouux qHel co AHA oOpaleHus 3asBUTEIS.

B cnyuae npezacraBieHus 3asBiI€HUS Y€pE3 YIIOJIHOMOUEHHYIO OPraHU3alNI0 MaKCUMAJIbHBIM CPOK
HNPUHATUS PELIeHUs aJMUHUCTpalMed MyHMLHMIIAIBHOTO oOpa3oBaHusi — COTHHUIBIHCKOE CEIbCKOE
noceneHue (CacoBCKOTO MYHHUIIMIIANBHOTO paiioHa Ps3anckoit oOmactu o mpuHstud (00 OTKasze B
IPUHATUM) TPAXKJIaHUHA HAa y4eT B KaYeCTBE HYXKJAIOLIEToCs B )KMJIOM ITOMEIEHUH UCUUCIAETCS CO THS
repeayy ynoJIHOMOUYEHHON OpraHu3aluei 3asiBJICHUS.

2.53. B cnydae ecnu 3asgBUTENb YKazal B 3adBJICHMM CHOCOO IONYyYEHHUs pe3yibTara
IIPEIOCTABIICHUSI MYHULUIIAIBHON YCIYI'M: IIOJyYUTh B OpPraHe€ MECTHOIO CaMOYIIPaBJICHMsI WIIU
IIOYTOBBIM OTIIPABJIICHUEM II0 aJpecy, YKa3aHHOMY B 3asBIICHUU, — pE3YJbTaT IPEAOCTaBICHUS
MYHHUIMIIAJIBHOM yCIyrd BbIOAETCs (HANpaBisieTcsl) 3asBUTEN0, a CPOK IPOXOXKIACHHUS OTAEIbHOU
aIMMHHUCTpaTUBHOMU mpouenypsl «Hanpasinenue pesynbrara NpeaocTaBICHUS MyHULMIIAIBHON yCIyTH B
YIOJHOMOYEHHYIO  OpraHU3alldio»,  YCTAHOBJIGHHBI  MOANYHKTOM  <«0k»  HOyHKTa  2.5.4
AJIMUHUCTPAaTUBHOI'O PEIIAMEHTA, B MAKCUMAJIBHOM CPOKE MPEJOCTaBICHUS MyHULIUIIAIbHON YCIIYTH HE
YUUTBHIBACTCS.

2.5.4. Cpoku MNpOXOXKAEHUS OTICIbHBIX aJMUHUCTPATUBHBIX IpPOLEAYpP, HEOOXOAMMBIX JUIs
IIPEIOCTABIICHUS] MyHULIUIIAJIbHOW YCIIyTH:

a) IpUEM 3asBJICHUS U JOKYMEHTOB OT OJJHOTO 3asBUTENS — He OoJiee 45 MUHYT;

0) HampaBJICHHE 3asBJICHHS M JOKYMEHTOB — B TedeHHe | pabodero AHS cO JHS TpuemMa M
pErucTpany JOKYMEHTOB 3asBUTEIS;

B pamkax gaHHOM aJIMUHUCTPAaTUBHON HpPOLEAYpbl MOTI'YT OCYIIECTBIISTHCS aIMUHUCTPATUBHBIC
IIPOLEAYPBI, IPELYCMOTPEHHBIE OMIYHKTAMU «I», «1», «€» HACTOSILEro IyHKTa AJMHUHUCTPATUBHOTO
pernamMeHTa, MpU 3TOM CPOK aAMUHHCTPATUBHOW  MPOILENypbI MOJKET BKJIKOYAaTh CpPOKHU
aJIMMHHUCTPATUBHBIX MPOLENYpP, MPEAYCMOTPEHHBIE MOAINYHKTAMH «T», «I», «€» HACTOAILIETO IyHKTa
AJMUHUCTPATUBHOTO perjiaMeHTa, HO HE JJOJKEH MPEBBIIIATh MaKCUMAIIbHBIN CPOK;

B) MEKBEJIOMCTBEHHOE HH(OpMAIIMIOHHOE B3auMo/ieiicTBrUe — He Oosee 7 pabouux AHEH, a B ciaydae
HaIpaBJIEHUs1 IOBTOPHOTIO 3arpoca — He Oosee 13 pabounx gHE:

— NMOATOTOBKA M HampasieHHe 3anpoca B Pocpeectp, MexXBEIOMCTBEHHYIO KOMUCCUIO — B TEYEHHE
1 pabGouero mHs;

— TpOBEpKa TMOJHOTHl HMH(POPMALMHU, YKAa3aHHOM B JOKYMEHTE, NOJIYYEHHOM B pe3ylbTaTe
MEXXBEJIOMCTBEHHOT0 HH(POPMAIIMOHHOTO B3aUMOJIEHCTBUS, — B TeUeHHE | pabouero 1Hs, CIEIyIOIIEro 3a
JHEM TOJY4eHHUs 3alpalinBaeMoro JAOKyMeHTa (MHpopmanuu). B ciydae mocTymniaeHus 3ampolieHHOH
nHpopManuu (JOKYMEHTOB) HE B IOJHOM OOBEME WM COJEp)Kallell MPOTUBOPEUMBBIE CBEACHUS
HampaBJIeHUE 3arnpoca MOBTOPHO U MPOBEpKa IMOJHOTHI MH(POpMAlUU, YKa3aHHOM B JIOKYMEHTE, — B
TedeHue 6 paboumnx JHei;

I') MOJYyYeHHE CBEACHUH O 3aKIIOYEHHOM JIOTOBOPE COLMAIBHOIO HalMa >KUJIOr0 MOMEIIEHUS,
pellIeHrs OpraHa MECTHOTO CaMOYIPaBJIEHUS O MPU3HAHWU TpakJaHMHA MAJOMMYIIUM, — B TeuyeHue 1
pabouero THS;

1) TOArOTOBKAa U 0OpMIIEHHE pe3ysibTaTa MPEI0CTABICHUS MyHUIIUIIATLHON YCIYTH — B TeUeHUE 6
pabounx JHei;

€) HampaBJeHHE pe3yJbTaTa NPEJOCTaBICHUS MYHHMIMIIAJBHOW YCIYIH B YHOJHOMOYEHHYIO
OpraHu3aIyio — B TedeHue 1 pabovero aHs;

’K) BblJaya 3asBUTENIO pe3ysibTaTa MPEJOCTaBICHUS MYHHUIMNAIbHON yCIyTM — B TedyeHHe 3
pabouux AHEW CO IHS MPUHATHS PELICHUs O MPUHATUU (00 OTKa3e B MPUHATHM) IPakJaHUHA HA Y4eT B
KauecTBE HYXAIOIIErocs B KUJIOM ITOMEUICHHUH.

2.6. IIpaBoBbIE OCHOBAHUS IS IPENOCTABICHNS MyHULIMIIAIIbHON YCIIyTH:

— Koncturynusa Poccuiickoit @enepanuu;

— Kunumneiii konekc Poccuiickoit @enepanuu ot 29.12.2004 Ne 188-D3;
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— ®enepanbubiii 3akoH or 01.12.2014 Ne419-®3 «O BHeceHMH HU3MEHEHHH B OTIEIbHBIC
3aKOHOJaTeNbHbIe akThl Poccuiickoi denepanuu no Bompocam CONMAIBHOM 3alIUThl MHBAIUIOB B CBSI3U
¢ patudukanueir KoHBEeHIIMYU 0 IpaBax MHBAIHIOBY;

— TIlocranosnenne IIpaButenbctBa Poccmiickoit ®enmeparuu ot 16.06.2006 Ne378 «O6
VTBEPKACHUHM TIEPEUHS TOKENIBIX (OPM XPOHHUECKHUX 3a00JIeBaHMIA, MPU KOTOPHIX HEBO3MOXKHO
COBMECTHOE MPOKUBAHUE IPAKIAH B OJTHOU KBAPTUPEY;

— IlocranoBnenue IlpaBurenscrBa Poccuiickoii @eneparnuu ot 28.01.2006 Ne47 «O0 yTBepka1eHUN
[TonoxeHus o NMpU3HAHUU MOMEIIECHUS KUJIbIM MTOMEIICHUEM, KUJIOTO MOMEIIEHUs HENPUTOIHBIM IS
MIPOKUBAHUSL U MHOTOKBAapPTUPHOTO JOMA aBApUMHBIM U MOJICKAIIUM CHOCY WM PEKOHCTPYKIIUN;

— IlocranoBnenue IlpaButensctBa Poccuiickoii ®depepamuun ot 25.06.2012 Ne634 «O Bugax
ANIEKTPOHHOW TMOAIMKCH, HWCIOJB30BAHUE KOTOPBIX JOIMMYCKAeTCS MpH OOpalleHUU 3a MOTYyYCHHEM
roCyJAapCTBEHHBIX U MyHULUIIATIbHBIX YCIIYI»;

— IlocranoBnenune IlpaButensctBa Poccuiickoit ®epepamuu ot 25.08.2012 Ne852 «O6
yrBepxkAeHuH [IpaBui KCMONb30BaHUSA YCUJICHHOW KBAIM(UUIMPOBAHHON 3JEKTPOHHOM MOANHUCU HpPH
oOpaleHuu 3a MOJTYYCHHEM TOCYAApCTBEHHBIX M MYHUIIUIAIBHBIX yCIYT M O BHECCHHHM W3MCHCHUS B
[IpaBuna pa3paboTKu W YTBEPXKIEHUS  aJIMUHUCTPATUBHBIX  PETJIAMEHTOB  MPEAOCTaBJICHHUS
rOCYAapCTBEHHBIX YCIIYT»;

— TIlocranoBnenue IlpaButensctBa Poccuiickoii ®eneparun ot  25.01.2013 Ne33  «OG6
WCIIOJIb30BAaHUM TPOCTON 3JIEKTPOHHOW MOAMUCH MPHU OKAa3aHWU TOCYAAPCTBEHHBIX W MYHHUIIUTIATBHBIX
YCILYIT»;

— Pacnopsikenue [IpaButensctsa PO ot 17.12.2009 Nel1993-p;

—  IloctanoBneHue aMUHHUCTPAIMM MYHUIIMIAIBHOTO 00pa3oBaHus — COTHHIIBIHCKOE CEIbCKOE
nocesnienre CacoBCKOr0 MYHMIIMIAIBHOTO paiioHa Psszanckoit obmactu ot 29.12.2013 Ne 110 « O6
YTBEPXKJICHUH AJMUHUCTPATHUBHOIO pErjlaMeHTa MO MPEJOCTaBICHUI0 MYHULIMNAIBHOW YCIyTU
«[Ipu3Hanue rpakaaH MaJOUMYIIUMHU B LEJIAX MPUHATHSA HA YYET B KaUu€CTBE HYXKIAIOUIUXCS B KUIIBIX
MIOMEUICHUAX,  MPEJOCTABISIEMBIX IO  JIOTOBOpaM  COLMAJIBHOrO  HailmMa,  MpPeaoCTaBICHUS
OCBOOOIMBIIETOCS KUJIOTO TIOMEIIEHUS] B KOMMYHAJIBHOU KBAPTUPE 1O JOTOBOPY COLMATIBLHOTO HaliMa»y;,

— AZIMUHUCTPATUBHBIN PETIaMEHT.

2.7. WcuepnpiBaromiuii  MepevyeHb  JOKYMEHTOB, HEOOXOJWMBIX B  COOTBETCTBHH  C
3aKOHOJIATE€bHBIMU WJM WHBIMA HOPMAaTUBHBIMU TMPABOBBIMH  aKTaMHM JJig  PEIOCTaBICHUS
MYHHUIUITAJHOU YCIYTH.

Jns mpuHATUS HAa Y4eT Tpak[aH, HYKJAIOIIKUXCA B KWIBIX MOMEIICHMSIX, TPaXIaHUH MOJAET
3asiBJIeHUE 10 (hopme coriaacHo mpuiiokeHuto Ne 1 Kk ATMUHUCTPATUBHOMY PETJIAMEHTY.

B 3asBneHun ykaspiBaeTcsl CHOCOO MOJMY4YeHHs pe3yiabTaTa MPEJOCTaBICHUS MYHHUIUIAIbHON
YCJIYTH: TOYTOBBIM OTIIPABJICHUEM IO aJpecy, YKa3aHHOMY B 3asBJICHUU, WU Yepe3 YIOTHOMOUYEHHYIO
OpraHu3aIuIo.

K 3asBnenuro npunararorcs:

1) mOKyMEHTBI O COCTaBe CeMbH (CIpaBKa C MeCcTa KHTEIhCTBA O COCTaBE CEMbU M 3aHMMAEeMOM
TIJIOMIAIM, BBIMACKA W3 JOMOBOW KHHTH, CBHUACTEIHCTBO O POXIACHUH, CBUIETEIHCTBO O 3aKIIOUYECHUU
Opaka, cyneOHOe pelieHre 0 MPU3HAHUN YJIEHOM CEMbU U IPYTUE TIOKYMEHTHI);

2) pemieHue opraHa MECTHOTO CaMOYIIPABJICHHS O MPU3HAHUY TPAKIaHWHA MAJTOUMYIITUM (B ClTydae
MPUHATUA HA yYeT KaK MaJOUMYIIEro0);

3) JMOKYMEHTHI, MOJATBEPKIAIOIINE MPABO IMOJIB30BAHMS JKUJIBIMH TTOMEIICHUSMU, 3aHUMAEMBIMU
TPOKJAHUHOM M (WJM) YJI€HAMU €ro ceMbu (JAOroBOop HaliMa WM MOJHAWMa, OpAEp Ha KUIIOE
MTOMEIICHHE);

4) TOKYMEHTBI, TIOJITBEPKIAIONINE HaTn4rue (OTCYTCTBUE) Y TpakJaHUHA Ha TIpaBe COOCTBEHHOCTH
JKMJTBIX TIOMEIICHHU

— BbIIMCKA U3 EAMHOrO rocygapCTBEHHOrO peectpa mpaB Ha HEABHIKMMOE UMYIIECTBO M CIIEJIOK C
HAM O TIpaBax OTACJIBHOrO JIMIa HA WMEIIIHMECS Y HEro OOBEKThl HEIBIKMMOTO HMMYIIECTBA JHOO
yBeIOMJICHHE 00 OTCYTCTBUU B EJMHOM rocyqapCcTBEHHOM peecTpe MpaB Ha HEABW)KHMMOE UMYIIECTBO U
CHCJIOK C HUM 3alpalliBAa€MbIX CBEICHMI, BBIJAHHBIE TEPPUTOPUATIBHBIM OpranoM @PenepanbHON
CIIy’)kObl TOCYZapCTBEHHOW perucTpamuu, Kagactpa © Kaprorpaduu, TMPEACTaBIsEMbIe KaXIbIM
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7eecrioCOOHBIM YWJICHOM CEeMbHU 3asBUTEIIS;

— CIIpaBKa, BbIJIaHHAsl OpraHaMu (OpraHu3alMsIMu), KOTOPbIE B COOTBETCTBUHU C IIYHKTOM 2 CTaThbU
32 @enepanbHoro 3akoHa oT 21.07.1997 Nel22-®3 «O rocyaapCTBEHHOH perucTpauuu IpaB Ha
HE/IBJKUMOE HMMYIIECTBO M CHEIOK C HHUM» OCYHIECTBISUIM PETUCTpallMi0 IMpaB Ha OOBEKTHI
HE/IBKUMOCTH;

5) IOKYMEHTBbI, OATBEPKJAI0IIKE [TPABO Ha JIOTOJIHUTENIBHYIO IUIOWAb (Ul TPaXKAaH, UMEIOIINUX
MIPaBO HA JONOJHHUTEIBHYIO IUIOLIA/Ib);

6) JOKYMEHTBl, IOATBEPXKAAIOLIME HECOOTBETCTBUE JKWJIOTO IOMEIIEHUs TpeOOBaHMSIM,
YCTQHOBIICHHBIM JUTSI KHJIBIX TIOMEILICHHIA;

7) NOKYMEHTHI, MOATBEP)KJAIOIIME IPAaBO Ha BKIIOYEHHWE B CIMCKM JIMIl, UMEIOIIUX IPaBO Ha
BHEOYEPEJHOE MPEIOCTABICHNE KUJIBIX MOMEHICHUHN (U1 TpaXkJaH, UMEIOIINX MIPaBO Ha BHEOUEPEIHOE
IIPEJOCTaBIICHUE KUIIbIX TTOMEILEHU);

8) JOKYMEHT, YAOCTOBEPSIOIINI JTUYHOCTD 3asBUTEIIS.

2.7.1. TI'paxxnaHe NpeACTaBISIIOT JOKYMEHTbl B KONHUSAX C OJHOBPEMEHHBIM IPEJICTABICHUEM
opurnHana. Konust JOKyMeHTa 1mociie MpOBEPKH €€ COOTBETCTBUS OPUTHHAIY 3aBEPSETCS TOHKHOCTHBIM
JIMLIOM YIOJHOMOYEHHOM OpraHu3anuu, IPUHUMAIOIIMM JOKYMEHTHI.

3asBICHHE O MPEJOCTABICHUN MYHHIIUIIATBHON YCIYTH MOXKET OBITh TOJJAaHO B 3JIEKTPOHHOH (opme
¢ ucrnoib3zoBanueM lloprana.

2.7.1.1. 3asBuTEINb BIIpaBe HE MPEACTABIATH CIEAYIOIINE JOKYMEHTHI:

— pelleHre OpraHa MECTHOI'O CaMOYIPABJICHUS O IPU3HAHUYU I'PaXXJaHMHA MaJOUMYIIUM (B ciiy4yae
MPUHATHUS HA y4eT KaK MAJIOMMYIIET0):

— JIOTOBOP COLIMAIBHOI0 HaliMa JKHJIOTO ITOMELICHHUS;

— CBHJIETEIBCTBO O TOCYJApCTBEHHOMN PETUCTpAIMH MpaBa COOCTBEHHOCTH, €CIIH MPAaBO HAa JAHHOE
KUJIO€ TMOMEIICHUE 3aperucTpUpoBaHO B ENMHOM rocymapcTBEHHOM peecTpe IpaB Ha HEIBHKUMOE
HUMYILECTBO U czenok ¢ HuM (nanee — EI'PII);

— BBIIUCKHU U3 ENMHOro rocyaapcTBEHHOro peecTpa npaB Ha HEJBUKMMOE UMYILIECTBO U CJIIENIOK C
HUM O TpaBax OT/AEIBHOTO JIMIA HAa WMEIONIMECS Y HEro OOBEKTH HEABIKMMOIO HMYILIECTBAa JHOO
yBeJIOMJIEHHE 00 OTCYTCTBUMHU B EITMHOM rocynapCTBEHHOM peecTpe MpaB Ha HEJABM)KMMOE MMYILECTBO U
CIENOK C HHUM 3alpallMBaeMbIX CBEICHUH, BBIIAHHBIE TEPPUTOPHUATBHBIM opraHoM dDenepanbHOM
CIy’)KObl TOCYIapCTBEHHOW pEerucTpauuy, KagacTpa U KapTorpaduu, NpeicTaBIseMble KaxXIbIM
7eeCcrIOCOOHBIM WICHOM CEMbH 3asBUTEIIS;

— JIOKyMEHTBI, TOATBEP)KIAIOIIME HECOOTBETCTBUE JKUJIOrO TOMENIeHUs TpeOOBaHUsM,
YCTaHOBJICHHBIM JUTSI KMITBIX TIOMEIIEHHH.

3asBUTENb BIIPAaBE NPEACTaBUTh YKAa3aHHBIE TOKYMEHTHI IO COOCTBEHHOW MHHUIIMATHBE.

Jniss  paccMOTpeHHUsi 3asBJICHUS JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 MPEJOCTaBIICHHUE
MYHUIIUTIATBHON YCIIyTH, 3apalliiBaeT CIeIylolue JOKYMEHTHI:

— B Pocpeectpe: Bpimucku u3 EamHOTO TrOCymapCcTBEHHOTO peecTpa IMpaB Ha HEIBHIKHMOE
MMYIIECTBO U CAEJOK C HUM O IpaBax OTIEIBHOIO JIMIa Ha UMEIOLUecs Y HEro 0ObeKThl HEBUKUMOTO
uMyliecTBa JMOO yBemOMIIeHHE 00 OTCYyTCTBMM B EJWHOM TOCYyJapCTBEHHOM peecTpe IpaB Ha
HE/IBYKUMOE MMYILECTBO U CIEJIOK C HUM 3alpalinBaceMbIX CBEACHUH, Ha KaXJI0T0 JeecocoOHOro yieHa
CEMBH 3asBUTEIIS;

— B MeXBEJOMCTBEHHON KOMHCCHH 10 MPU3HAHUIO MOMEIICHUS XKUJIBIM MOMEIICHHUEM, >KUJIOTr0
MTOMEIICHUST HETIPUTOIHBIM JUTSI TTPOKUBAHUSI © MHOTOKBAPTHPHOTO JIOMa aBAapUHHBIM H TOJUICKAIIUM
CHOCY MM PEKOHCTPYKIHMH: JOKYMEHTHI, IOATBEPXKAAIONINE HECOOTBETCTBHE >KUJIOTO ITOMEIICHHS
TpeOOBAHUSM, YCTAHOBIICHHBIM JIJIS JKMJIBIX TIOMEIICHUH.

Pemnrenne oprana MECTHOrO caMOYNpaBJ€HHMS O MPHU3HAHUU TPAXKAAHWHA MATOUMYIIHUM, JIOTOBOP
COITMATEHOTO HaiiMa )KHJIOTO TTOMEIICHUST HAXOISTCS B .

2.7.1.2. ]lna mnpenocTaBieHUs MYHHUIMIAIBHON YCIyTM HEOOXOIUMBIMH M 00s3aTeNbHBIMU
YCITyTaMH SIBISTFOTCSI YCITYTH:

«OdopMIiieHrE CTIPaBKU C MECTa KHUTEIbCTBA O COCTABE CEMBU M 3aHUMAEMOH IJIOLIA/IN;

«O¢opMmieHne crnpaBKd, BBIAAHHOW OpraHaMi (OpraHu3alUsiMHM), KOTOpblE B COOTBETCTBHM C
nyHktoM 2 crtatbu 32 ®epepanmpHoro 3akoHa ot 21.07.1997 Nel22-®@3 «O rocynapcTBeHHOU
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pErucTpalyy IpaB Ha HEABMKMMOE UMYIIECTBO U CAEJIOK C HUMY» OCYLIECTBIISUIM PETUCTPALMIO IPaB Ha
00BEKTHI HEJBMKUMOCTI;

«OdopmieHne JOKYMEHTOB, MOJTBEPKIAIOMIMX NPaBO Ha JOMOJHUTENIBHYIO IUIOmAnb (IJs
rpakJiaH, UMEIOIIUX [IPABO HA JOMOJHUTEIbHYIO TIOIIA/b)»;

«OdopmieHrne TOKYMEHTOB, TMOATBEPKIAIONIMX MPABO HAa BKIIOYEHHE B CIHCKH JIHI, MMEIOIINX
IIPAaBO Ha BHEOUYEPETHOE IPEJOCTABJICHUE JKWIIBIX IMOMEUIEHUH (A TpakaaH, MMEILUX IpaBO Ha
BHEOUEPEIHOE MPEAOCTABICHHUE KUJIBIX TOMEILIEHUMN )».

Jis mpenocTaBiieHuss HEOOXOAUMON M 00s3arenbHOM ycimyrn «OdopmileHHE CIIpaBKU C MecCTa
KUTEJIBCTBA O COCTABE CEMbM M 3aHMMAEMOM IUIOIIAAW» 3asBUTENIb IPEACTABISET B OpraH
PErUCTPaIIOHHOIO y4€eTa CIeAYIOIIHNE JOKYMEHTBI:

— JIOKYMEHT, YI0CTOBEPSAIOLINHI JINYHOCTD I'PaXkKIaHUHA;

— CBUJIETEIILCTBO O POXKJICHUM — JUIs JIMLL, HE JOCTUTIINX 14-1eTHero Bo3pacra.

Jlist mpenocTaBieHus HEOOXOAUMOM 1 o0s3aTenbHON yemyru «OdopmileHne CpaBKH, BBIIAHHON
opraHamu (OpraHu3alusMH), KOTOpbIE B COOTBETCTBUM C IYHKTOM 2 cTaThu 32 denepanbHOro 3aKOHa OT
21.07.1997 Ne 122-®3 «O rocyaapcTBEHHOM perucTpanuy Ipas Ha HEJBUKUMOE UMYILIECTBO U CIEIIOK C
HUM» OCYIIECTBISUIM PETUCTpALMIO NpPaB Ha OOBEKTHl HEABMKUMOCTH» 3asBUTEIb HPEICTaBISET B
Psazanckuit bunman denepabHOTO roCy/apCTBEHHOTO YHUTApPHOTO IPEIITPUITHS
«PocrexunBenTapuzanusa — Oenepanpsaoe bTU» cnenyronme 1OKyMeHTHI:

— JIOKYMEHT, YI0CTOBEPSIOLIUHI JINYHOCTh I'PaKIaHUHA;

— CBHJIETEIILCTBO O POXKJICHUM — JUIs JIMILL, HE JOCTUTIIMX 14-1eTHero Bo3pacra;

— CBUJIETEIILCTBO O 3aKJIIOYEHUH Opaka;

— IOKYMEHT, OJITBEPXKAAIOUINIA CMEHY (paMUIIMU, B ClTyyae CMEHbI (haMUITUH.

Jns mpenocraBieHuss HeoOxomuMmon W oOs3arenpHON  yenyrn «OdopMmiieHne JTOKYMEHTOB,
MNOJTBEPXKJAIOUIMX IPaBO Ha JONOJHHUTEIbHYIO IUIOIIAAb (U1 TIpaxIaH, HMEIOIIMX IpaBO Ha
JIOTIOJIHUTENIbHYIO IUIOIIA/b)» 3asBUTENb NPEACTABISIET B MEIUIMHCKUE OpraHU3alUud ClEIyIoIIe
JOKYMEHTBI:

— JIOKYMEHT, Y/10CTOBEPSIOIINI JTUYHOCTD;

— MOJIHUC 00513aTeNILHOTO MEIUIITHCKOTO CTPaXOBaHMUS.

Jns npenocraBieHuss HeoOXxoaumonl M oOs3arenbHoW ycnyru «OdopmiieHue JOKYMEHTOB,
MOATBEPXKJAIOIIMX IPAaBO HAa BKJIOYEHME B CIHMCKM JIMIl, HMEIOLUMX IpaBO HAa BHEOYEPEIHOE
[IPEIOCTABIICHNE JKWIBIX [OMEIIEHUH (Iid TpaxJIaH, HMEIOIUMX I[paBO Ha BHEOUYEPETHOE
IPEJOCTABIEHUE JKWIbIX TOMELICHUI)» 3asgBUTENb NPEACTABIsIET B MEIUIMHCKHE OpraHu3aluu
CIIEYIOIINE JOKYMEHTHI:

— JIOKYMEHT, YIOCTOBEPSAIOIIUI JINYHOCTD T'PaXKIaHNHA;

— TOJIUC 00513aTeIbHOI0 MEJAUIIMHCKOTO CTPAXOBAHMSL.

2.7.2. JIOKyMEHTBI, NPENOCTaBISEMBIE 3asBUTEIEM, JIOJDKHBI COOTBETCTBOBATH CIICAYIOIIUM
TpeOOBaHUAM:

a) TEeKCThl JIOKyMEHTOB HalMCaHbl pa30opurMBO, HAMMEHOBAHUS IOPUIMYECKUX JHIl — 0e3
COKpAIIeHHUs, C YKa3aHUEM HX MECT HaXOKJICHHUS;

0) dbamunus, UM U OTYECTBO (PU3UYECKHX JIUII, aAPEC UX MECTa JKUTENbCTBA, Tele(OH HAHCaHbI
MOJIHOCTHIO;

B) B JIOKYMEHTax HET MOJYUCTOK, NPUIHUCOK, 3aYEPKHYTHIX CIIOB U MHBIX HE OTOBOPEHHBIX B HUX
WCIIPaBJICHUM;

I') JOKYMEHTBI HE UCIIOJTHEHBI KapaH/1alloM;

1) TOKYMEHTbI HE UMEIOT CEphE3HbIX MOBPEKIACHUM, HAIMYNE KOTOPHIX HE MO3BOJSET OJAHO3HAYHO
HCTOJIKOBATh UX COJIEPIKAHUE;

€) IOKyMEHTbI HE JJOJKHBI COJIEPKaTh Pa3HOUYTCHUH.

2.8. McuepnbIBarouii nepeyeHb OCHOBAHUH /711 OTKa3a B MpUEMe JJOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEI0CTABIICHUS MyHUIIUITAIbHON YCIyTH:

— JIOKYMEHThl HE COOTBETCTBYIOT TpeOOBaHHSIM, YCTAaHOBJIEHHBIM B MYHKTEe 2.7.2 HaCTOSILEro
AJIMUHUCTPAaTUBHOTO PETIaMEHTAa.

2.8.1. UcuepnbiBaromuii nepedeHb OCHOBAHWW AJI1 OTKa3a B NPEAOCTaBICHMM MYHMIMIIAJIbHOU


consultantplus://offline/ref=055E3973CC6076803A1A53CDA26240226A325E669787BECA2A8AA3DA3A0D143DF13A742308A80F2BeBXEJ

YCIIyTHU:

— TPEICTaBJICHHbIE JOKYMEHTHI MO (OpMe WM COACPNKAHHIO HE COOTBETCTBYIOT TPeOOBaHHSIM
JEMCTBYIOIET0 3aKOHO/1ATENbCTBA, B TOM YUCJIE 110 MOANUCAHUIO JOKYMEHTOB COOTBETCTBYIOLIUM BUAOM
3JIEKTPOHHOM MOAHUCH;

— HETOATBEPXKACHNUE B PE3YJIBTATE IPOBEPKU MOUIMHHOCTH JIEKTPOHHOMN MOANMCH, UCIIOIb3yEMOM
JUISl IOJIIMCAHUS TOKYMEHTOB 3asIBUTEJIEM WIIH MIPEACTABUTEIIEM 3asBUTEIIS;

— (aiisbl, copeprkalre NPUIOKEHHBIE K 3asBJICHUIO JOKYMEHTBI, TOBPEKIACHBI UIIH COJIEPIKAILYIOCS
B HUX MH(OpMAIIHIO HE YIAaeTCs IPOUUTATh.

2.9. UcuepnbiBaroniuii nepeuyeHb OCHOBaHUM Ul OTKa3a B MPUHATHM I'PaX/JaH Ha y4eT B KauecTBE
HYK/IAIOIIMXCS B )KUJIBIX TOMEIICHUAX:

a) HE IPE/CTaBIEHbl BCE HEOOXOIUMBIE JOKYMEHTBI, KOTOpbIE IOJATBEPKIAIOT IPAaBO Ipa)KiaH
COCTOAATh HA YYETE B KAa4E€CTBE HYXIAIOUIUXCS B JKUJIBIX MOMEIICHUSX, 32 UCKIOYEHUEM JTOKYMEHTOB,
YKa3aHHBIX B noAnyHkre 2.7.1.1;

0) mpenacTaBiIeHbl JOKYMEHTBI, KOTOpPBIE HE IOJTBEPKIAI0OT IPaBO TpaklaHWHA COCTOSITh HAa yUeTe B
KAaueCTBE HYX/IAIOIIErocs B XKUJIOM [IOMELICHUH;

B) HE HCTEK S5-NETHUI CPOK CO JHS COBEPILICHUS TPAKIAHMHOM HAMEPEHHBIX NEHCTBUI C IIENbIO
npUOOPETEHUS MpaBa COCTOATh HA YUETe B KQUECTBE HY)KIAIOIIETOCS B KHIJIOM ITOMEIICHUH.

2.10. IIpenocrapneHne MyHUIIMIAIBHON YCIIyTH, a Takke MHGOPMUPOBAHHWE M KOHCYJIbTAIUS 1O
[IPEIOCTABIICHNIO MYHULIMITAIBHOM YCIIYTH OCYIIECTBIIAETCS OECIIIIATHO.

2.11. MakcumanbHOE BpeMsi OXKHAAHUS B OYEepeau IpH IOJaye 3asBJICHHUS O IMPEJOCTABICHUHU
MYHMIMIIAJIBHON YCIYTU HE JI0JKHO MPEBBILIATh 15 MUHYT.

MakcumanbHOE€ BpeMsl OXHUAAHUS B OuYepeAr IpPU IMOJIYYEHUM pe3ylibTaTa IpeaoCTaBICHUS
MYHULUINIAJIBHON YCIYTY HE JOJDKHO MPEBbIIATh 15 MUHYT.

2.12. MakcuManpHOE€ BpeMsi PErHCTpAallUU 3asiBJICHUS O NPHUHATHUU Ha y4yeT Tpa)xJaH B KauecTBE
HY)KJAIOIIUXCS B KWIbIX TOMELIEHUSAX HE JOJKHO MPEBBILIATH 45 MUHYT.

2.13. TpeboBaHusl K MOMEIIECHUSAM, B KOTOPBIX MPEAOCTABISICTCS MYHULMIIANbHAS YCIIyTa, K 3aly
OKUJAaHMsS, MecTaM [UIsl 3alojHEHMsI 3alpocoB O MPEJOCTABIEHUM MYHUIUNAIBHON YCIIYTH,
MH(GOPMAIMOHHBIM CTEHJaM ¢ 00pa3liaMH UX 3alloJIHEHHs U MepeuHeM JOKYMEHTOB, HEOOXOAMMBIX s
MIPEIOCTABIIEHUSI MYHUIIUIIAIIBHON YCIIyTH, B TOM YHUCJIE K 00ECIIEUEeHUI0 JTOCTYIMHOCTH JJIi MHBAJIUIOB
yKa3aHHbIX OOBEKTOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit @enepanun o conMaibHON
3alUTEe UHBAJIUOB.

2.13.1. Hudopmamus o0 MecTax HaxOXIeHHs U rpaduke pabOTBl oOpraHa MeCTHOIO
camMoynpaBJieHUs,, 00 YNOJHOMOYEHHOM OpraHu3allid, a TakKe O JPYrMX OpraHax M OpraHHu3alusx,
oOpalieHne B KOTOpble HEOOXOAUMO JJISl MPEIOCTABICHUs MYHHUIMIIATBHON yCIyrW, MHas CIpaBOYHAs
uH(popmManyg pa3MmelieHa Ha o¢QUIUaIbHOM caliTe opraHa MECTHOTO CaMOYIPAaBJIEHUS COTJIaCHO
[Tpunoxxenuro 2 Kk AAIMHUHUCTPATUBHOMY PEriIaMEeHTYy.

2.13.2. Ha Tepputopuu, TpHeralomeid K MECTOPACIOJIOKEHUIO 3[aHusl, TIe MPEA0CTaBIACTCS
MYHUIUNAbHAsE yclyra, pacroyiaraercsi OecruiaTHas MapKoBKa Ui aBTOMOOMIJIBHOTO TpaHCIOpTa
nocerureneil. Ha 6ecriatHoi mapkoBke Bbiensercs He MeHee 10 mpoleHTOB MeCT (HO HE MEHee OJTHOTO
MecTa) JJIs MapKOBKM CIELMAIBHBIX aBTOTPAHCIOPTHBIX CPENCTB MHBAINWIOB. YKa3aHHbIE MecTa AJIs
MapKOBKHU HE JIOJKHBI 3aHUMATh MHBIE TPAHCIIOPTHBIE CPE/ICTBA.

2.13.3. 3paHue OOMKHO OBITH OOOPYIOBAHO OTIENBHBIM BXOJOM JUii CBOOOIHOTO JOCTYIa
3asiBUTENEH.

2.13.4. Bxoapl B IOMEIIEHUS, TJI€ OCYLIECTBISAETCS MPUEM U BblJlaua JOKYMEHTOB, 000pYyaylOTCS
MaHyCcaMH, PaCIIMPEHHBIMH TIPOXOJAMHU, TO3BOJIIONIMMHU OOECIEYUTh CBOOOMHBIA JIOCTYIN JIHI] C
OTrpaHUUYEHHBIMU BO3MOXKHOCTSIMH NEPEABUKEHHUS, BKIIIOUAs JIULL, UCTIOIb3YIOLINX KPECIIa-KOJSACKH.

2.13.5. lleHTpanbHBIA BXOJ B 3JIaHUE JOJDKCH OBITH 000pYHIOBaH HH(OPMAIIMOHHOW TaOIMYKON
(BbIBECKOI), coaepkaiieil HHGOpMAIMIO O HAMMEHOBAaHMM U Tpaduke pabOThl OpraHU3aLUH,
OCYILIECTBIISIONIEH MpUEM U BblJJauy TOKYMEHTOB.

2.13.6. IlomemeHns, B KOTOpPBIX MPEAOCTABISAETCS MYHULUNAIbHAs  yCIyra, JIOJDKHBI
COOTBETCTBOBAaTh YCTAHOBJIEHHBIM IIPOTHUBOIIOXKAPHBIM U CAHUTAPHO-3MHUIEMHUOJIOTHYECKUM MIPABUIIAM U
HOpMaTHBaM.



2.13.7. IlomenieHusi, B KOTOPBIX MPEAOCTABISAECTCS MyHUIIUMIIATIbHAS YCIYTa, TOKHBI UMETh TyaneT
CO CBOOOJHBIM JOCTYIIOM K HEMY B pabodee BpeMsi 3asiBUTEIICH.

2.13.8. IlomMenieHusl, B KOTOPBIX MPEAOCTABISIETCS] MyHULIMIIAIbHAS YCIIyTa, BKJIIOYAIOT MEcTa JJIs
OKUJaHMs, MecTa i1 UHPOPMHUPOBAHUS 3asBUTENCH U 3aMI0JHEHUSI HEOOXOJUMBIX JOKYMEHTOB, a TaKKe
MecTa JUIsl IpueMa 3asiBUTENEH.

2.13.9. Mecra 1t O’)KUaHUS TOJDKHBI COOTBETCTBOBATh KOM(DOPTHBIM YCIIOBHUSM VISl 3asIBUTEICH 1
ONTUMAJIBLHBIM YCJIOBHSIM PaOOThI TOJKHOCTHBIX JIUII.

2.13.10. Mecta s OXKHMIAHUS OOOPYAYIOTCS CTYNBSIMH, KOJIMYECTBO KOTOPBIX OIPEIACISICTCS
ucxons u3 (aKTUYECKOW HArpy3Kd W BO3MOXKHOCTEW IS UX pa3MENICHHs] B 3JaHUU, HO HE MOXKET
COCTaBJISITh MEHEE 5 MECT.

2.13.11. Mecta anst uHGOPMHPOBAHHS U 3aMOJIHEHUS HEOOXOIUMBIX JOKYMEHTOB OOOPYIYIOTCS
MH(OPMALIMOHHBIMU CTEHJIaMH, CTYJIbSIMH M CTOJIaMU JIHOO CTOMKaMu Uit O0OpMIICHHUS JTOKYMEHTOB,
o0ecrnieunBarOTCs OJIaHKaMU 3asBICHUN U HEOOXOJUMBIMU KAHIIETSIPCKUMHU TPUHAJICKHOCTSIMHU.

2.13.12. Ha uHdopMaIiMOHHOM CTEH/IE pa3MeNIaeTcs cieayromas napopmanus:

a) CpOK TMPEJOCTABJICHUS MYHHUIIUNAIBHOM YCIYrd UM CPOKH BBIMOJHEHUS OTACIIBHBIX
aIMUHUCTPATUBHBIX JECHCTBUH;

0) bopma 3asiBiIeHUS U 00pa3el] ero 3anoJHCHHS;

B) MEpeyeHb JOKYMEHTOB, HEOOXOAMMBIX JJsi TPEJOCTAaBICHUS MYHHUIMIIAIBLHOW YCIyTH, U
MpeAbsIBIsIEMbIC K HUM TPeOOBaHMS;

T) IepeueHb OCHOBAHUH /JIsl 0TKa3a B MPEJOCTaBICHIUN MYHHUIIUTIAIBHOMN YCIIyTH;

1) nHGOpMAIHA O TUTATHOCTH (OEeCIIIaTHOCTH) MPEIOCTABICHUS MYHHUIUITAIHHON YCIIyTH;

€) U3BJIeUeHUs U3 AJMUHUCTPATUBHOTO PETJIaMEHTA.

2.13.13. IIpuem 3asiBIE€HUN OCYILIECTBISAETCS B OKHAX IpUEMa JOKYMEHTOB.

2.13.14. OxHa npueMa JOKYMEHTOB JOJHKHBI OBITh 000PYI0BaHbl HH()OPMALIMOHHBIMU TaOIMYKAMU
C YKa3aHHEM:

a) HoOMepa OKHa;

0) aMuIMK, UMEHH, OTYECTBA U JOJKHOCTH JIMIA, BEIYILETO IPUEM;

B) rpauka npuema.

2.13.15. J1omKHOCTHBIE JIMIIA, OCYIIECTBIISIONINE TPUEM JOKYMEHTOB, 00€CIIE€UNBAIOTCS TUYHBIMU
UICHTU(PUKAITMOHHBIMHI KapTOUYKaMH U (WJIM) HACTOJNBHBIMU TaOTHUKAMH.

2.13.16. Mecrta mis npueMa JOKYMEHTOB JOJIKHBI OBITh CHA0XEHBI CTYJbSIMH, UMETh MECTa JIJIs
MHUChMa U PACKIIaJIKH1 JIOKYMEHTOB.

2.13.17. B muenax oOecriedyeHuss KOH(DUICHIMAIBHOCTH CBEACHUN O 3asBUTENIC OJHUM
JNOJDKHOCTHBIM ~ JIMLIOM OJHOBPEMEHHO BENETCS IMPUEM TOJBKO OAHOTO 3asBUTENs 1O OZHOMY
oOpallleHuI0, 32 UCKIIIOYEHHEM CIy4yaeB OOpallleHUs] HECKOJIbKHUX 3asBUTENEH 3a MPEeI0CTaBIEHUEM OJHOU
MYHHIIMITATEHOW YCITYTH.

2.13.18. Kaxmoe pabouee MeCTO OJDKHOCTHOTO JIMIIA JIOJDKHO OBITH 000pYyIOBaHO TenedOoHOM,
MEPCOHANBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K WHGOPMAIMOHHBIM 0a3aM JaHHBIX,
MEeYaTaAIUM YCTPONCTBOM.

2.13.19. Ilpu o6opynoBaHHM MOMEIIEHUH, B KOTOPBIX MPEJOCTAaBIISAETCS MyHULMIAIbHAS yCIyra,
o0ecrnieurnBaeTcss BO3MOKHOCTh OeCTIpensTCTBEHHON 3BaKyalluy BCEX 3asBUTENEH M TOJDKHOCTHBIX JIUIL B
Cily4ae BOZHUKHOBEHUS YPE3BbIYANHON CUTYaIUU.

2.13.20. IloMenienusi, B KOTOPBIX MPEIOCTABISIETCS MYHULHIIAIBHAS YCIIyra, JOJDKHBI OTBEYaTh
TpeboBaHUsAM 3aKOHOAaTeNbcTBa Poccuiickoit deaeparinu 0 CONMMANBHOM 3alUTe HHBAUIOB.

2.13.22. Tlopsimok momydeHuss WHQOpMAIMK 3asBUTEISIMH TI0O BOMPOCAaM MPEIOCTABICHHS
MYHUIUIIATBHON YCIYTH, B TOM YHCIIE O XO/€ MPEJOCTABICHHUS MyHUIIUIAIBHOU YCIIYTH.

Wndopmarniys o nopsiike NpeaocTaBiIeHUs] MyHUIIUIAIBHON YCIYTH NMPeA0CTaBiIsieTcsl pabOTHUKaMU
YIOJHOMOUYEHHOW OpraHU3allMM IpHU JIMYHOM KOHTAaKTe C 3asBUTENAMH, yepe3 llopran, mo HoMepam
TeneOHOB  JJIsi  COpaBOK  (KOHCYJbTAIlMi), a Takke pa3Memaercss B  HWHPOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSIX OOIEero mojik30BaHus (B TOM 4ucie B ceTH MHTepHeT), myOnuKanuu B
cpeacTBax MaccoBoi nH(popMalry, Ha UHPOPMALIMOHHBIX CTEHJaX YIIOJTHOMOYEHHOM OpraHu3aluu.

2.13.23. Tlo peueHHIO PYKOBOAMTENS YHOJHOMOYEHHOH opraHuzanuu rpaduk (pexum) paboThl



YIIOJTHOMOYEHHOM OpraHn3alui MOXKET ObITh U3MEHEH.

2.13.24. Ilpu BBICOKOM Harpy3k€ M TPEBBIIICHHUM YCTAHOBJICHHBIX AJIMUHHCTPATUBHBIM
PErJIaMEHTOM CPOKOB OXKHUAAHUS B OUEPEIH 10 PELICHUI0 PYKOBOAUTENS YIIOJTHOMOYEHHON OpraHu3aluu
IPOAOIKUTEIBHOCTh BPEMEHHU M KOJIMUYECTBO JIHEH NpreMa MOTYT ObITh YBEJIUYEHBI.

2.13.25. Wndopmarnusi 0 TPeIOCTaBICHUU MYHHUIIMIAIBHONH YCIYTH COOOIIAaeTcs MO HoMepam
TeneOHOB U1 CHOPaBOK  (KOHCyIbTalMi), a Takxke pasMmemaercs B  HMH()OpPMaIUMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CEeTAX 0Omero mojibp3oBaHus (B TOM uwuciae B cetu MHTepHer), Ha
MH(GOPMALIMOHHBIX CTEHJ]aX OpraHa MECTHOI'O CaMOYIIPaBJIEHHUs, YIIOJTHOMOUYEHHON OpraHU3alyH.

2.13.26. Ilpu orBeTax Ha TeNePOHHBIE 3BOHKH W YCTHbIE OOpALICHHS JOJDKHOCTHBIE JIMIIA
YIOJITHOMOYEHHOM OpraHu3alud TOJAPOOHO W B BEKIUBOH (KOppeKTHOH) dopme HHGOPMHUPYIOT
OOpaTUBIIUXCS IO MHTEPECYIOIUM UX BompocaM. OTBET Ha Tene(OHHBII 3BOHOK JOJKEH HAYMHATHCS C
uHpOpMalUU O HAMMEHOBAHUU OpPIaHa, B KOTOPbIN MO3BOHMII IPAXKAAHUH, (aMUINH, UMEHH, OTYECTBE U
JOJDKHOCTH  JIOJDKHOCTHOTO JIMIA, TPUHSBINEro Tene(OHHBIM 3BOHOK. [l obecriedeHus: BBICOKHUX
CTaHJApTOB KayecTBa pPalbOThl JOHKHOCTHBIX JIMI[ YHOJHOMOUYEHHOM OpraHu3alMM BEIETCs 3aIlucCh
pa3roBOpOB.

Bpewms pasroBopa He 10J1KHO npeBbIaTh 10 MUHYT.

[Ipy HEBO3MOXKHOCTH JOJKHOCTHOIO JIMIA, IPUHSABILErO 3BOHOK, CAMOCTOSITEIbHO OTBETUTH HA
IIOCTaBJIEHHBIE BOIPOCH Tele()OHHBIH 3BOHOK JIOJDKEH OBITh IepeagpecoBaH (IEepeBeleH) Ha JApyroe
JOJDKHOCTHOE JIMIO WIIM K€ OOpaTHBIIEMYCS TPaKIAHUHY JOJDKEH OBITh COOOIIeH Teae(OHHBIA HOMEp,
10 KOTOPOMY MOYKHO HOJIY4YUTh HEOOX0AUMYIO HH(POPMALIUIO.

2.13.27. NudopmupoBaHue O XOA€ MPEIOCTABICHUS MYHUIUMAIBLHONW YCIYI'H OCYIIECTBISETCS
JOJDKHOCTHBIMU JIMIIAaMU IIPU JINYHOM KOHTAKTE C 3asBUTEISIMHM, C MCIIOJIb30BAaHHUEM CPEJACTB CETH
HNutepuet, mouToBoi, TeneOHHOMN CBA3H, MOCPEACTBOM JIEKTPOHHOM MOYTHI.

3asiBUTENH, MIPEACTABUBIINE B YIOJHOMOYEHHYIO OPIaHMU3ALMIO JOKYMEHTBI ISl MIPENOCTABICHUS
MYHUIIUTIATIBHONW yCIYTH, B OO0S3aTENIbHOM TMOpsAKe HHOOPMUPYIOTCS JIODKHOCTHBIMH JIMIAMH O
pe3yibTare Npe0CTaBICHUs MyHUIUIAIBHON YCIIyTH.

WupopmupoBanue 3asBUTENS] O XOJ€ NPEIOCTABICHUS MYHMLMIAIBHOW YCIYIM OpHU Tojade
3asBJICHHUS B JJIEKTPOHHOM Buje uepe3 [lopran (nanee — mpenocraBieHHE MYHUIMIAIBHON YCIyTH B
AJNIEKTPOHHOM BHJI€) OCYILIECTBISIETCS JTOJDKHOCTHBIMHM JIMLIAMU B JIMYHOM KaOMHETE 3asBUTEN Ha
ITopraie.

WupopmupoBanue 3asBUTENS O pe3yibTaTe NpPEJOCTaBICHUS MYHUIUNAIBHON YCIyTH B
3JIEKTPOHHOM BHJIE€ OCYILIECTBIISETCS JOJDKHOCTHBIMU JIMLIIAMH B JIMYHOM KaOHMHETEe 3asBUTENs Ha
[Toprane. Takxke 3asgBUTEIb MOMET OBITH YBEIOMJIEH O PE3y/ibTaTe MPEIOCTABICHUS MYHHUIMIAIbHOU
YyCIAYTM B DJIGKTPOHHOM BHJE, C MCIIOJB30BAaHMEM CPEJICTB MNOYTOBOM, TenedoHHON cBsizu, SMS-
YBEIOMIJIEHUH U 3JIEKTPOHHOM MOYTHI.

2.13.28. NHpopmarus o cpoke 3aBepiieHnss 0POpMIEHHSI TJOKYMEHTOB 3asBUTEIO COOOIAETCs MPH
rojiaye JOKYMEHTOB, a B CIy4ae COKpAIIeHHs CPOKa — 110 YKa3aHHOMY B 3asIBJICHUU O MPUHITUU HA Y4eT
rpaXJaH B KauecTBE HYXXIAIOIUXCA B KHUIBIX MOMELICHHUSIX TeaeQOoHy W/WIN aapecy 3JIeKTPOHHOMH
MTOYTHI.

2.13.29. KoncynpTanuu (COpaBKH) IO BONPOCAM MPEJOCTABICHUS MYHUIUNAIBHOW YCIyTH
MIPEIOCTABIISAIOTCS JOIKHOCTHBIMU JIMIIAMH U YTIOJTHOMOUEHHOM OpraHu3aIiy.

2.13.30. KoHCynbpTanuu nNpeaocTaBiIsSIOTCS 110 CIEAYIOIUM BOIIPOCAM:

— HEeoO0XOAMMOro MepeyHs JOKYMEHTOB, HEOOXOIMMBIX MAJisi MPEJOCTaBICHUS MYHUIMIAIbHON
yCIIyTH;

— HMCTOYHHMKOB TIOJYYEHUS JOKYMEHTOB, HEOOXOIMMBIX MAJ MPEIOCTaBICHUS MYHUIUMIAIbHON
yciayru (opras, OpraHu3anus U UX MECTOHAX0XKJICHHE);

— BPEMEHHU IpHeMa JOKYMEHTOB;

— CpOKa IIPE0CTaBIEHUS MYHULIUTIIAIBHON YCIYTH;

— Mopsiika 00XaJloBaHUs IeHCTBUM (0e3AeMCTBUS) U PEeUIeHHH, OCYIIECTBISEMBIX U IPUHUMAEMBIX
B XO/JI€ MPEJOCTaBICHNSI MyHUIIUIIAIBHOMN YCIIYTH.

2.13.31. Ilpy KOHCYJIBTUPOBAHWHU 3asIBUTEJECH MO JJICKTPOHHOM MOYTE, B TOM 4YHCIE O XOJE
MPEJOCTABICHUS] MYHULIUTIAIBHOW YCIYT'H, OTBET NOJDKEH OBbITh HampaBieH B TeueHHe 5 (IATH) THEH,



HCYMCIISIEMBIX CO JHS, CIEAYIOUIETO 3a IHEM IOCTYIUIEHNS COOTBETCTBYIOIIETO 3aIpoca.

2.13.32. 3agBuTeNb UMEET MPABO MPEACTABUTH JOKYMEHTHI 110 MPEIBAPUTEIHHOMN 3aMKCH.

2.14. Iloxazarenu JOCTYIIHOCTH U Ka4€CTBA MYHUIIUIAJIBHBIX YCIYT.

2.14.1. ITokazaTensaMu JOCTYMHOCTH MYHUIIUNIATIBHON YCIYTH SIBJISIFOTCSL:

a) TPaHCIOPTHAsI JOCTYITHOCTh K MECTaM MPEA0CTaBICHHSI MyHULIUIIAIILHOMN YCIIyTH;

0) oOecrnieueHrne OeCHpPENmSITCTBEHHOTO JOCTyla JHI[ C OrPaHUYCHHBIMH BO3MOXHOCTSMU
NepeIBUKEHUS K IOMELEHUM, B KOTOPBIX IIPEIOCTABIISAETCS MyHULIUIIAIbHAs YCIIYTa,

B) pa3MmellleHrne HWHGOpPMALUU O TMOPSAIKE IMPEIOCTABICHUS MYHHUIMIAIBHON YCIYIH B €AHMHOM
[IOpTajie roCcy1apCTBEHHBIX U MYHUIUIAIBHBIX YCIYT.

2.14.2. ITokazaTensaMu KauecTBa MyHUILIMTIAILHON YCIYTH SBJISIIOTCS:

a) coOJII0/IEHUE CPOKa MPEJOCTABICHNSI MYHULIMIIAIIBHON YCIYTH;

0) coOmtofieHre CPOKOB 03KHMJIaHUS B OUEpEeIu IIPU Mo1adye U MOJIyYeHUHU JOKYMEHTOB;

B) OTCYTCTBHE ITOJIaHHBIX B YCTAHOBJICHHOM IMOPSAKE jKano0 Ha peuieHus, AecTBus (0e3aeiicteue),
MPUHSATHIE U OCYLIECTBICHHBIE NPU MPEAOCTAaBICHUH MYHHUIIUIIATILHOW YCITyTH.

2.15. OcobeHHOCTH MPETOCTABICHUSI MYHUIUITAIBHON YCIIYTH B 3JIEKTPOHHOM (hopme.

2.15.1. MyHunumnanpHas yciayra B OJJIEKTpOHHOW ¢opme ¢ wucnonb3oBanuem lloprana
MPEOCTABIISIETCS TOIBKO 3aperucTpUpoBaHHBIM B EqnHOIM cucteme uaeHTH()UKAIUT U ayTeHTU()UKAUT
(ECHA) 3asButensam (hpu3nuecKuM U I0PUINYECKUM JIULAM).

2.15.2. Jlns monydeHHs] MYHUIIMNAIBHOW YCIYTH 3asBUTENb HamparisieT 3ampoc (o dopme,
ycraHoBiIeHHON [IpuioxkeHneM K aJMHUHUCTPATUBHOMY PETJIAMEHTY), JJIEKTPOHHBIE JOKYMEHTHI,
AJIEKTPOHHBIC KOMWU U (WJIH) 3JIEKTPOHHBIE 00pa3bl OYMaKHBIX IOKYMEHTOB (B T.4. MOJYYCHHBIE ITyTEM
cKkaHupoBaHus) (manee — JIoKyMeHTBI), TIOJJIeKAINE MPEJOCTABICHHUIO 3asBUTEIEM, C UCIIOJIb30BaHUEM
[Toprasa, B yCTAaHOBJICHHOM IOPSIAKE.

2.15.3. ®opmMupoBaHHe 3aMpoca OCYIIECTBISETCS MOCPEACTBOM 3aMOIHEHUS dJIEKTPOHHON (hOPMBI
3ampoca Ha [loprane 6e3 He0OXOIUMOCTH OTIOTHUTEIHHOM MTOAAYH 3a1poca B Kakon-1m100 HHOU popme.

K 3ampocy, momaBaemomy c wucnonb3oBaHuem llopTana, 3asBuTenb BIpaBe MO COOCTBEHHOM
MHULMATUBE MPUJIOKUTDH TOKYMEHTBI, KOTOPbIE HAXOASATCSI B pacOPSKEHUHU FOCYIapCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOTO CaMOYIPABJIEHHUS M MHBIX OpPraHOB M IIOJBEJOMCTBEHHBIX WM OpTaHU3ALNH,
He0OXO0IMMBIE IS MTOJIy4E€HUS MyHUIIMITAJILHON yCIIyTH

2.15.4. JloxyMmeHTBI, mojaBacMbleé BMECTE C 3alpoOCOM C HcHojb30BaHMeM I[loprama nOMKHBI
COOTBETCTBOBATH CJIENYIOLUIUM TPEOOBAHUSAM:

1) OKYMEHTBI MpeNOCTaBISAIOTCS C COXPAHEHHWEM BCEX INPU3HAKOB MOJUIMHHOCTH, a HWMEHHO:
rpaduyeckoil MmoAmHMCH JMIla, Me4YaTd, YIJIOBOrO IITaMia OjlaHKa (€ciii UMEIOTCS), B CIEAYIOLIUX
¢dopmarax:

— pdf, doc, docx (151 TOKYMEHTOB C TEKCTOBBIM COJICPIKAHUEM);

— pdf, jpeg (1151 TOKYMEHTOB C rpau4ecKUM COJEPKAHUEM ),

2) TOKYMEHTHI (POPMHUPYIOTCS B BUJE OTAEIbHBIX (PailsioB;

3) TOKYMEHT, COCTOSIIIINI U3 HECKOJIBKUX JIMCTOB, JOJKEH ObITh 00BbEeIMHEH B OJIUH (hai;

4) KONMMYECTBO CTPAHUIl JOKYMEHTA B 3JIEKTPOHHOM BHJIE JOKHO COOTBETCTBOBATh KOJIUYECTBY
CTpaHMII JOKYMEHTa Ha OYMa>kHOM HOCHTEIIE;

5) ckaHUpOBaHUE TOKYMEHTOB OCYIIECTBIIAETCS:

— HENOCPEJCTBEHHO C OpUTMHAJa JOKyMeHTa B MacmTabe 1:1 (He Jomyckaercsi CKaHUpOBaHHE C
Konui) ¢ paspemennem He Mmenee 300 dpi;

— B YepHO-0€JIOM peXHMe MPHU OTCYTCTBUU B JOKYMEHTE IpadMuecKux n300paskeHHii;

— B peXHUMe TIOJHOW IBeTOonepeNayd NpU HATUYUU B JOKYMEHTE I[BETHBIX TIpadUyecKux
n300pakeHui 1100 1IBETHOTO TEKCTA;

— B PEKHUME «OTTEHKHU CEpPOro» MpH HATUYHUU B TIOKYMEHTE U300paKeHHM, OTIMYHBIX OT I[BETHOTO
M300paKeHMs.

2.15.5. JIokyMeHTBI AOKHBI OBITH MOIMUCAHBI COOTBETCTBYIOIIUM BUIOM AJICKTPOHHOW TMOIMUCH
3asIBUTENIS] WM [TPEICTABUTEIS 3asIBUTEIISL B COOTBETCTBUU C IEHCTBYIOIIMM 3aKOHOAATEIBCTBOM.

2.15.6. B cnydae eciu JOKYMEHTHl (DOPMHUPYIOTCS € TPUMEHEHHUEM CIICIHAIU3UPOBAHHOTO
MPOrPaMMHOTO oOecriedeHus B opMe dIEKTPOHHOTO AOKyMeHTa (0€3 BOCIPOU3BEACHHUS Ha OyMa)KHOM



HOCHTEJIE), TAKOW DIIEKTPOHHBIA JOKYMEHT 3aBEPSIETCSl IEKTPOHHOW MOANMCHIO JUIA (OpraHu3aluH,
opraHa BJIacTH), BbIJaBIIEro (MTOAMKMCABIIETO) TOKYMEHT.

2.15.7. Ilpm mnomaye 3ampoca MPEICTABUTENIEM 3asBUTENS, JEUCTBYIOIIMM Ha OCHOBAHHUH
JIOBEPEHHOCTH, JOBEPEHHOCTh JOJDKHA OBITh MpeicTaBieHa B (¢GopMe BJIEKTPOHHOTO JOKYMEHTa,
MOJINMCAHHOTO YCUJICHHOM KBaJM(UIIMPOBAHHOM 3JIEKTPOHHOW MOJMHMCHIO YIIOJIHOMOYEHHOTO JIHIIA,
BbI/IaBIIErO (TOJMUCABIIET0) JOBEPEHHOCTb.

2.15.7. 3asBuTens 00eCHEeUMBACT COOTBETCTBHE COJCPXKAHUS DJICKTPOHHON KOMHH COJCPKAHUIO
MOJIMHHUKA JTOKYMEHTA.

2.15.8. Tlocne 3amoiiHEHUs 3asBUTENIEM KaXKIOTO W3 TOJIEH JJIEKTpOHHOU (opmbl 3ampoca
ocyliecTBisieTcss (opmaTrHO-IOrHYecKas MpoBepka chopMupoBaHHOTO 3ampoca. [lpu  BbIsIBICHHH
HEKOPPEKTHO 3arOJIHEHHOTO TOJIS AJIEKTPOHHON (POPMBI 3ampoca 3asBUTENb YBEJOMIISIETCS O XapakTepe
BBISIBJICHHOM OIIMOKKM M TOPSAKE €€ YCTpaHEHUs MOCPEACTBOM HWH(GOPMALMOHHOTO COOOIICHUS
HETIOCPEJCTBEHHO B AJIEKTPOHHOH (popMe 3arpoca.

2.15.9. 3asBuTenmo B KauyecTBE pe3yibTaTa NPEIOCTABICHUS YCIYrd O0OECIeurMBaeTcCsl MO €ro
BBIOOPY BO3MOYKHOCTH TTOJTY4EHUS:

— SJIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO YHNOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa
MECTHOTO CaMOYTIPABJICHHUS C UCIOJIB30BAHNEM YCHIIEHHON KBATH(DUIIUPOBAHHOM JIEKTPOHHON MOITHCH;

— IOKyMeHTa Ha OyMa)>KHOM HOCHTEJIE, MOATBEPKAAIOIIETO COAepKAHUE STIEKTPOHHOTO JOKYMEHTA,
HaIpPaBJICHHOTO OPraHOM MECTHOTO CaMOYIPABJICHHS, B MHOTO(YHKIIMOHATHHOM IIEHTpE.

Bo03MOXHOCTB MOJTydeHUs pe3ylibTaTa MPeI0CTaBlIeHUs YCIYyTU B (popMe IIEKTPOHHOTO JOKYMEHTa
WIM JIOKyMEHTa Ha OyMa)XHOM HOCHUTEJNE OOECIeUMBACTCS 3asBUTENI0 B TEUEHUE CpPOKa JEUCTBUSA
pe3ynbraTta MpeJOCTaBICHUS YCIyrd (B clIydae eclid TakOW CpPOK YCTAaHOBIIEH HOPMATHBHBIMU
IpaBoBbIMU aKkTaMu Poccuiickoit @enepanun).

2.15.10. IIpu nogaue 3ampoca B 31eKTpOHHON (hopMe ¢ ucnonb3oBanueM [loprana npegocrasieHue
YCIIyTY HAYWHAETCSl C MOMEHTA HalpaBJe€HUS! OTBETCTBEHHBIM COTPYIHUKOM 3asiBUTEIIO YBEIOMIICHUS O
npHeMe M perucTpanuu 3ampoca U JOKyMEHTOB, HEOOXOOUMBIX MJIs MPEIOCTAaBICHUS YCIyTH, 3a
UCKJIIOYEHUEM cllydas, €ClIM Jjs Hadaja MpoLEeayphl INPEJOCTaBICHUS YCIYyTd B COOTBETCTBHM C
HacTosuM PerinamMeHToM TpedyeTcs NUYHas sBKa.

2.15.11. YBemomiieHHEe O TIpUEME M PETUCTpaIuu 3amnpoca ¥ JOKyMEHTOB, HEOOXOAMMBIX IS
IPEJOCTABICHUS YCIYTH, COJIEPKUT CBEACHMs O (hakTe mpHuema 3ampoca M JJOKyMEHTOB, HEOOXOAUMBIX
JUISL TIPEIOCTABJICHUS YCIyTH, Hayase MpoLeayphl IPEIOCTaBIECHUS YCIYTH, a TaKKe CBEICHUS O JaTe U
BPEMEHU OKOHYAaHMs TNPEAOCTABICHMUS YCIYT'W JIMOO MOTHBMPOBAaHHBIM OTKa3 B IpUEME 3ampoca U
JIOKyMeHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUS YCIYTH.

3. COCTAB, IIOCJIIEAOBATEJIBHOCTDH U CPOKU BBIITOJIHEHUA
AIMUHUCTPATUBHBIX ITPOLEAYP, TPEBOBAHUMA K ITOPAJIKY X
BBITIOJIHEHM S, B TOM YHUCJIE OCOBEHHOCTHU BBIITIOJIHEHU A
AJIMUHUCTPATHUBHBIX ITPOLIEJIYP B DJIEKTPOHHON ®OPME, A TAK)XE
OCOBEHHOCTMU BBITOJIHEHWA AIMUHUCTPATHUBHBIX ITPOLE/YP
B YIIOJIHOMOUYEHHbLIX OPTTAHU3ALMNAX

3.1. brok-cxema mpeaocTaBiIeHUs] MyHUIMIIAIBHOM YCIIyTu IpUBOAUTCS coraacHo [Ipunoxenuto Ne
2 K AIMUHUCTPAaTHBHOMY pETJIaMeHTY.

3.2. IlpegocTaBneHre MyHULIMNAIBHOW YCIYTH BKIIIOYAaeT B ceOs CleayroNe aJMUHUCTPATUBHBIC
HPOLETypPHI:

a) TIpUEM 3asBJICHUS U JOKYMEHTOB:

— IpUEM 3asBIIEHUS U IOKYMEHTOB Ha OyMa)>KHOM HOCHUTEIIE;

— pueM 3arpoca depes PIIIY;

0) MeXBeJOMCTBEHHOE HH(OPMALIMOHHOE B3aUMOJIEHCTBHE;

B) IOJIyYE€HHE CBEJCHHUH O 3aKJIFOYEHHOM JIOTOBOPE COLMAIBHOTO HaiiMa >XWJIOTO IMOMELICHHMS,
peleHys OpraHa MECTHOTO CaMOYIIPaBJIEHUs O IPU3HAHUM I'PaXXJaHMHA MAJIOUMYILUM;

I') HOArOTOBKA U 0(hOpMIIEHHUE pe3yIbTaTa MPeAOCTaBICHIS MyHUIIUTIATLHON YCITYTH;



J1) HampaBJ€HHE pe3ynbTaTa IPEAOCTaBICHUS MYHUIMNAIBHON YCIYyrM B YIOJHOMOYEHHYIO
OpraHM3ALMIO;

) BblJaua 3asBUTEIIO Pe3yJIbTaTa MIPEI0CTaBICHNUS MYHULUIIAIBHOMN YCIIYTH.

3.2.1. IIpueM 3asBIeHUS] U TOKYMEHTOB.

3.2.1.1. [Ipu nonaue 3asBiIeHUsI B OyMaKHOM BHJIE:

3.2.1.1.1. OcHoBaHueM i Hayajga AJAMUHUCTPATHUBHOM MPOLEAYpPhl MO MpPUEMY 3asBICHUS U
JOKYMEHTOB B OyMa)KHOM BUJE SIBJISIETCS OOpallleHHE 3asBUTENS B YHOJHOMOYEHHYIO OpPraHH3aIHIo C
3asBJICHUEM U IOKYMEHTAMH, IPEyCMOTPEHHBIMU IIyHKTOM 2.7 AIMUHUCTPAaTUBHOIO PEIJIAMEHTA.

3.2.1.1.2. JJomXHOCTHOE U0 YINOJIHOMOYEHHON OpraHu3alMM, OTBETCTBEHHOE 3a IPUEM U
PETUCTPALMIO TOKYMEHTOB:

a) YCTaHABJIMBAET IPEAMET OOpaLLEHUS;

0) npoBepsieT JOKYMEHT, YJOCTOBEPSIOIINN JINYHOCTD 3asiBUTEIIS;

B) MPOBEPSIET OTHOMOYHS MPEACTABUTENS (PU3MUECKOTO JIUIA IEHCTBOBATH OT €T0 UMEHH;

I') IpOBEpSET HAJTMUUE TOKYMEHTOB, HEOOXOJUMBIX ISl IPEAOCTABICHHUSI MyHULIMIIAIbHON YCITYTH;

J) TIPOBEpSET COOTBETCTBHE IMPEJCTABICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM TpPEeOOBaHUSM,
IIPEYyCMOTPEHHBIM IIYHKTOM 2.7.2 AIMMUHHUCTPaTUBHOIO PETJIAMEHTA;

€) cBepseT NOUIMHHBINA JOKYMEHT C KOIUEN U CTaBUT OTMETKY O COOTBETCTBUU KOMHUH MMOJIMHHOMY
JOKYMEHTY;

) IPUHUMAET 3asiBJICHUE U JTOKYMEHTHI;

3) IpOBEPSIeT NPABUIBLHOCTh HAITUCAHUS 3asIBJICHUS;

M) DPAa3bACHSAET MOPSAOK 3aTOJIHEHUS 3asBICHHS, NPU HEOOXOIMMOCTH IIOMOTAeT 3alOJHHUTH
3asIBJICHUE;

K) PErUCTPUPYET 3asBJICHUE B aBTOMAaTU3UPOBAaHHON MH(DOPMALIMOHHON CHCTEME YIOJHOMOYEHHOM
opranmzanuu (nanee — AUC M®I[) mpu oTCyTCTBHHM OCHOBaHHM, MPEAYCMOTPEHHBIX MYHKTOM 2.8
AJIMUHHCTPATUBHOIO PErJaMEeHTa.

JIOJDKHOCTHOE JIMLIO YIOJTHOMOYEHHOM OpraHu3alid, OTBETCTBEHHOE 3a IIPUEM M PETUCTPALUIO
JIOKYMeHTOB, yKka3biBaeT B AIC M®I] cnenyromiee:

— TIOPAAKOBBIA HOMEp 3aIlUCH;

— J1aTy U BpeMs II0JJauM 3asiBICHUS C TOYHOCTBIO 0 MUHYTHI;

— (amMuIHIO, UMS, OTYECTBO TPAKIAHUHA-3asIBUTEIIS;

— a/ipec 3aHUMAeMOI0 OMEILEHUS;

— MECTO paboThl, JOJKHOCTh, HOMEP KOHTAaKTHOTO TeJae(oHa: cayx eOHbIH, TOMALTHUMA.

3.2.1.1.3. [JomKHOCTHOE JHIO0 YIOJIHOMOYEHHOH OpraHu3alyy, OTBETCTBEHHOE 3a IPUEM U
perucTpanuio JOKYMEHTOB, O(GOpPMIISET PAacHUCKy B IOJYYEHHMM AOKYMEHTOB B JIBYX 3K3eMIUIApax
cornmacHo Ilpunoxenuto Ne 3 k AjaMuHHCTpaTUBHOMY perjameHTy. llepBblil 3Kk3eMIUIsip BblAaeTCs
3asIBUTEII0, BTOPOH 3K3EMIUISP IPUKIAIBIBAECTCSA K IPUHATHIM JOKYMEHTaM.

B pacnucke ykaspiBaeTcs IepeueHb JOKYMEHTOB M JaTa WX MOJYy4YeHHs, a TakXe IepevyeHb
CBEJIEHUI U JOKYMEHTOB, KOTOPbIE OyyT MOIY4YEHBI 10 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

[Tpu Hamuyuu BceX HEOOXOIMMBIX TOKYMEHTOB M COOTBETCTBUM MX TpeOOBaHUSAM IyHKTa 2.7.2
AJIMUHUCTPAaTUBHOIO pErJaMEHTa JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a INPUEM M PETUCTPALHUIO
JIOKYMEHTOB, TepefaeT NPUHSThIE JOKYMEHTBI JOJKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a HallpaBJeHHE
JIOKYMEHTOB.

3.2.1.1.4. Pe3ynbTaTtoM BBINOJHEHU AJIMHHHCTPATUBHOW MPOLEAYPHl MO NPHUEMY 3asBICHUS H
JOKYMEHTOB B OyMa)XHOM BUJI€ SBIISI€TCS MPUHATOE U 3apETUCTPUPOBAHHOE 3aSIBJICHUE C MIPUIIaraeMbIMH
K HEMY JIOKyMEHTaMHU.

3.2.1.1.5. Cnocobom ¢ukcanuu pe3ysibTaTa BBINOJHEHUS aJIMUHHCTPATUBHOW MpPOLEAYpPHI IO
MpUeMy 3asBJIEHHS M JOKYMEHTOB B OyMa)XHOM BHUJE SBJISIETCS pPErucTpainus yrIoJIHOMOUYEHHOU
opranu3zanueit 3assienus B AUC MODILI.

3.2.1.1.6. MakcumanbHbIi CPOK BBIIIOJIHEHHS AIMUHUCTPATUBHON MPOLIEAYpsl — 45 MUHYT.

3.2.1.2. Ilpuem 3ampoca uepe3 PIIT'Y:

3.2.1.2.1. OcHoBaHueM [JIs Hayajga aJMUHHUCTPATUBHOM MpOLEAYypbl MO MPUEMY 3ampoca 4epes
PIII'Y sBusercs nocrymieHue 3assiaenus yepes PIITY.



3.2.1.2.2. Pe3ynbTaToM HCIOJHEHUS AJMUHUCTPATUBHOM MpOLEAYpHl MO IMPHEMY 3asBICHUS WU
JOKYMEHTOB B  JJICKTpoHHOW (opme ¢ wucnons3oBanuem PIIIY  sBasercs npuHsATOE WU
3apEruCTPUPOBAHHOE 3asBJICHUE C IPUJIAraéMbIMM K HEMY JIOKYMEHTaMH, IIEPEBEIEHHOE B OYMa)KHYIO
dhopmy.

3.2.1.2.3. Cnocobom ¢ukcanuu pe3ylbTaTa BBINOJHEHUS aAJMUHHCTPATHBHOW MPOLEIYpPhI TIO
MpUeMy 3asBJICHUS M JOKYMEHTOB B JJEKTpOHHOW (opme ¢ wucnons3oBanuem PIIIY sBusercs
peructpauus 3asBieHus B UC 1 B COOTBETCTBUU C MHCTPYKLUEN IO EIOIPOU3BO/ICTBY.

3.2.1.2.4. MakcuMalIbHBI CPOK TpHeMa 3asBICHUS M JOKYMEHTOB B D3JIGKTPOHHOM BHjae — 1
pabouwii eHb.

3.2.2. MexBe1oMCTBEHHOE MH(POPMAITMOHHOE B3aUMO/ICHCTBHE.

3.2.2.1. OcHoBanMeM mJisi Hayaja aJMHHUCTPATHBHOM NPOLEAYPHl IO MEXKBEJOMCTBEHHOMY
MH(OPMALIMOHHOMY B3aUMOJICHCTBUIO (J1ajee — MEXBEIOMCTBEHHOE B3aWMOJCUCTBUE) SIBISIETCA
MOCTYIUICHHE OT IpakJaHMHA 3asBJICHUS 0€3 MPUIIOKEHHS JJOKYMEHTOB, IPEAYCMOTPEHHBIX YE€TBEPTHIM,
MATBIM W IIeCThIM ab3anmamMu myHkTa 2.7.1.1 AJIMUHHCTpaTHBHOTO perjamMeHTa. B 3ToM ciydae B
3aBUCHUMOCTH OT IPEJCTaBICHHBIX JOKYMEHTOB JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a PAaCCMOTPEHHE
MOCTYIHBIIETO 3asBICHUS, OCYIIECTBISET MOATOTOBKY U HAMPABJICHHUE CIEAYIOUINX MEKBEIOMCTBEHHbIX
3aMpOCOB:

1) B Pocpeectp;

2) B MeXBe1OMCTBEHHYIO KOMHCCHIO.

3.2.2.2. Tlponenypbl MeXBEIOMCTBEHHOTO B3aMMOJCHCTBHS OCYIIECTBISIOTCS B COOTBETCTBUU C
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoit denepaunu, Ps3zanckoil obmactu, MyHUIMIAIbHBIMU
MIPABOBBIMU aKTaMHU OpraHa MECTHOT'O CaMOYIIPABIIEHUS U COOTBETCTBYIOLIUMU COTJIAIIICHUSIMH.

3.2.23. CocrtaB CBeleHHUH, YKa3blBaMBIX B MEXKBEJIOMCTBEHHOM 3ampoce, OTBETE Ha
MEXBEJOMCTBEHHBIM 3ampoc, CHoco0 HampaBieHHs MEXBEIOMCTBEHHOIO 3ampoca M OTBETa Ha
MEXXBEJOMCTBEHHBIM 3allpoc, CpPOK HANpaBICHHUs MEXBEJIOMCTBEHHOIO 3alpoca U OTBeTa Ha
MEKBEIOMCTBEHHBIN 3arpoc OTIPEeIIAIOTCS JOKyMEHTaMH, OTMHCHIBAIOLITUMHI MOPSIOK
MEXXBEJIOMCTBEHHOTO B3aUMO/JICHCTBUS npu MIPEOCTABICHUH MYHUITUTIAITBHBIX ycIayr
(TEXHOJIOTUYECKMMHU KapTaMU MEXBEJIOMCTBEHHOI'O B3aMMOJEHCTBHS) B COOTBETCTBHM CO CTaThei 7.2
®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opranusanuu mperocTaBieHus: TOCy1apCTBEHHbBIX
U MYHUIUTIATBHBIX YCIIYTY.

3.2.2.4. B TtewyeHue 1 pAHS, CIEAYIOMIETO 3a IHEM NOJYYCHHUs 3ampaninBaeMoi WHGOpMaIHu
(TOKyMEHTOB), JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a PACCMOTPEHHE MOCTYIUBIIETO 3asBJICHUS,
MIPOBEPSIET MOJTHOTY MOJIy4€HHON HHPOpMaIK (JOKYMEHTOB).

B cinydae moctyruieHus 3anpomeHHONM HMH(opManuu (IOKYMEHTOB) HE B IOJHOM OObeMe WU
coJiepKalleil MpPOTUBOPEUMBHIE CBEACHUS JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a pPAacCMOTPEHHE
MOCTYMUBUIETO 3asBJICHUS, YTOUHSET 3allpOC U HANpaBJIsIeT ero MoBTOPHO. [Ipu OTCYyTCTBUM yKa3aHHBIX
HEJ0CTAaTKOB BCs 3allpolleHHast HHpopMalus (JOKYMEHTHhI), OJy4eHHasi B paMKaX MeKBEIOMCTBEHHOIO
B3aMMOJICHCTBHS, TPUOOLIAETCS K MaTepranaM JMYHOTO JIeJla U HaIpaBJIsIeTCs AJIs IPUHATHUS PELICHUs O
npuHATHM (00 OTKa3e B NPUHATHM) Tpa)kIaHWHA Ha y4YyeT B KauecTBE HYKJAIOLIErocs B KHIOM
MIOMEILEHUH.

3.2.2.5. Tlpu npuemMe 3asBICHHUS O TPEIOCTABICHUH MYHHIIUIIAIHLHOW YCIYTH C TPHIOKCHUEM
JOKYMEHTOB (CBEIIEHUH, COAEp)KAIMXCS B HHX), MPEAYCMOTPEHHBIX B YETBEPTOM, ISITOM U IIECTOM
ab3amax myHkra 2.7.1.1 AJIMUHUCTPAaTUBHOIO perjlaMeHTa, aJMHMHHUCTpaTHBHas mpoueaypa IMo
MEXBEJOMCTBEHHOMY B3aMMOJCMCTBHIO HE MpPOBOAUTCSI. B 23TOoM ciydae JOJDKHOCTHOE JIMLO,
OTBETCTBEHHOE 32 PACCMOTPEHHE MOCTYNMUBLIETO 3asBJICHUS, MPUCTYNAET K BBINOJHEHUIO MPOLENYPHI,
MPEAYCMOTPEHHOM MOAMYHKTOM «B» MyHKTa 3.2.3.3 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2.6. HampaBneHue MEXBEJIOMCTBEHHOTO 3ampoca B  JJIEKTPOHHOH  (GopMe  MOXKeT
OCYLIECTBIATHCS ¢ Hcnosnb3oBaHueM MC. B 3ToM citydae MeXBEeIOMCTBEHHBIH 3allpoc JOJKEH OBITh
MOJINKCAH 3JIEKTPOHHOM MOAMKCHIO.

3.2.2.7. Pe3ynbraTOM BBINIOJHEHHUS AJAMHUHUCTPATUBHON MpOLEAYyphl O MEKBEIOMCTBEHHOMY
MH(OPMALIMOHHOMY B3aUMOJICHCTBUIO SIBIISIOTCA JOKYMEHTBI WJIM CBEIEHUS, YKa3aHHbIE B UETBEPTOM,
mATOM M ImectoM a03amax myHkra 2.7.1.1 AJMUHUCTPaTHBHOTO periaMeHTa, IOJIyYeHHbIE I10
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MEKXBEJIOMCTBEHHBIM 3aIIPOCAM.

3.2.2.8. CmocoboM ¢ukcanmuu pe3yibTaTa BBIMOJHEHUS aAMHUHUCTPATHBHOW MPOIEAYPHI IO
MEXBEJIOMCTBEHHOMY MH()OPMALTMOHHOMY B3aMMO/ICHCTBHUIO SIBIISICTCS perucrpanus
MEXBEJOMCTBEHHOT0 3alpoca O TMPEACTAaBICHUM CBEACHUI WM JOKYMEHTOB B COOTBETCTBUU C
HMHCTPYKIUEHN 10 Aenonpou3BoacTBy uiu UC.

3.2.2.9. MakcuMalbHBIH CPOK aIMHUHHUCTPATHBHOW MpOLEIypbl — 7 paboumx AHEH, a B ciydae
HaIpaBJICHUs TOBTOPHOTO 3ampoca — 13 pabounx aHei.

3.2.3. IlomyueHue cBeeHUI O 3aKIIOYEHHOM JOTOBOPE COLMAIBHOIO HaliMa >KHJIOTO MOMEIICHHUS,
pEIICHUs OpraHa MECTHOTO CaMOYIIPABJICHHS O MPU3HAHUHU TPAXKIaHUHA MATTOMMYIIIHM.

3.2.3.1. OcHoBaHueM sl Hayala aJMHUHUCTPATUBHOM MPOLEAYpPhl MO IMOIYYEHHUIO CBEIEHUH O
3aKJIFOYEHHOM JIOTOBOPE COLMAJIbHOIO HaliMa JKUJIOTO IIOMEIIEHUs, PELUIEHUs OpraHa MeECTHOIO
CaMOyNpaBlieHUS! O MPU3HAHUU TPpakJaHWHA MAJOUMYIIUM SIBISIETCS TMOCTYIUICHHE OT Tpa)kIaHHWHA
3asiBJICHUS 0€3 TPUJIOKEHUS JOKYMEHTOB, MPEIyCMOTPEHHBIX BTOPBHIM M TPETHUM a03alaMu IyHKTa
2.7.1.1 AIMUHUCTPAaTHBHOIO perjiaMeHta. B sTom ciydae JOHKHOCTHOE IHUIIO0, OTBETCTBEHHOE 3a
paccMOTpEHHE MOCTYIUBIIETO 3asBJICHUS, MTOJIy4aeT CBEJACHHUS O 3aKJIIOYEHHOM JOTOBOPE COLIUAIBHOTO
HaliMa J>KWJIOrO TOMEUICHHsS WM (W) pelleHHe OopraHa MECTHOrO0 CaMOYIpPAaBICHUS O NpPU3HAHHUU
rpakJaHnHa MajoumymuMu. [loydeHHble CBeleHUsS MPUOOIIAIOTCS K MaTepuajaM JIMYHOTO Jelia U
HAMPABIAIOTCS JUIS TMPUHIATHS PEIICHUs O MPUHATHUM (00 OTKa3e B MPUHATHH) TpakJaHWHA HA y4eT B
KaueCTBE HYXIAIOMIETOCs B )KUJIOM TTOMEIIICHUH.

3.2.3.2. Pe3ynbTaTOM BBIMOJTHEHHS] aJIMUHUCTPATUBHON MPOLEAYPHl MO MOJIYYCHHIO CBEICHHUI O
3aKJIFOYEHHOM JIOTOBOPE COLMAJIbHOIO HaliMa JKUJIOrO0 IIOMEIIEHHUs, PELIEHUS OpraHa MECTHOIO
CaMOYNpaBleHUSI O TMPU3HAHUU TPaKIAaHWHA MAJOUMYIIUM SIBISIOTCA JOKYMEHTBl WU CBEACHUS,
yKa3aHHBIE BO BTOPOM M TpeTheM ab3anax myHkra 2.7.1.1 AIMUHHCTPaTUBHOTO PETJIaMEeHTA.

3.2.3.3. Cnocobom ¢ukcanuu pe3ynbTara BBIIOJIHEHUS aJMUHUCTPATUBHON MpOLEAYpPHl IO
MIOJIYYEHHUIO CBEJCHHUI O 3aK/IIOUEHHOM JOTOBOPE COLMAIBHOIO HailMa >KMJIOro NMOMELIEHUS, PELICHUS
OpraHa MECTHOTO CaMOYIPaBJIICHHUS O MPU3HAHUU TPa)xJaHWHA MAIOUMYIIUM SIBISIETCS OTMETKA O
MPUOOIIEHNH TTOJIYYSHHBIX CBEJIEHUN K MaTepuaIaM JIMYHOTO Jea.

3.2.3.4. MakcuMasbHBIN CPOK BHITIOTHEHHS aIMUHUCTPATUBHOM mpouenypsl — 1 pabounii 1eHb.

3.2.4. TlogroroBka u ohopMIIeHUE pe3ysIbTaTa MPeI0CTABICHUS MYHUIIUTATHBHON YCIyTH.

3.2.4.1. OcHoBaHHeM ISl HaYalla aIMUHUCTPATUBHON MPOIEAYPHI MO MOATOTOBKE U O(POPMIICHHUIO
pe3yibTaTa MpeaoCTaBICHUS MYHUITUTIATBHOM YCIIYTH SIBISIETCS TOCTYIUIEHHE TPOEKTa MPaBOBOTO aKTa
OpraHa MECTHOTO CaMOYIIPaBJICHHUS.

3.2.4.2. TIpoeKT mpaBOBOTO aKTa OpraHa MECTHOTO CaMOYIIPABIICHUS, HAPABIISACTCS HA MTOATMCAHNE
YIIOJTHOMOYEHHOMY JIMILY OpraHa MECTHOTO CaMOYIIPaBICHHUS.

3.2.4.3. Tlocne peructpanuy B MOPSIKE JEIOMPON3BOICTBA MOIMICAHHOTO TIPABOBOTO aKTa OpraHa
MECTHOTO CaMOYIIPABICHUS TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a PACCMOTPEHHE MOCTYIMHUBIIETO
3asBJICHUS, OCYILIECTBISET TOJATOTOBKY U HaIpaBlieHWEe Ha TMOJAMHMCAHUE PYKOBOJIUTEIEM  WJIH
YIIOJTHOMOYEHHBIM JIMIIOM COOOIICHHS] O MPHHATHM WIM 00 OTKa3e B MPUHATHUU 3asBUTENS Ha Y4eT B
KaueCTBE HYXIAIOMIETOCs B )KIJIOM TIOMEIICHHH (J1ajiee — COOOIIeHNe).

3.24.4. B cnyyae momaum 3ampoca uepe3 [lopran mgomkHocTHoe mnuio I[lompasnenenus,
OTBETCTBEHHOE 32 PACCMOTPEHHUE 3aMpocoB, NocTynawimux ¢ [loprana, HanpaBiseT B JMYHBIN KaOUHET
3asBuTens Ha [lopTane ¢ ucnonb3oBanuem VC yBegoMIIeHHE O pe3ylbTaTe PacCCMOTPEHUSI TOKYMEHTOB,
coJepkaliee CBEICHUS O TMPHHATHU TIOJOKUTEIBLHOTO pEIIeHUsT O TMPEJOCTaBICHUH YCIYTH U
BO3MOXXHOCTH TOJYYHTh pE3YJIbTaT MPEJOCTAaBICHUS YCIAYrd IJHUOO0 MOTHBHUPOBAHHBIM OTKa3 B
MIPEIOCTABIIEHUH YCIYTH (Jjajiee — yBEJOMIIEHHE O pe3yJIbTaTe pacCMOTPEHHUS JOKYMEHTOB).

Taxxke 3asBUTENH MOXKET OBITH MPOMH(OPMHUPOBAH O HAIPABJICHUU YBEAOMJICHHSI O PE3yNIbTaTe
pacCMOTpEHHSI JOKYMEHTOB B JIMYHBIN KaOuHeT 3asBuTens Ha I[lopranme c¢ wucmomb3oBanumeM SMS-
YBEIOMJICHHI U DJIEKTPOHHOW TOYTHI.

3.2.4.5. Pe3ynbTaTOM HCIIOTHEHUS aJIMUHACTPATUBHOMN MIPOIIEAYPHI 11O ITOATOTOBKE M O(POPMIICHHIO
pe3ynbraTta TpPEJOCTaBIEHUS MYHUIMIMATBHONW yCIAYTH SIBISIETCS pEIIeHHe OpraHa MEeCTHOTO
camMOynpaBlieHUs O MPUHATUH (00 OTKa3e B MPUHATUHN) IPAKIAaHUHA Ha yYeT rpak[aH, HY>KIAloIIUXcs B
KHWIBIX TTOMEIICHUSX, MPEAOCTABISIEMBIX 110 JJOTOBOPAM COIMAIBHOTO HaiiMa, opOpMIIEHHOE MPAaBOBBIM



aKTOM OpraHa MECTHOTO CaMOYIIpaBJIEHHUs, COOOIIEHHE, a B Cilydae MOJAaud 3asBICHUS 00 OKa3aHUH
YCIIYTH B JJIGKTPOHHOM BHJI€, KpOME TOTO, — HAaIlpaBJIEHHOE B JIMYHBIA KaOuHeT 3asButTens Ha PIITY
COOOIIEHHUE.

3.2.4.6. CrniocoboM dukcanuu pe3yiabTaTa BBIMOJHECHUS aAJMHUHUCTPATUBHON MPOIEAYPHI 10
MOJArOTOBKE U O(QOPMIICHHIO pe3yibTaTa NPEAOCTABICHUS MYHHMLIUNAIBHOW YCIYTH  SBIISCTCS
peructpanyst B MOpsAAKE JAEIONPOU3BOACTBA IMOJIMUCAHHOIO IPAaBOBOIO aKTa OpraHa MECTHOIO
CaMOYIIpaBJICHHsI, a B CIIydae IMOAa4yM 3asBJIeHUsI 00 OKa3aHUU YCIYTH B 3JICKTPOHHOM BHJIE, KPOME TOTO,
— peructparus coodmienus B C.

3.2.4.7. MakcuMalnbHBIN CPOK BBIIIOJTHEHUS Q/IMUHUCTPATUBHOM MPOLeyphl — 6 pabounx JTHEH.

3.2.5. HanpasneHnue pesynbrara MpeJOCTaBICHUsS MYHULMIIAIBHOM YCIYrM B YHOJIHOMOYEHHYIO
OpTaHU3aIHIo.

3.2.5.1. OcHoBaHMeM Ui Hadaja aJMUHUCTPATUBHOW HpPOLETyphbl IO HAIPABICHHUIO pe3yJbTara
MPEJOCTABICHUS] MYHULMIAIBHOW YCIYTM B YIOJHOMOYEHHYIO OPTaHU3AIUIO SBIISETCS MOCTYIUICHUE
JOJPKHOCTHOMY JIMIlYy, OTBETCTBEHHOMY 3a HAIIPaBJICHHE pe3yJibTaTa MPEeAOCTABICHUS MYHUIMIAIbHON
YCIYyTH B YIOJIHOMOYECHHYIO OpPTaHM3al{I0, TOANKMCAHHOTO M 3apETUCTPUPOBAHHOTO B IOPSIKE
JIeTI0NIPOU3BO/ICTBA.

3.25.2. B cmyuyae eciam 3asBUTEIb YKazal B 3asABICHUU CIIOCOO TONydeHHs pe3yiabTara
IPEJOCTaBICHUS] MYHUIIUIIAIBHON YCIYTU: MOJIyYUTh MOYTOBBIM OTIPABICHUEM IO aPECY, YKa3aHHOMY
B 3aABICHUM, — AaIMHHHCTPATUBHAs TPOLEAYypa IO HAMpaBICHHUIO pe3yiabTaTa MpPeJOCTaBICHUS
MYHUIUNAIBHON YCIYT'M B YIOJIHOMOYEHHYIO OpraHM3alMi0 HE IPOBOJUTCA, a JOJDKHOCTHOE JIHUIIO,
OTBETCTBEHHOE 32 pPAaCCMOTPEHHE TIIOCTYNHBILETO 3asBJICHUS, NPUCTYHNACT K  BBITOJHEHUIO
aJIMUHUCTPATUBHOM mpouenypsl «Bblgaua (HampaBieHHE) 3asBUTENIO pe3yjbTaTa MPeAOCTaBICHUS
MYHHULMIIAJIBHOW YCIIyTH YIIpaBlI€HHEM», MPEAyCMOTpEHHOW NyHKTOM 3.2.8.1 AJMHUHHCTPATUBHOTO
periaMeHTa.

3.25.3. B cmyuyae eciam 3asBHTENb YKa3al B 3asABICHUU CIIOCOO TIONyYeHHUsS pe3yiabTara
IPEJOCTaBICHUS] MyHULMIAILHONW YCIYTU: MOJXYYUTh B YIIOJHOMOYEHHOW OpraHu3ally, JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a HAIpaBIICHHE pe3yiIbTaTa TMPEIOCTABICHUS MYHUIUIIAIBHONH YCIYTH B
YIIOJIHOMOYEHHYIO OPTaHU3aLMI0, HAMIPABIIsET COOOIIEHHE B YIIOJIHOMOYEHHYIO OpraHU3aLHUIO.

3.2.5.4. HampaBnenue pe3ynbraTa NpPEAOCTABICHHS MYHHIMIIATBHON YCIYTH OCYIIECTBISIETCS
yepe3 AVIC MO®I] u Ha GyMakKHBIX HOCUTEISAX C JINCTOM COMPOBOX/IEHUS, B KOTOPOM YKa3bIBaeTCs:

— HaMMEHOBaHUE YIIOJITHOMOYECHHOW OpraHU3allny;

— MepeyeHb U KOJIMYECTBO HANPABIIsIEMbIX JOKYMEHTOB;

— ®.1.0. 3agBuTens;

— HAaMMEHOBaHUE MYHULIMNIAIbHON YCITYTH;

— pe3yJIbTaT MPEJOCTABICHUS! MYHHIIUTIAIBHOW YCITYTH.

Hanpasnenue 10KyMeHTOB (PUKCUPYETCS TOJKHOCTHBIM JTUIIOM.

3.2.5.5. Pe3ynbraToM HCIONHEHHUS aJMUHUCTPATHBHOM MPOIENypHl IO HAIPABICHUIO pe3yibTaTa
NPEJOCTaBICHUS] MYHULMNAIBHOW YCIYTH B YIOJHOMOYEHHYIO OpPraHU3allUI0 SBISETCS HalpaBlIeHUE
COOOMICHHUS B YIIOJTHOMOUYSHHYIO OpTraHU3aIHIO.

3.2.5.6. Crnocobom (ukcanu pe3yiabTaTa BBINOJHEHUS aJMHUHHUCTPATUBHON MPOLEAYpPHl IO
HAIPaBJICHUIO pe3ylibTaTa MPe0CTaBICHUS] MYHHUIIUIIATEHOW YCIYTH B YITOJTHOMOUYEHHYIO OpPTaHU3AIHIO
SBIISICTCS PETUCTpALMsl JIUCTa CONPOBOXKICHHS, OPOPMIECHHOTO B COOTBETCTBMH C NIyHKTOM 3.2.7.4.
AnmMmuHuCcTpaTUBHOTO pernamenta, B AUC MO®IL u B nmopsiake 1ea10npor3BO/ICTBA.

3.2.5.7. MakcuMalbHBIN CPOK aIMUHUCTPATUBHON Npo1ieypsl — 1 pabounii 1eHb.

3.2.6. Beiyraga 3asiBUTEINIO pe3yabTaTa NpeaoCTaBICHUS] MyHHIIUTTAIEHOW YCITYTH.

3.2.6.1. Boaya 3asBUTENI0  pe3yiabTaTa  MNPEAOCTABICHHS  MYHUIUNAIBHOW  YCIyTH
YIIOJTHOMOYEHHON OpraHu3aluei.

3.2.6.2. OcHoBaHMeM ISl Hayaja aJMHHMCTPATUBHOW NpOLEAYphl MO BbIJau€ 3asSBUTEIIO
pe3yibTaTa NIpPENOCTaBICHUS MYHULHNAIBHOM YCIYTM YIOJIHOMOYEHHON OpraHu3alMe sBIsSeTCs
MOCTYIUIGHHE K JOJDKHOCTHOMY JIMIy YIOJHOMOUYEHHOM OpraHM3allid, OTBETCTBEHHOMY 3a BBIJauy
JOKYMEHTOB, COOOILEHUS, a TAaKXKe JINCTAa CONPOBOXKACHUSA, O(POPMIEHHOTO B COOTBETCTBUM C ITYHKTOM
3.2.7.3. AIMHHHUCTPAaTUBHOTO PErJIaMeHTa.



3.2.6.2. JIoJDKHOCTHOE JIMLIO YHNOJHOMOYEHHOM OpraHu3allii, OTBETCTBEHHOE 3a BbLIAYY
JOKYMEHTOB, B TeueHHe | pabodero OHS  pe3yiabTaTra IPeJOCTaBICHUS MYHMLMNAIBHOW YCIIyTU
coOOIIaeT 3asBUTENIO JHYHO, MO TeNe()OHY WIM DIEKTPOHHOH MOYTE O pe3ysbTaTe MpPeAOCTABICHHS
MYHUIUIAJIBHON YCIIyTH.

3.2.6.3. B ciywyae ecnu 3asgBUTENb SBWICA 3a IIOJyYEHHEM pe3yibTaTa IpelOoCTaBICHUS
MYHULUNAIBHON yCIyrd B TeueHue 2 pabouux AHEH CO JIHSA M3BEUICHUs 3asBUTENSI O pe3yibTare
IIPEIOCTABJICHUSI MYHULMINAIBHOM yclIyru (gajee — B Cilydae $IBKM), JOJDKHOCTHOE JIMIO
YIIOJIHOMOYEHHOM OpraHu3aliy, OTBETCTBEHHOE 3a BbI1auy JIOKYMEHTOB:

— YCTaHaBIMBACT JMYHOCTH 3asBUTENA, B TOM YHCIE TPOBEPSET TOKYMEHT, YAOCTOBEPSIOIIUI
JIMYHOCTB;

— TIpOBEpsieT NMPAaBOMOYHOCTH 3asBUTEINSA, B TOM YHCJE IMOJHOMOYHS IPEICTABUTENS 3asBHTEIA
JeUCTBOBaTh OT HMEHM 3asBUTENS IpPHU IOJYYEHUHM pEe3ysbTaTa MPEAOCTABICHHUS MYHUIMIAIbHON
yCIIyTH;

— HAXOJIUT JOKYMEHTBHI IO MPEeIOCTABICHNI0 MyHULIMIIAIILHOW YCIyrd (110 HOMEpY, YKa3aHHOMY B
pacrucke), a TakKe JTOKyMEHTBI, TIOJIC)KAIIIE BbI1aue;

— JleJaeT 3alKch B KHUTE y4eTa BblJaHHbIX JOKyMeHTOB Ui B AVC M®IL] o Bel1aue 1OKYMEHTOB;

— 3HAKOMHT 3asBUTENSl C MEPEYHEM BBIIABAEMBIX JOKYMEHTOB (OIJIAlIaeT HAa3BaHUS BbIIABACMbIX
JOKYMEHTOB). 3asBUTEIb PACHMCHIBAECTCS B IMOJYYCHUM pe3yibTaTa MPEJOCTaBICHUS MYHUIMIAIbHON
yCIIyTH;

— BBIJAET pe3yJIbTaT MPEJOCTaBICHUS MYHHUIMIAIbHON YCIYTH 3asBUTEI0 B OAHOM IOJJIMHHOM
HK3EMILISPE.

3.2.6.4. B ciyyae HEBO3MOXXHOCTH HH(MOPMHUPOBAHUS 3asBUTENSl JUYHO, MO TelnedoHy WIH
AJIEKTPOHHOW ~ TOYTe, HEBO3MOXXHOCTH TIONYYEHHUS 3asgBHTENEM pe3yjibTara MpPeJOCTaBICHUS
MYHUIUIAIBHON YCIYyTH JUYHO, a TAK)KE B Cllyyae HESIBKU 3asBUTENs B TeueHue 1 pabodero aHs co JH
W3BEUICHUS 3asBUTEISI O PE3yJIbTaTe INPEAOCTABICHHUS MYHUIMIIAJIBHON yCIyru (majgee — B ciydae
HESIBKU) JOJDKHOCTHOE JIMIO YIOJHOMOYEHHON OpraHu3alyy, OTBETCTBEHHOE 3a Bblauy JOKYMEHTOB, B
CpPOK, HE MpEBbIIIANNN 2 padounX JHS CO THS NPUHSITHS PEIIeHUs O MPUHATHH (00 OTKa3e B IPUHSITHUH)
rpaXJaHMHa Ha Y4eT B KauyeCTBE HYXKJAIOIIErocs B JKMJIOM IOMEIICHHWH, HAIpaBlisieT 3asBUTEIIO
pe3yNbTaT NPEJOCTABICHUS MYHULUIAILHONW YCIYyTrd B MOPSAJKE, YCTAaHOBIEHHOM IyHKTOM 3.2.6.5
AJIMMHHCTPAaTUBHOTO perilaMeHTa.

3.2.6.5. Pe3ynpraToM WCHOJIHEHWS aJMHUHUCTPATUBHOM TMPOLEAYpPHl IO BBIAAYEe 3asSBUTEIIO
pe3yibTara NpeA0CTaBICHUSI MyHUIIUTIATBHON YCIIyTH YITOJTHOMOUYEHHON OpraHu3alen sBisieTcs:

— TIONyY4eHWe 3asBHTE]EM JOKYMEHTA, SBISIOUNIETOCS  PE3YJIbTaTOM  TPEAOCTaBIICHHUS
MYHUIIUTIATBHON YCIIyTH (B CiIy4ae sIBKH);

3.2.6.6. Criocobom ¢ukcanuu pe3yinbTaTa BHIITOJHEHHS aIMUHIUCTPATUBHON MPOIEAYPHI IO BbIIade
3asBUTENIO pEe3ysibTaTa NPEAOCTABICHUS MYHUIMNAIBHONH YCIYrH YIOJHOMOYEHHOW OpraHu3anuei
SIBIISICTCSL:

— perucTparys J0KyMEHTa, SBJISIOIIErocs pe3yabTaToM HpeAoCTaBIeHUs MyHUIIUIAIbHON YCIyTH,
B AUC MOI] (B cyuae sIBKH);

— perucTpanus yBeJoMIIEHHUS O BO3BPATE B MOPSIKE JIEIONPOU3BOJICTBA (B ClIyyae HESIBKH).

3.2.6.7. MakcuManbHBIA CPOK aIMHHUCTPATHBHOMN MPOIEAYpHl — 3 pabounx IHs CO AHS TMPUHSATHS
peleHust o NpUHATUY (00 OTKa3e B NPUHATHM) TPAXKAaHWHA HA YUET B KaUeCTBE HYKJIAIOIIETOCs B )KUJIOM
MTOMEIICHUH.

4. ®OPMbI KOHTPOJIA 3A UCITOJIHEHUEM
A/IMUHUCTPATHUBHOI'O PEI'JTAMEHTA

4.1. KoHTponb 3a NOJHOTON M KAa4eCTBOM IPEAOCTABIECHHUS MYHULUIAIBHON YCIYI'M BKJIIOUAET B
ce0s poBeZIeHNE MPOBEPOK, BBIABIEHUE U YCTpaHEHUE HapYIICHUH MpaB 3asBUTENEH B MIPEIOCTABICHUN
MYHUIIUTATBHON YCIYTH, PAaCCMOTPEHUE, MPUHATHE PELICHWH M TOATOTOBKY OTBETOB Ha OOpalleHUs
3asiBUTENIEH O MPEAOCTaBICHUM MYHHMIIMIIAIBHOM YCIYTH, COEPXKAIUX Kalo0bl HA pelieHusi, AeUCTBUS
(Ge3neiicTBUE) NOMKHOCTHBIX JIUII, OCYILIECTBIISIOUINX MPEAOCTABICHUE MYHUIIUITAILHON YCIIyTH.



Texymuid KOHTPOJIb 3a COOJIOJIEHWEM TIOCIEIOBATEIILHOCTH  JICHCTBUH, OIpeNelICHHBIX
aIMMHHACTPATUBHBIMU IPOLEAYPAMU IO MPEAOCTABICHUIO MYHUIUNAJIBHOM YCIYIH, W TIPUHATHEM
pEILIEHUI OCYIIECTBISAETCS PYKOBOAUTEIEM YIIOJIHOMOUEHHOW OpraHu3aluy.

Texylmuidi KOHTPOJb OCYILECTBISAETCS IIyTeM IPOBEACHUA  PYKOBOIUTEIEM YIOJIHOMOYEHHOU
OpraHM3aly IPOBEPOK COOMIOACHHUS M HCIOJHEHUS JIOJDKHOCTHBIMM JIMIIAMH, YIOJHOMOYEHHOMU
OpraHM3alMH MTOJIOKECHUH A IMUHUCTPATUBHOI'O PETJIaMEHTA, MHBIX HOPMaTUBHBIX IIPABOBBIX aKTOB.

[lepyoAMYHOCTh  OCYILECTBICHHUS TEKYIIErO KOHTPOJIA YCTaHAaBIMBAETCA, PYKOBOJUTEIEM
YIIOJHOMOYEHHON OpPraHU3aLHH.

4.2. Tlopsiiok ¥ MEpUOJUYHOCTh OCYLIECTBIICHUS IUIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK IOJIHOTHI U
KauecTBa NPEAO0CTaBICHNS] MyHULIUIIAIIBHON YCIIYTH.

[TpoBepku MOTYT OBITH TUIAHOBBIMH (OCYIIECTBISATHCS HA OCHOBAHUU TOJOBBIX IUIAHOB pabOTHI) H
BHEIUIAaHOBBIMU. [Ipy mpoBepke MOryT pacCMaTpuBaThLCS BCE BOIIPOCHI, CBSI3aHHBIE C NPEAOCTaBICHUEM
MYHHMIMIIAJIBHON YCIIyTH (KOMIUIEKCHBIE IPOBEPKH), UIIU OTJEJIbHBIE ACTIEKTHI (TEMATUYECKUE TIPOBEPKH).
ITpoBepka Takke MOKET IPOBOAUTHCS 110 KOHKPETHOMY OOpaIleHUIO 3asBUTEIIS.

4.3. JIOJKHOCTHBIE JIMIA, OTBETCTBEHHBIE 3a IPEJOCTABICHHUE MYHULIMIAIBHOW YCIYTH, HECYT
IIEPCOHAIIBHYI0 OTBETCTBEHHOCTb 3a CPOKM U HOPSAJOK BBINOJHEHUSA KAKIOW aJMUHUCTPATUBHOU
MPOLEAYpPHI, YKa3aHHOW B AZIMUHUCTPATUBHOM PETJIaMEHTE.

IlepconasnbHass OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMI] 3aKpEIUIieTCss B HX JOJDKHOCTHBIX
MHCTPYKIHUSAX B COOTBETCTBUU C TPEOOBAHUAMH 3aKOHOAaTeNbCTBa Poccuiickoit denepanuu.

5. JOCYJIEBHOE (BHECY JIEBHOE) OBXAJIOBAHUE 3ASBUTEJIEM
PELLIEHUN U JEUCTBUU (BE3JIEMCTBUA) OPI'AHA, ITPEJOCTABJIAIOILETO
MYHULIUITAJIBHYIO YCIIYTY, JOJKHOCTHOI'O JIMLIA OPTAHA,
[IPEJOCTABJISIOILETO MYHULIMITAJIBHYIO YCIYTY, JINBO
MYHULIMITAJIBHOI'O CJIYXKAILET'O

5.1. Tlpenmer mocyaebHOoro (BHECyAeOHOTr0) OOKaTOBaHUS 3asIBUTEIEM pEHICHUW W JIEUCTBHM
(Oe3neiicTBusl) OpraHa, NMPeNOCTABISIONIEI0 MYHHIMIIAIBHYIO YCIYTry, JOJDKHOCTHOIO JIMIIAa OpraHa,
MIPEAOCTABIIAIONIETO MYHUIIUNAIBHYIO YCIYTY, WIA MYHUIMIIAJBHOTO CIIYXKaIIETo.

3asBUTENb MOXKET 0OPATUTHCS C Kajlo0OW B TOM UHUCIIE B CIEAYIOIINX CIyYasX:

1) HapyIlIeHHEe CpOKa PETUCTPALIMU 3aMIPOCca 3asIBUTENS O MIPEIOCTABICHUN MYHULIUIIATBHON YCIYTH;

2) HapylIeHHE CpOKa MPeI0CTAaBICHUs MyHUIIUIAIbHON YCIIyTH;

3) TpeboBaHME Yy 3asBUTEN JOKYMEHTOB, HE NPEIyCMOTPEHHBIX HOPMAaTHUBHBIMHU IPaBOBBIMU
aktamu Poccuiickoit ®enepanyy, HOpPMAaTHUBHBIMH IPABOBBIMH aKTaMHU CcyObeKkTOB Poccuiickoii
®denepanyy, MyHULIUNIAIbHBIMU TPABOBBIMU aKTaMH ISl IPEJOCTABICHHS] MyHUIIUIAIBHOMN YCIIYTH;

4) oTkaz B mIpUeMe JIOKYMEHTOB, MNPEOCTAaBIEHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®denepanyy, HOPMAaTUBHBIMU IPABOBBIMU aKTaMHU CYOBEKTOB
Poccuiickoit @enepanuy, MyHULINUIATIbHBIMU PABOBBIMHA aKTaMU ISl IPEAOCTABICHHS] MyHUIIMITAIbHON
YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B NPENIOCTaBICHUHA MYHULUIIAIBHON YCIYT'H, €CIM OCHOBAaHUS OTKa3a HE MPEIlyCMOTPEHbI
(benepanbHBIMU 3aKOHAMH U MPHUHATHIMU B COOTBETCTBHH C HUMU MHBIMH HOPMATHBHBIMHU MPaBOBBIMU
aktamu Poccuiickoit ®enepanyy, HOpPMAaTHUBHBIMH IPABOBBIMU aKTaMU CcyOBeKkToB Poccuiickoit
®denepanyv, MyHUIIUNIAIbHBIMU [TPABOBBIMU aKTaMU;

6) 3aTpeboBaHHME C 3asABUTENII NpPU MPEJOCTABICHUM MYHHULUNAIBHOW YCIYrH IJIaThl, He
MPEyCMOTPEHHOM HOPMAaTUBHBIMM MPAaBOBBIMU akTamMu Pocculickoil ®enepannv, HOPMATHUBHBIMU
IIPaBOBBIMHU akTaMu cy0bekToB Poccuiickoit deneparuy, MyHUIIUIATLHBIMHI IPABOBBIMU aKTaMH;

7) OTKa3 opraHa, MpPEIOCTABISAIONIEr0 MYHULMNAIbHYIO YCIYTry, JOJDKHOCTHOTO JIMIA OpraHa,
MPEJOCTABIISIONIET0 MYHULIMIAIBHYIO YCIYTY, B MCIPABICHUM JOMYIIEHHBIX ONEYAaTOK W OHIMOOK B
BBIAHHBIX B pe3yJibTaTe NPEJOCTaBICHUS MYHULMIAIBHOW YCIYTH JOKYMEHTax JuOO HapylleHHe
YCTaHOBJIEHHOT'O CPOKA TAaKUX MCIPABICHUM.

5.2. O6mue TpeOboBaHMS K MOPSIAKY IMOJAYH B PACCMOTPEHHUS KAJIOOBI.

5.2.1. XKanoba nmomaercst B MUCbMEHHOM (hopMe Ha OyMaKHOM HOCHUTENE, B 3JIEKTPOHHOI (opme B



OpraH, MPeA0CTABIAIOINNA MyHUITUNATBHYIO yciyry. JKanoObl Ha peleHus], MPUHAThIE PYKOBOJUTEIEM
OpraHa, MNPEeIOCTaBJISAIONIET0 MYHHUIMNAIBHYIO YCIYTy, MOJAIOTCS Ha MMS IJIaBbl OpraHa MECTHOIO
CaMOYIIpaBIICHHS.

5.2.2. XKanoba MoxeT ObITH HalpaBieHa IO MOYTE, Yepe3 YMOJIHOMOYEHHYIO OpraHU3aldio, C
UCTOJIb30BaHUEM HH(POPMAIIMOHHO-TEJICKOMMYHUKAIMOHHOW cetn MHTepHeT, oduimambHOro caita
oprasa, MpeaoCTaBIISIONIEr0 MYHUIUMNANbHYIO yciyry, [loprama, a Takke MOXeT ObITh HNPHUHSTA MPU
JTMYHOM TIPUEME 3asiBUTEIIS.

5.2.3. Oco0GeHHOCTH TOJaud M PACCMOTPEHUsS >Kajgo0 Ha pelieHus W AcucTBus (Oe3nelicTBue)
OpPraHOB MECTHOTO CaMOYNPABJICHUS M WX JODKHOCTHBIX JIMI, MYHHIMIAIBHBIX CIIyXKaIluX
YCTaHABIIMBAIOTCSI MYHUIIUIAIbHBIMH PABOBBIMU AKTAMHU.

5.2.4. KanoOa nomxHa CoIepKaTh:

1) HauMeHOBaHHWE OpraHa, MPEJOCTABISAIONIET0 MYHHIMIAIBLHYIO YCIYTY, JOKHOCTHOTO JIMIA
opraHa, MpeIoCTaBISIIOIIEr0 MYHUIMIIAIbHYIO YCIYTY, TU00 MyHHUIMIIAIBHOTO CIYXAIero, pemeHus 1
neicTBus (0e31elCTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢damwimio, UMs, OTYECTBO (ITOCIEAHEE — TPH HAJIMYUHM), CBEICHUS O MECTE >XUTEIhCTBA
3asMBUTEIST — (PU3MUYECKOrO JIMIA, a TaKXkKe Homep (HoMepa) KOHTAKTHOro TeinedoHa, ampec (ampeca)
AJIEKTPOHHON TMOYTH! (IPY HAJIWYHMH) W MOYTOBBIM aJpec, M0 KOTOPHIM JOJDKEH ObITh HAINPAaBICH OTBET
3asIBUTEINIO;

3) cBenenns 00 00XKaTyeMbIX PEIICHHUSX M ACHCTBUSAX (Oe31eiicTBUM) OpraHa, MpeIoCTaBIIsIOIIEro
MYHHUIIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa, MpPeoCTaBiISIONIEr0 MYHUIIMIAIBHYIO YCIYTY,
1100 MyHUIIMTIAILHOTO CITY’KaIlIero;

4) noBoAbl, HAa OCHOBaHMHM KOTOPBIX 3asBUTENIb HE COIJACEH C pEIIeHHEeM U JAeWCTBUEM
(Ge3neiicTBUEM) opraHa, MPEIOCTABISIONIET0 MYHHIUIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIAa OpraHa,
MIPEIOCTABIIAIOIIET0 MYHUILIUNIATBHYIO YCIAYTy, JIMOO MYHHUIIMIIAIBLHOTO CIIY)KAIlero. 3asBUTENIEM MOTYT
OBITH MPEICTABICHBI JOKYMEHTHI (IIPH HATWYHH), TIOATBEPKAAIONINE TOBOIBI 3asBUTENS, THOO UX KOMTUH.

5.2.5. Ecau B muchbMeHHOM xayiobe He yka3aHbl (aMuIMsl 3asBUTEINS, HAMPABUBIIETO XKaaoly, U
MOYTOBBIN ajpec, M0 KOTOPOMY JOJDKEH OBITh HAIPaBIIEH OTBET, OTBET HA KaJlo0y HE TaeTCsl.

Opras, NpeAoCTaBIAIONIMA MYHUIUNAIBHYIO YCIYTy, IPU TOJIYYEHUU MHUCBMEHHOH »*asoObl, B
KOTOpOU cojeprkaTcsi HELleH3ypHbIe JTMOO OCKOPOMTENbHbIE BBIPAXKEHHUS, YTPO3bl KU3HU, 3I0POBBIO U
MMYIIECTBY JIOJUKHOCTHOTO JIMIIA, @ TAK)KE YJICHOB €r0 CEMbH, BIIPaBE OCTaBHUTH kajlo0y Oe3 oTBeTa Io
CYIIECTBY TIOCTaBJICHHBIX B HEH BOIMPOCOB W COOOIIUTH 3asBUTENIO, HAINpPaBUBIIEMY Xaloly, O
HE/I0MYCTUMOCTH 3JI0YTIOTPEOICHHS TPABOM.

Ecnu TekcT MMChMEHHOM KaioObl HE MOAJAETCs IPOYTEHHIO, OTBET HA KajloOy HE JaeTcs, O 4eM
cooOm1aercst 3asBUTENIO, HalpaBUBIIEMY *ajoOy, ecin ero ¢amMuius U MOYTOBBIA ajJpec MOATA0TCS
MIPOYTEHUIO.

Ecnu B nucbMeHHOM jkanobe 3assBUTEINs COJIEP>KUTCS BOIPOC, HAa KOTOPBINA 3assBUTENI0O MHOTOKPATHO
JIaBaJICh MIMCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHee HANPaBISIEMBIMH JKaI00aMu, ¥ TIPH 3TOM B
kKanmoOe He NPUBOAATCA HOBBIE JIOBOABI WJIM OOCTOSTENbCTBA, OpraH, IpeloCTaBIISIOIINI
MYHUITUTIABHYIO YCIYTYy, BIIpaBe TPUHATH pPEHICHHE O Oe30CHOBATEILHOCTH OYEpPETHOW >KaloObl U
MPEKpaIleHNH MEePENucKy ¢ 3asBUTENIEM 10 JaHHOMY BONpPOCY NpH YCIOBUH, UYTO yKa3aHHas xajnola U
paHee HampaBJsIeMbIe JKaT00bl HAPABISUINCh B OPTaH, MPEAOCTABISIONNNA MyHUIIUTIABHYIO YCIIYTY, O
YeM yBeJOMIISIETCS 3asBUTEIb, HAIPABUBILUI 5Kaso0y.

Ecnu oTBeT 10 CymecTBy MOCTaBIEHHOTO B xajto0e BOMpoca HE MOXKET OBITh JJaH 0e3 pas3riameHus
CBEJICHUH, COCTaBIIAIONIUX T'OCYJapCTBEHHYIO WM MHYIO OXpaHsAeMylo (efepalbHbIM 3aKOHOM TaiiHy,
3asBUTENIO, HANPABHBIIEMY JKaloOy, cOOOIIaeTcsi O HEBO3MOXXHOCTH JaTh OTBET IO CYIIECTBY
MIOCTaBJIEHHOTO B HEH BOMPOCa B CBSI3U C HEJAOMYCTUMOCTBIO pa3IiIallieHUs] YKa3aHHBIX CBEJICHHM.

Ecnu nmpu4uHbL, 0 KOTOPBIM OTBET IO CYIIECTBY MOCTABJICHHBIX B JKaJlo0e BOMPOCOB HE MOT OBITh
JaH, B TIOCIEAYIOIIeM OBLIM YCTpaHEHbI, 3asBUTENIb BIIpaBe BHOBb HAIPaBUTh »ajlo0y B Oprax,
MIPEOCTABIISIONTNI MyHHIIUTIATEHYIO YCITYTY.

5.2.6. ’Kanoba, moctynuBIIas B OpraH, MpelOoCTABISIIOIUNA MYHUIUNAIBHYIO YCIYTY, MOMJIEKUT
PacCMOTPEHHIO JOJKHOCTHBIM JIMIIOM, HAJEJCHHBIM IIOJHOMOYHUSIMU [0 PAcCMOTPEHHIO >Kajol, B
TEUYEHHUE TATHAUATH PadOUYMX JAHEH CO JHS ee PerucTpalyi, a B ciydae 00)KaJOBaHHUS OTKa3a OpraHa,



IIPEIOCTABIISAIOIIEI0 MYHULUIAIBHYIO YCIYry, JOJDKHOCTHOTO JMIla OpraHa, IpeAoCTaBIISIIOLIETO
MYHULMNAIBHYIO YCIYry, B IpUEME JIOKYMEHTOB Y 3asBHUTENs JIMOO B MCIPABICHUM JOMYIIEHHBIX
OMEYaTOK M OINMOOK WIM B CiIydae OO0KaJOBaHUS HAPYUICHHS YCTAHOBJICHHOTO CPOKa TaKUX
WCIIpaBJIEHUN — B T€UEHHUE MATH pabouymx gHEH co maHs ee peructparuu. [IpaButenbcTBo Poccuiickoii
@enepany BIpaBe YCTAHOBUTH CIIydau, NMPU KOTOPHIX CPOK PACCMOTPEHHUS >KAIOOBI MOXET OBITH
COKpAUICH.

5.2.7. Ilo pe3ynbprataM pacCMOTPEHHs XKajloObl OpraH, NPEAOCTABISIONIMNA MYHUIUIIAIHHYIO
YCIIYTY, IPUHUMAET OAHO U3 CIEIYIOIIMX PEIICHUM:

1) ynoBneTBopsieT xano0y, B TOM 4uciie B (opMe OTMEHBI MPUHATOTO PELICHHUS, MCIPABICHUS
JOIYLUIEHHBIX OpPraHoM, IPeAOCTABIAIONIMM MYHHLMIIAIBHYIO YCIYTY, OIEYaTOK U OIIMOOK B BBIIAHHBIX
B pe3yJbTaTe MPEAOCTaBICHUS] MYHULMIAIBHON yCIyrd AOKYMEHTaX, BO3BpaTa 3asiBUTENIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE INPEAYyCMOTPEHO HOPMATUMBHBIMM IIPaBOBBIMU akTaMu Pocculickon
@enepanyy, HOPMATUBHBIMH  TPABOBBIMH  akTaMu  cyObekToB  Poccmiickoit ~ ®expepanuu,
MYHULUIAIBHBIMU IIPAaBOBBIMU aKTaMHM, a TAKXKE B MHBIX (POpPMaX;

2) OTKa3bIBa€T B YAOBJIETBOPEHUU 7KaJIOOBI.

5.2.8. He no3znHee qHs, CIELYIOIIErO 3a JHEM MIPUHATHS PELICHUS, YKa3aHHOTO B MOANYHKTE 5.2.7,
3asBUTENII0 B NHUCbMEHHOM (opME M MO KEJIAHUIO 3asBUTENS B AJIEKTPOHHOW (opme Hampasisercs
MOTUBUPOBAHHBIN OTBET O Pe3yJbTaTaX PACCMOTPEHMS KaJlOOBI.

5.2.9. B ciy4yae ycTaHOBJIEHUS B XOJI€¢ WIH IO pe3yibTaTaM PacCMOTPEHMsI Kajio0bl NMPU3HAKOB
COCTaBa aJMHUHUCTPATUBHOIO IPAaBOHAPYIICHUS WIM IPECTYIUICHUS JOJDKHOCTHOE JIMIO, HAAEJICHHOE
[IOJIHOMOYUSIMU TI0 PAaCCMOTPEHUIO JKalno0 B COOTBETCTBUU C MOANYHKTOM 5.2.1, He3aMeIJIUTENIbHO
HaIpPaBJIIET UMEIOIIMECS MaTEPHUAIIBI B OpraHbl IPOKYPATyPHI.



B cBs3u ¢

Ipunoxenue N 1

K AZIMUHUCTPaTUBHOMY PETJIaMEHTY

IO TPEIOCTABICHUIO MyHUIINIIAIBHON YCITyTH

«ITpuem 3asBieHUH, JOKYyMEHTOB ISl IPUHATHSA TPaXXJaH HA yIeT

B Ka4C€CTBC HYXJAIOIUXCA B KUJIBIX IMMOMCIICHUIX»

PyxoBonurento

oT

(ammmst, ©MsI, OTIECTBO MTOITHOCTHIO)

MPOKMBAIOLUICTO IO aAPECy:

3asABJICHUC.

(yKaSaTB INPUYUHY HYKAACMOCTH B KUJIOM HOMGH.[CHI/II/I)

IpoIly NPUHATH MEHA HA YUCT I'paXJaH, HYKIAIOINUXCA B )KWJIBIX ITIOMCHICHUAX,

MIPEOCTABIIAEMBIX IO JOTOBOPAM COIMAJIBHOTO HaliMa, B KATETOPUH IpaxaaH <*>:

O cebe coobrmiaro creayromiee:

a

C ceMbeH u3 YeJI0BEK

(pamunms, ©MsI, OTYECTBO)

3aHUMAl0 __ KOMHATHYIO KBapTHPY Ha _ 3Ta)k€ __ ITAXKHOT'O >KUIJIOTO JIOMa IO ajipecy:

, OOIIIEN TIOIABI0 M2

KBapTtupa otHOCHTCS K

KITUITHOMY (QoHTY <**>.




CBGHCHI/IH 0 WICHAaX CEMbHU, MMPOKNBAIOIINUX CO MHOIA:

damunms, UM, OTIECTBO T'ox PoncrBennnie Mecto Homep koHTakTHOTrO
(TIOJTHOCTRIO) 3asIBUTEIS, POXKICHUS OTHOIIICHHUS paboThl, TenedoHa:
YJICHOB CEMbU JIOJKHOCTD CITy>KeOHBIH
JOMAIITHUH

An MIPOXHBAKOMIUE CO MHOM YJICHBI CEMbH MMEEM Ha npaBe COOCTBEHHOCTH JKHIIOE

MTOMEIIEeHHUE (JI0JTI0), @ IMEHHO:

(pamuus, uMst, 0TUECTBO) (YKa3aTh apec U pa3Mep OOIIeH TUIOIAIH KUIOTO

TTOMEIIICHWS )

(pamuus, uMst, 0TUECTBO) (YKa3aTh apec U pa3Mep OOIIeH TUIOIAIH KUIOTO

TIOMEIIIECHNS)

(pamrmmms, M, 0T4eCTBO) (YKa3aTh aJpec U pa3Mep OOIIeH TUIOIAIH KHUIOTO
TTOMEIIICHU )

4.

(pamumms, ums1, oT4ecTBO) (YKaszaTh aipec M pazMep 0OLIeH IIIoImaan KUIOTOo
TIOMETIEHUST)
51 ¥ IpOXKMBAIOIIME CO MHOM YJICHBI CEMbH MMEEM MPABO Ha BHEOUEPEIHOE MOJTyUCHHE

JKUJIBIX TTOMEIICHUH, @ HMEHHO <***>!




ﬂeﬁCTBHﬁ U IrpaxJJaHCKO-IIPaBOBBIX CACJIOK, MPUBCAIINX K YMCHBIICHHUIO pa3Mepa
3aHUMACMBbIX KHUJIBIX HOMCLI.[CHI/IP'I WIA K UX OTIYXIACHUIO, 3a IOCIICTHNUE Snersu

MIPO’KUBAIOIINE CO MHOH WIEHBI CEMBH HE MPONU3BOAMIH <****>

51 1 npoKUBarOIME CO MHOM WIECHBI CEMBU JJA€M COIJIACUE HA IIPOBEPKY YKA3aHHBIX B
3asIBJICHUU U IOKyMEHTaX CBEJCHUI.

S npenympekaeH, 9To B cilydae MIPUHATHS HA YIeT 00s3aH MPH W3MECHCHUN

YKa3aHHBIX B 3asBJICHUU U JOKYMEHTAaX CBEIACHHUM MPENCTABUTh JOKYMEHTHI,
MOATBEPKAAIOLIUE TIPOU3OLIEIIINE U3MEHEHUS, B OPTaH, OCYIIECTBIAIONIUNI IPUHATHE HA
yuer.

S npenynpexxJieH, 4To B CIy4ae BBISBJIEHUS B IPEJCTABICHHBIX JOKYMEHTaX

CBEJICHU, HE COOTBETCTBYIOILUX IEHCTBUTEILHOCTH U MOCIYKUBIIUX OCHOBAHUEM

MIPUHATHS HA Y4eT, OyIy CHAT ¢ y4eTa B YCTAHOBJIIEHHOM ITOPS/IKE.

" 20_r.
H_H 20_ T.
n " 20_ T.

(maTa, HOAMHKCH 3asIBUTENS U BCEX COBEPIICHHOIETHUX WieHOB ceMbH) (P.J11.0.)

n n 20, .

(monuck 3asaBuTENS) (Harta)

(TOMKHOCTH OTBETCTBEHHOT'O JIMIIA, IPUHABIIETO JOKYMEHTHI) (moanwuce) (.11.0.)

<*> Yka3pIBaeTCs KaTeropus rpakaaH (MaJIONMYIIHe; HHbIE KaTeTOpUH Tpa)k1aH, OIpeIeIeHHbIe (heepalbHBIM 3aKOHOM,
3aKoHOM Ps3anckoit ob6mactn). Ecnm rpaskmaHrH MMeeT MpaBo COCTOATH HA yUeTe TPaKAaH, Hy KIAIOIINXCS B KHAIBIX



MTOMEIICHUSX, TIPEIOCTABIIEMBIX TI0 IOTOBOPAM CONMAIIFHOTO HaiiMa, 110 HECKOJIBKHAM BHIIICYKa3aHHBIM OCHOBAHMSIM, TI0
CBOEMY BBIOOPY TaKOH IpakIaHIH MOXKET OBITh MPUHAT HA yUYET M0 OJHOMY W3 dTHX OCHOBAHUH WM IO BCEM OCHOBAHHSM.

<**> Vxa3piBaeTcs (popMa COOCTBEHHOCTH KBAPTHUPHI: YaCTHAS (HAXOSIIAsC B COOCTBEHHOCTH IPaXIaH U B COOCTBEHHOCTH
FOPUINYECKHUX JIHIT), TOCYapCTBeHHAs (KWIHIIHBIA (oHa Poccuiickoit ®enepanmu v xUITUIHBINA (oHI Psa3aHckoit 00macTh)
1 MyHHUIIUIIAIbHAS.

<HF*> YkazpIBalOTCS (haMIIIKS, UMSI, OTYECTBO IPaXKAaHMHA U IPOXKHUBAIOIIUX C HUM WIEHOB CEMBH, a TAK)KE€ OCHOBAHUS IS
BKJIIOYCHUS TPAXKAAHUHA B OT/JCNIbHBIE CIIUCKU TPaXKAaH, MMEIOIINX NIPaBO HA BHEOUYEPEAHOE MPEJOCTaBICHUE JKUIIBIX
MOMEIEHUH [0 I0r0BOpaM COLMAIBHOIO HaliMa (TpakaaHe, )KUIble TTOMELIeH!UsI KOTOPBIX NPU3HAHBI B

YCTaHOBIIEHHOM IOPSAJIKE HEITPUTOJHBIMH JUI IPOKUBAHKS U HE MOJUIEkKAT PEMOHTY WM PEKOHCTPYKLINU; IETH-CUPOTHI U
JIETH, OCTABIIHECS 0e3 MOTICUYeHHUS POAUTENEH, JIMIIa U3 YNCIIa JeTeH-CUPOT U AeTeH, OCTaBIIHUXCs Oe3 MOTICUYSHHS POAUTEINEH,
110 OKOHYaHUH UX NPeOBIBaHMS B 00Pa30BATEIBHBIX M MHBIX YUPEKICHUAX, B TOM YHCIIE B YIPEKICHUAX COIIMATBHOTO
00CITyXUBaHWSA, B IPUEMHBIX CEMbAX, IETCKUX JOMaX CEMEHHOTO THIA, IPU MPEKPALICHUH ONEKH (IIOTIEIUTENBCTBA), 4 TAKKE
10 OKOHYaHUH cyxk0b1 B Boopykenusx Criax Poccuiickoit depepanny wiId 110 BO3BPAICHAN U3 YIPEKICHUH,
UCTIONHSIONINX HaKa3aHUE B BUJIC JHIIECHUS CBOOOABI; TpakAaHe, CTPAAAONINE TSHKEIBIMU (POPMaMH XPOHHIECKUX
3a0oJsieBaHUi, yKa3aHHbIX B yTBEpXkKIeHHOM niepeune [IpaBurenscTBoM Poccuiickoit @enepaunn).

<EEHES YVKa3BIBAIOTCS JEUCTBHSA M IPasKAAHCKO-TIPABOBBIC CCIKH, IPUBEAIINE K YMEHBIIECHHIO pa3Mepa 3aHIMAaeMBbIX JKHIIBIX
MOMEIIEHUH NN K UX OTUYKACHUIO 32 TIOCIEeTHHE 5 JIeT.



Ipunoxenue N 2

K AZIMUHUCTPaTUBHOMY PETJIaMEHTY

IO TPEIOCTABICHUIO MyHUIINIIAIBHON YCITyTH

«ITpuem 3asBieHUH, JOKYyMEHTOB ISl IPUHATHSA TPaXXJaH HA yIeT

B Ka4C€CTBC HYXAAIOIUXCA B KUJIBIX ITOMCIICHUIX»

Wudopmanns
0 MecTax HaXOXICeHUs U rpaduke paboThl OpraHa MECTHOTO CaMOYIPaBICHHS
00 yIOJTHOMOYEHHOH OpraHu3aluy

AZIMUHHUCTpAIHS MYyHUITUIATHLHOTO 00pa3oBanus — COTHUIIBIHCKOE CeNIbCKOe moceenne CacoBCKOro MyHHUITUIATHHOTO
pationa Ps3anckoii ob6mactu

Anpec: 391456, Psa3anckas o6nacts, CacoBckuii paiios, . COTHHIBIHO, yiI. JIeHnHa, 1. 1
KonrakrHsiit Tenedon: 8 (910) 573-10-79
NurepreT-aapec: WWW.Sotnicino.gov62.ru

I'maBa agMUHUCTpAIMKA MYHHUIUIIATBHOTO 00pa3oBanus — COTHUIBIHCKOE CelIbCKOEe moceneHrue CacoOBCKOr0 MYHHUIIMIIATBHOTO
pationa Ps3aHckoii ob6macTu

I'paduk paboThl aIMUHUCTPALIME MYHHIIMIIAIBHOTO 00pa3oBanusi — COTHHIBIHCKOE cesbcKkoe mnoceneHre CacoBcKoro
MYHHUITUIIAJIBHOTO paiioHa Ps3anckoit obmactu

TTorenensauk 8.00 - 16.00
Brophaux 8.00 - 16.00
Cpena 8.00 - 16.00
Yerrepr 8.00 - 16.00
ITarauna 8.00 - 16.00
Ob6ex 12.00-13.00

Cy06060Ta, BOCKpECEHBE - BEIXOTHON

CBeneHHs 0 MECTe HaXOXKACHUS YIOTHOMOYEHHOW OpTaHU3aIIH

T'ocynapcTBenHOE OromKeTHOE yupexaeHue Psa3anckoit o01acti "MHOTOGYHKIIMOHANEHBIA IIEHTP MPEI0CTABICHUS
TOCYJapCTBEHHBIX M MyHUIIUIATBHBIX ycayT Ps3anckoit obmactu" CacoBckuii TepputopuansHeiii otaen (I'BY "MOI")

Anpec: 391430, Ps3zanckas o6nacts, r. CacoBo, np. CBo6oasl, 1. 19

KonraxrHslii Tenedon: 8 (49133) 2-40-50



Unrepret-aapec: mfc.sasovo@mail.ru

Hauansauk CacoBckoro TepputopuaibHoro otaena I'bY «MOI»

I'BY "M®ILI" ocymiecTBIsACT IpHEM TOKYMEHTOB OT 3asBUTEICH B COOTBETCTBHH CO CIICAYIOIINM TpapuKOM:
[NonenensHuK - cpexa 8.00 - 20.00

Yersepr 8.00 — 18.00

[Tsrauna 8.00 - 17.00

Cy060ta 8.00 — 12.00

Be3 mepepriBa Ha 00en

BockpeceHbe — BBIXOAHOU JIEHb



Ipunoxenune N 3
K AIIMHHUCTPAaTUBHOMY PETJIaMEHTY
TI0 MIPEIOCTABICHHUIO MYHHUIIUIIAILHON YCIyTH
«[Ipuem 3asBICHUH, JOKYMEHTOB IJIsl HPUHATHS FPakKIaH Ha y4eT
B KQUECTBE HY>KAAIOIINXCS B KUJIBIX TOMEIICHHUSIX)
PACIIMCKA

B IIOJTYYYCHNHU JOKYMEHTOB

1. HaCTOHH.[I/IM YAOCTOBEPACTCA, UTO 3asABUTCIIb

(pammtws, IMs, OTIECTBO, TeIE(OH)
JUTS TIOJIYYCHUST MYHUITUIIATIBHOMN YCIYTH MPEACTABII B 8 IMUHUCTPAIIHIO Topoja Ps3anu

CJIEYIOUTNe JOKYMEHTBI:

NN HaumeHnoBaHue U peKBU3UTEI KonuuecTtso Komuuectro OtmeTka o Harta u
T JOKyMEHTOB 9K3EMIUIIPOB JIMCTOB BbIJIaue MOJITNCH
JIOKYMEHTOB 3asgBUTENS
3asBUTEIIO
1 2 3 4 5 6 7 8 9

2. IlepedeHs cBeleHNH U JOKYMEHTOB, KOTOpBIE OyIyT NOITYYEHBI 0 MEKBEJOMCTBEHHBIM 3a1IpOCaM:

NN HaumenoBaHnue cBeleHU 1 JOKYMEHTOB, HaumeHnoBanwme oprana (opraHu3aimn),
bist KOTOpBI€ OYIyT MOTYyYEHBI 110 B KOTOPOM 3aMpaliuBarOTCs CBEJACHUS U
MEXBEJIOMCTBEHHBIM 3alpOCaM JIOKYMEHTBI
1 2 3
1

(IOIDKHOCTB JIMIA, MPUHSBIIETO JOKYMEHTHI) (moxnucsk) (P.J11.0.)

n n 20 T.

(maTa OKOHYAaHHUS CPOKA PACCMOTPEHUS TOKYMEHTOB) (IaTa BBIAAYH JOKYMEHTOB)




(moamuce) (D.N.O. 3asBuTENS)

ITocne pacCMOTPECHUA JOKYMCHTBI BblJIaHbI

(momxnoCTh, ®.U1.0., moanucs muna, (O.1.0., moanuck nuiia,

BBIJIaBIIETO JOKYMEHTHI) NOJyUUBILIEr0 JOKYMEHTHI)

<*> B cronbue 2 "HanMeHOBaHNE M PEKBU3UTHI JOKYMEHTOB" YKa3bIBAIOTCS PEKBU3UTHI BCEX IPEICTABICHHBIX 3asIBUTEIICM
JIOKYMEHTOB.



bnok-cxema
IIPEAOCTABIICHUS] MyHULIIMIIAIILHOU yciryrH «lIpueM 3asBieHun,
JOKYMEHTOB, a TaK)K€ IIOCTAHOBKA I'PaXkJaH HA y4eT B KAYECTBE
HY)KJAIOLIMXCS B KWIBIX TOMEIEHUAX)

IIpuem u peructpanus 3asBICHUS O PEIOCTABICHUN MYHUIIMIIAIBHONU YCIIyT'H

v v

Hannune gOKYMeHTOB, OTcyTCTBME AOKYMEHTOB, OTcyTCTBME LOKYMEHTOB,
HeobxoAMMbIX A1 HeobxoaMMbIX ANnn HeobxoAnMbIX ANs
npeaocTaB/ieHua npegocrasaeHue npeaocTaBAeHUA MyHULMNANbHON
MYHULUMNANbHOM yCayrm MYHULMNANbHON yCAyrn, yCcnyru, npeaocraBasembixX
npeayCcMOTPEHHbIX MYHKTOM 3anBUTENIEM NO cOBCTBEHHOM
3.1. LA YADTIARA
v

dopmunpoBaHMe 1 HanpasBaeHKe
MeXBeJOMCTBEHHOIO 3anpoca B
OpraHbl BAaCTH, y4acTeyloLLMe B
NpegocTaBAEHUM MYHULMMNANbHOM
ycnyru

v

MNonyyeHue oTBETOB Ha
MeXBeaoMCTBEHHbIE 3aMpPOChl

v v
PaccmoTpeHue NpeAoCcTaBIeHHbIX LOKYMEHTOB, HEOBX0AMMBbIX A5 NPeAoCTaBAEHUS MyHULUNAIbHOM
ycayru
OTCyTCTBYIOT OCHOBaHMA A1 OTKa3a B Hannune ocHoBaHMUI ANA OTKa3a B
npeaocTaBAeHUN MYHULMUMAIbHOMN YCaYTU npeaocTaBAEHUN MYHULMMNANAbHOM YCyTU
MpUHATME NOCTAaHOBAEHMA O NOCTAaHOBKE rpasKaaH MoAroToBKa M NoAnucaHue yBeaomaeHus ob

Ha y4eT, B KaUeCTBe HYKAAIOLLMXCA B KUIbIX OTKase B BblAa4M KOMUIA MPaBOBbIX LLOKYMEHTOB
NOMELLEHUAX OpraHoOB MeCTHOro CaMOYNpPaBAEHMUA CETIbCKOTO
noceneHusa
Bblgaya (HanpasneHue) 3asBUTENIO Bblaaya (HanpaBneHune) 3asBuUTeNtO
MOCTAHOBNEHMA O NOCTAHOBKE rPayKAaH Ha yyeT, B yBeLoM/IeHNA 06 OTKase B NOCTaHOBKE B
KauecTBe HYXKAAIOLLMXCA B }KMUbIX MOMELLEHNAX npeaocTaBAEHUU MYHULMMNANbHOM YCAYTU




