AJIMUHUCTpaYs MYHHUIIMTIAJLHOTO 00pa30BaHUs —
COTHHIIBIHCKOE CEJILCKOE MTOCEICHHUE
CacoBCKOro MyHHUITUIIAJILHOTO paiioHa Ps3aHckoi obmacTu
ITIOCTAHOBJIEHHE
ot 29 nexadps 2014 r. Ne 116

OO0 yTBEpKIAECHUHM aIMUHUCTPATUBHOTO pErjlaMeHTa 110 IPEJOCTABICHUIO
MYHULUINAIBHON yCIyru "Bpinaya BEIMUCKA U3 MOXO03MCTBEHHON KHUTT)

B coorBerctBun ¢ ®denepanbabiM 3akoHOM 0T 27.07.2010 Ne 210-D3 «O06
OpraHu3allid MPEIOCTaBIEHUS TOCYJAPCTBEHHBIX M MYHULUIAIBHBIX YCIyD»,
pykoBoacTBysich DenepanbubiM 3akoHOM 0T 06.10.2003 No 131-D3 «O06 061X
MIPUHLAINAX OPraHU3AlMU MECTHOTO caMoymnpasieHus B Poccuiickon @enepanum»,
[TopsinkomM pa3pabOTKM U YTBEPXKIACHUS AJMUHUCTPATHUBHBIX PETJIAMEHTOB
MPEAOCTABICHNUS MYHUIUIAIBHBIX YCIYr aIMUHHCTPALMENd MYHHIUIIAIBHOIO
obpasoBanust —  CoTHHUIBIHCKOE  cenbckoe — moceneHue  CacoBCKOro
MYHUIIMIIAJIBHOTO pailoHa Psi3aHckoil oOmactu, yrBepxkaeHHbIM [locTaHOBIIEHHEM
riaaBbl  COTHHIIBIHCKOTO celbCcKoro mocenenus ot 13.04.2012 Ne 18,
I[TOCTAHOBJIAIO:

. VYTBepauTh aIMUHUCTPATUBHBIA pETJIAMEHT IO IIPEAO0CTABIICHUIO
MYHULHANAIBHON YCIyTH «Bblada BRIMMCKHA W3 TOXO35MCTBEHHON KHUTH

2. IlocraHoBineHHE aAMUHUCTPALMH MYHULMIIAIBHOIO O0Opa3oBaHUs —
CoTHHLBIHCKOE cenbekoe moceneHne (CacoBCKOr0 MYHUIHNAIBHOTO pandoHa
Psazanckoit oOnactu «OO yTBEp)KIEHUM AAMUHUCTPATUBHOTO perjiamMeHTa [0
MPEIOCTABIECHUI0O MYHULMIAIBLHON ycinyru «Bpinmaya JOKYMEHTOB (BBIIMCKU W3
JIOMOBOM KHWTH, BBIIIHUCKH M3 TMOXO35SWCTBEHHOM KHUTH, CIPABOK M HHBIX
JIOKYMEHTOB) B a]IMUHUCTPAL[MM MYHHULIUNIATBHOTO 00pa3oBaHusi — COTHULIBIHCKOE
cenbckoe nocenienne CacoBCKOTO MYHHUIIMIIAIBLHOTO paiioHa PsizaHckoii oGmactuy
ot 21.10.2013 Ne 73 cyuTaTh yTpaTUBIINM CHITY.

3. Hacrosimiiee mocranoBieHUE MOMIEKUT OPHUIIMATBHOMY OITYOJIMKOBAHUIO B
COBMECTHOM TI€YaTHOM Cpe/icTBe MaccoBoi nHpopmaruu «MHbopmaroHHbIN
OroseTeHb COTHUIBIHCKOTO CEIbCKOTO MOCEJICHU» U Ha CaliTe aIMUHUCTPaLluU
COTHHUIIBIHCKOTO CEJIbCKOT0 TOCeIeHus: WWW.S0tnicino.gov6e2.ru

4. KoHTpOJIb 32 HMCIOJHEHWEM HACTOAIIETO IOCTAHOBJICHUS OCTABISIO 3a
co00il.

['maBa amMuHHUCTpaLKU

MYHHUIIMIIATBHOTO 00pa30BaHusl -

COTHHIIBIHCKOE CEITECKOE TMTOCETICHHE

CacoBCKOro MyHHIIMITAJIBHOTO pailoHa

Psa3aunckoii oo6actu C.A. JIpinuu

Pazocnats: B neno — 1 3x3.; AaMuHHMCcTpanus paiioHa — 1 3k3.



IIpunoxenue k

[TocranoBnenuto [ maBbl aIMUHUCTPALIMI
COTHHIBIHCKOT'O CEILCKOT0 MOCCICHHS
oT «29» nexabps 2014 . Ne 116

AJIMUHUCTPATUBHBINA PETJIAMEHT

HPEJOCTABJIEHHAS MYHUIIUIIAJIBHOM YCJIYI'M "BbIJAYA BBIIIMCKHA U3
MOXO3ANCTBEHHON KHUT'U"

1. OGwue moaoxKeHust

1.1. IlpenmMeToM peryaupoBaHUs aAMUHUCTPATHBHOTO PETJIAMEHTA PEIOCTABICHHUS MYHUIIUITAIEHON YCIYTH
"Brifaya BBIMKMCKA U3 TIOXO3HCTBECHHOM KHUTH'" SBISIOTCS] OTHOIICHHUS, BO3HUKAIONINE MEXTY HU3MICCKUMU
JMLAMHU ¥ 3IMUHUACTpaLue MyHHIMIAIbHOTO 00pa3oBaHusi — COTHHLIBIHCKOE celbcKoe rnoceseHrne CacoBCKOro
MYHUIUNAJIBHOTO paifoHa (opraH, MpeaoCTaBIAIONNN MyHUIUIATIBHYIO YCIYTY), CBSI3aHHBIC C IPEAOCTaBICHUEM
MYHUIUNAIbHOHN yciyry "Beljaua BRIMUCKHU U3 TOXO3SIMCTBEHHON KHUTH'".

1.1.1. AAMUHHCTPATUBHBIN PErNIAMEHT NPEJOCTABICHUSI MYHULIMIIANBHOHN yCayry "Bbelgaua BEIMUCKY U3
MOXO035CTBEHHOW KHUTH" (1ayee - ATMUHUCTPAaTHBHBIN PETJIAaMEHT) pa3pad0TaH B LENSX HOBBIIICHHS KauecTBa
MPEOCTAaBICHHS U TOCTYITHOCTH MYHHUIIMIIANBHON ycayry "Brinaua BEIMHCKY U3 OXO03AHCTBEHHOM KHUTH",
co3JaHusI KOM(OPTHBIX YCIOBHUI JJIs TOJYyYEHUsI PE3yJIbTATOB NPEIOCTABICHUS MyHUIMIIAIIBHOM yCIyTH.

1.1.2. AIMAHUCTPATHBHBIA PETJIAMEHT ONPENENIET CPOKH U MOCIEA0BATENILHOCTh aMUHUCTPATUBHBIX IPOLEAYP
[IPY [IPENOCTABICHUY MYHUIIUNIAJIbHOU YCIIYTH.

1.1.3. 3amaueit AIMHHHACTPATUBHOTO PETJIAMEHTA SIBIISIETCS YIIOPSAA0YCHNE aAMUHUCTPATUBHBIX IPOLIEYDP U
aJIMHUHUCTPATHUBHBIX JIEHICTBUI O MPEIOCTABICHUIO MYHHUIIUTIAIBHON YCIIyTH.

1.2. 3agBUTENIMH ABISIOTCS (HDM3UUECKUE TN, OOPATHUBIINECS B OPTraH, IPEAOCTABISIOMNI MyHUIINIATbHYTO
ycIyry, 100 B OPraHM3aIHMI0, YIaCTBYIONIYIO B IPEIOCTABICHUH TOCYIapCTBEHHBIX 1 MYHHIUIIAIBHBIX YCIIYT, C
3asiBJICHUEM O IPEAOCTAaBICHUH MYHHUIUNATBHON YCIIyTH, BEIPaXKEHHBIM B IIMCEMEHHOM MM AJIEKTPOHHOH (opme.

HpCI[CTaBI/ITeJIL 3adBUTCIIA - (1)I/ISI/I‘IGCKOC JMno, ﬂeﬁCTBy}Omee OT UMEHH 3asBUTeN. [TomHOMOYMS NpeaACTaBUTECIIA
3adBUTCIIA I[IPU TPEJOCTABIICHUH MyHHHHHaHLHOﬁ YCIYTHU IOATBEPIKAAIOTCA JOBEPCHHOCTBHIO, 34 HCKIIIOUCHHUEM
JIM, UMCIOIIUX MTPABO Z[eﬁCTBOBaTB 0e3 AOBEPCHHOCTH OT UMCHU 3a4BUTCIIA.

1.3. TpeboBanus K nopsKy HHGOPMHUPOBAHHMS O TTOPSAKE TPEIOCTABICHUS MyHUIIMTIAIBHON yCITyTH MPUBEICHbI
B pazzeie 2 AIMHHUCTPAaTHBHOTO PEriaMeHTa.

2. CraHzmapt npeoCTaBICHNS MYHHUIIUIIATEHON yCIyTH
2.1. HauMeHOBaHHE MYHHUIIMITATBHONW YCIYTH.

MyHununansHas yciayra, npeocTaBlieHne KOTOPOi peryiupyercss AAMUHUCTPATUBHBIM PETJIAMEHTOM, UMEHYETCS
"Beigaua BRIMMCKH M3 ITOX03SIMCTBEHHON KHUATH'" .

2.2. HaumeHoOBaHUE OpraHa MECTHOIO CaMOYTPaBIIEHUs], IPEJOCTABIAIONIEr0 MyHUIIUNAIBHYO YCIYTY.

2.2.1. IlpemocTaBiieHHEe MYHUITUIIATBHON YCIIYTH OCYIIECTBISICTCS aIMUHUCTPAIIMCH MYHHIIUIIATLHOTO
o0pazoBanust — COTHHUIIBIHCKOE CeNbcKoe TocenieHne CacoBCKOTO MyHHIIMIIAIEHOTO palioHa (anee —
AIMUHUCTpAITHS).

2.2.2. AqMUHUCTpAIMS [IPY IPEAOCTABICHUN MYHHUIIMIIATBHON YCIIyTH B3aUMOACHCTBYET ¢ DemepanbHOi Ciryx00i
TrOCyIapCTBCHHOM perucTpaimu, kanactpa u kaprorpaduu (Pocpeectp) B 4acTi MeKBEJOMCTBCHHOTO
WH(POPMALIMOHHOTO B3aUMOJICHCTBUSI.



2.2.3. IlpueM 1OKYMEHTOB, HEOOXOAUMBIX AJIS OJTYYEHHSI MyHHIUITAIEHON YCIIYTH, M BBIAAYY pe3yibTaTa
NPeJOCTaBICHUS. MyHHULMIIAIGHOH YCIIyTH OCYILECTBILIET YIIOJHOMOYEHHAs afMUHICTpaneii COTHUIBIHCKOTO
CEJIECKOTO TTOCEJICHHUS OpTraHu3alys - MyHHIIUIAIbHOe 010/pkeTHOE yupexxaeHne "MHoro() yHKIIHOHAIBHEIN HEHTP
NPEeIOCTaBICHUS TOCYJaAPCTBEHHBIX M MYHHIUIIATBHBIX YCIyTr CacoBCKOr0 MyHHIMIIAIBHOTO paiioHa" (nanee -
YIIOJTHOMOYCHHAs OPTaHU3aLHsA).

VYII0THOMOYEHHAs! OpraHu3alysl OCYILECTBISIET TAaK)Ke IIPUEM 3asBICHUH B 3JIEKTPOHHOM BH/JIE, IOCTYIMAIOIINX C
EnnHoro nmoprana rocyJapCTBEeHHBIX M MyHUITUIIATBHBIX yeayT (GyHkuuit) (nanee - EIITY).

2.2.4. AqMUHUCTpAIHS, YIIOJTHOMOUYCHHAS OPTaHU3AIlHs HE BIIPaBe TPEOOBATH OT 3asIBUTEINS OCYIIECTBICHUS
NIEHCTBUH, B TOM YHCIIE COTJIACOBAHUH, HEOOXOIUMBIX IS TIOTYYEHUS MyHHIINIAIEHON YCIIYTH M CBA3aHHBIX C
oOpamieHrneM B WHBIE TOCYAapCTBEHHBIE OpPTaHbl, OpTraHbl MECTHOTO CaMOYIIPaBJICHHUs, OpPTraHU3aINH.

2.3. Pe3ynbraT npeocTaBiIeHUs] MyHHIIUIATEHON YCITYTH.

PesynbraTom mpenocTaBieHNs MyHUIAIAIEHOW YCIYTH SBJSIETCS BRIIa4Ya 3asiBUTEIIO JOKYMEHTOB!
a) BBIJIa4a BBIIMACKHU U3 IMOXO35IHCTBEHHON KHUTH;

0) 0TKa3 B BbIIaye BBIMUCKH U3 MOX03iCTBEHHON KHUTH.

2.4. Cpok MpeoCcTaBIeHNUs MYHUIUIIATLHOW YCIIYTH.

2.4.1. Cpok npenocTaBieHHs] MyHULUNAIbHOHN yciyru coctasiisieT 30 KaleHIapHbIX JHEH CO AHS IPEACTABICHUS
HEOOXOUMBIX JIOKYMEHTOB B a]MUHHUCTPALIMIO, YIIOJIHOMOYEHHYIO OpraHH3alHuIo.

2.4.2. Ilpu HampaBJICHUH 3asIBJIICHHS ¥ JOKYMEHTOB, HEOOXOIMMBIX U IPEIOCTABICHUS MyHUIUIIAIBHOM yCiIyTH,
IO MOYTE CPOK MPEIOCTABICHUS MYHUIMIIANBHON YCIYTH HCUHUCIAETCS CO THS NMOCTYIUICHHUS B aJMUHUCTPAIIHIO,
YIOJTHOMOYEHHYIO OPTaHU3aIIIO 3asiBICHHS U TOKYMEHTOB, HEOOXOIMMBIX JIJIs IPEIOCTaBICHUS MyHHIIUITAIEHON
ycIyTH (110 AaTe PEerucTPaIi).

2.4.3. B ciyuasix, KOT/a AJisl UCTIOMHEHUSI 3as1BJICHHsI TPEOYIOTCS IOMOJIHUTEbHBIE CBEICHHS, CPOK UCIIOTHEHHS
MOJET OBITh IPOJIJIEH, HO He OoJiee ueM Ha 30 KaJleHJapHbIX JHeH. 3asBUTENb 00 TOM yBEIOMIISIETCS B
00513aTeTbHOM HOPSIIIKE.

2.4.4. Cpoku IPOXOXKACHUS OTAETBHBIX aIMUHUCTPATUBHBIX IPOLIETYP:
a) IPUEM U PErHCTpanus 3asBICHU ¢ HEOOXOJUMBIMHU JOKyMEHTaMHU - He OoJiee 45 MUHYT;

0) HampaBJIeHHE YIIOJIHOMOYEHHOH OpraHu3anyei 3asBIeHIs U JOKyMEHTOB B AZIMMHHUCTpAIMIO - He 6onee 1
pabouero s (B cirydae oOpalieHns 3asiBUTENS B Y IIOJIHOMOYECHHYIO OPTaHU3aIuIo);

B) paccMOTpeHne AJIMUHUCTpAIUEH TIPEICTaBJICHHBIX JOKYMEHTOB - He Oojiee 1 pabouero aHs;
T') MEXBEJJOMCTBCHHOE HH(POPMAIIMOHHOE B3aUMO/IeiicTBrE - He Oornee 13 paboumx IHEH:

- [IOATOTOBKA U HAlIPABJICHUEC 3aIlpoca B POCpCCCTp - B TeueHue 1 pa6oqero AHs, CJICAYIOUICTO 3a JHEM OKOHYAaHUA
a,HMHHHCTpaTHBHOﬁ npoueaypsl 1o pacCMOTPEHUIO A)IMHHHCTpaHHCfI MMpeACTABJIICHHBIX TOKYMEHTOB;

- MOITOTOBKA W HampasieHne PocpeecTpom oTBeTa Ha 3ampoc B A IMHHHCTPAIIHIO - He Oosee 5 pabounx nHEi co
JIHS TIOCTYIIIeHus 3arpoca B Pocpeectp;

- MPOBEpPKa MOJHOTH JOKYMEHTa (MH(POPMAIINH), TIOIYIEHHOTO B Pe3yJIbTaTe MEeKBEIOMCTBEHHOTO
MH(OPMALMOHHOTO B3aUMO/ICHCTBYS, - B TedeHHe | pabodero JHs, CIEAYIOIIEero 3a JHEM IOJTyYeHUS
3ampairBaeMoro JokyMmeHrta (nHpopmanuu). B ciryuae noctynienus 3anpomeHHol nHpopManuy (JIOKYMEHTOB) He
B TIOJIHOM 00bEME WIIM COZIepIKallell MPOTHBOPEUMBHIE CBEICHHS HAIIPABJICHHUE 3a1Ipoca IIOBTOPHO M IPOBEPKa
MOJIHOTHI IOKyMeHTa (MH(pOpMaIun) - B TeueHue 6 pabounx aHei;



) MOJTOTOBKA U 0()OPMIICHHE PE3yiIbTaTa MPEJOCTABICHUS MyHHUIIUTIAIFHON YCIIyTH Y IpaBIcHUEM - He Ooee 25
KaJICHJIapHBIX JTHEH;

€) HampaBieHue AIMHHHUCTpalel pe3ynbTaTa NpeJoCTaBIeHUs] MyHULIIUIAIbHON YCIyTH B YIOJTHOMOUYEHHYIO
opraHuzanuo - He 6osee 1 paGoyero nHs (B ciaydae oOparieHust 3asBUTENS B YIIOJIHOMOYCHHYIO OpraHU3aIHIo);

K) BbIa4a pe3ysIbTaTa NpeloCTaBIeHNs] MyHUIIUITAIBHOM YCIyTH - He O6oiiee 3 pabounx JHEH.

2.5. OcHOBaHMEM ISl IPHOCTAHOBIICHNS IPEJOCTABICHISI MyHUINIIAIBHON YCIIyTH ABIAETCS MICHMEHHOE
oOpalneHye 3assBUTENsI O PUOCTAHOBIICHUH BbIJIAYH BBITUCKH.

2.6. [IpaBoBBIC OCHOBAHUS TSI TPEIOCTABIICHISI MyHHITUTIAIEHON YCIYTH:
- Koncturynus Poccuiickoit denepauun;
- I'paxnanckuii konekc Poccuiickoii @enepanuu, 4acTh neppasi;

- ®enepanbHbrii 3akoH oT 06.10.2003 N 131-03 "O06 00muX MPUHIUIAX OPraHU3aIUN MECTHOTO CAMOYIIPaBIICHIUS
B Poccuiickoit denepanun";

- ®enpepanpHerii 3akoH ot 07.07.2003 N 112-03 "O mmaHOM 1OCOOHOM XO03s1#cTBE"

- YcTaB MyHUIIMNIAIBHOTO 00pa3oBaHust — COTHUIIBIHCKOE Cellbckoe noceneHne CacoBCKOTo
MYHUIUITAJIBHOTO paiioHa Ps3anckoii o0macty;

- [Ipuxa3 MuHnucrepcTBa cenbckoro xo3sicrsa Poccuiickoit @eneparuu ot 11.10.2010 N 345 "OG6 yTBepkaeHUN
(OpMBI U TOpsiaKa BEACHUS TOXO03HCTBEHHBIX KHUTI OpraHaMH MECTHOT'O CaMOYIPaBJICHHS IIOCSNICHUI 1 OpraHaMu
MECTHOTO CaMOYIIPaBIICHUS TOPOJCKUX OKPYTroB";

- I[Ipuka3z Pocpeecrpa ot 07.03.2012 N I1/103 "O6 yrBepxaeHnu GopMbl BHITUCKH U3 TIOXO3SIMCTBEHHON KHUTH O
HAJIMYMHU Y TPaKIaHWHA [TPaBa Ha 3eMeJIbHbIN yuacTok";

- [locranoBnenne agMuHUCTpannu COTHUIBIHCKOTO celbcKoro moceneHus ot 13.04.2012 N 18 "O6 yTBepkaeHnu
[Mopsiaka pa3pabOTKH U YTBEPIKACHUS aIMUHUCTPATUBHBIX PErIIaMEHTOB IPEIOCTABICHUS] MyHUIIMITABHBIX YCIYT
aJMUHHUCTpanyel MyHHIMIaIbHOTo 00pa3oBaHus — COTHHIBIHCKOE celbckoe noceneHne CacoBCKOToO
MYHHUIUITAJBHOTO paiioHa Ps3anckoit obmactu';

- AIMUHHCTpPaTUBHBIA peTIaMeHT.

2.7. VcuepnbBatomuii epeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C 3aKOHOJIATEIbCTBOM MIIM HHBIMHU
HOPMAaTHBHBIMU NPABOBBIMH aKTaMH I IPEAOCTABICHUS MYHUIUIAIBHOMN YCIyTH, YCIYT, HEOOXOIUMBIX U
0053aTeNBHBIX I IPEAOCTABICHHUS MyHUITUIIATIBHON YCIIyTH.

2.7.1. insa npenocTaBiIeHUs] MyHULIMNAIBHON yCIYTH 3assBUTENb IPEACTaBIIET B aIMHHUCTPALHIO,
YIOJTHOMOYEHHYIO OPTaHU3AINIO 3asIBIICHUE C YKa3aHNWEM [IEJIH MOIYICHHUS BBITUCKH (IpUMepHas popma 3asBICHUSA
nprBezieHa B npmwiiokeHHH N 1 Kk AIMUHHCTpaTUBHOMY periiaMeHTy). K 3asBiIeHnIo mpuiararoTces ClieAyIomme
JOKYMCHTBI:

a) KOs JOKYMEHTA, YAOCTOBEPAOUICTO JIMYHOCTD 3aABUTECIIA;

0) KOIIMH JIOKYMEHTOB, YI0CTOBEPSIIONIMX (YCTaHABIMBAIOIINX ) ITPaBa HA 3eMENIbHBIN YyU4acTOK, HA KOTOPOM
OCYIIECTBIISIETCS BEJICHUE JIMYHOTO TI0ICOOHOTO X035 CTBA, €CIIM IIPaBo Ha JJAHHBIH 3eMENbHBII yUacTOK B

COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepanyy npu3HaeTcsa BO3HUKIIUM HE3aBUCUMO OT €r0
perucTpanuy B €AMHOM rOCyAapCTBEHHOM peectpe npas (nanee - EIPIT);

B) JAOKYMCHT, HOZ[TBCp)KﬂaIOIHI/Iﬁ TMOJIHOMOYHA NPEACTABUTEIIA.

2.7.2. AIMHHHUCTpAIHSI CAMOCTOSTEIILHO 3alPAIMBACT B PSIKUME MEKBEIOMCTBEHHOI'O B3aUMOICHCTBHUS KOITUH
JIOKYMCHTOB (CBE/ICHUS, COJICPIKAIIUECS B HUX), YIOCTOBEPSIONIHX (YCTAHABIMBAIOIINX ) IPaBa HAa 3eMEIIbHBIN



Y9acTOK, Ha KOTOPOM OCYIIECTBIIIETCS BEICHHUE JIMIHOTO ITOACOOHOTO X035HCTBA, B CIIy4yae, €CIIH JaHHbIC IIpaBa
3apeructpupoBansl B ET'PII.

2.7.3. ﬂOKyMeHTOM, 3alpamunBacMbIM B PEIKUME MCIKBCIOMCTBECHHOT'O B3aUMOJCHUCTBHS B PocpeeCTpe, SBIIACTCA:

- ermmcka u3 ETPII o mpaBax Ha 3eMeNbHBIA y4aCTOK, HA KOTOPOM OCYIIECTBISIECTCS BEICHUE IMIHOTO TIOCOOHOTO
X03s1iicTBa, Wi yBenomieHne 00 orcyrctBuu B EI'PII 3anpammBaeMbIX cBeACHHI 0 3aperuCTPUPOBAHHBIX IIpaBax
Ha yKa3aHHBII 3eMebHbIN yuacToK.

2.7.4. 3asgBuTeNns BIpaBe MO COOCTBEHHON MHUIIMATHBE NPEACTaBUTh JOKYMEHTHI, IPEAyCMOTPEHHBIC ITYHKTOM
2.7.2 AIMUHUCTPAaTUBHOTO PErjaMeHTa.

2.7.5. 3asBreHne o MPeaOCTaBICHIH MYHHUITUITAIBHOM YCITyTH MOXKET OBITH TIOAAHO B IEKTPOHHOH popme ¢
ucnons3oBanueM EIITY.

K 3asBnenuto, mojaBaeMoMy B 3JI€KTPOHHOH (popme, IpHIararoTcsi JOKYMEHTHI B COOTBETCTBHH C ad3ariamMu
BTOPBIM, YETBEPTHIM ITyHKTA 2.7.1 AIMUHHCTPATUBHOTO periiaMeHTa. Kaxiplif TOKYMEHT JOJDKEH NPECTaBIIATh
cobotii ¢aitn B popmare PDF, DOC, JPG umu nHOM (hopMaTe, moaIepKUBAaeMOM HHTEPAaKTUBHOU (hopMoi
saserieHns Ha EINTY, comepskamuii rpadudecknii 00pa3 COOTBETCTBYIOUIETO OYMa)kKHOTO JJOKYMEHTA. 3asiBICHUE U
JIOKYMEHTBI JOJIXKHBI OBITh ITOIMHCAHbI COOTBETCTBYIOIIMM BHJIOM SJIEKTPOHHOM MOJIIMCH 3asBUTENS WU
MpEeJCTaBUTENS 3asIBUTENS B COOTBETCTBUH C ACHCTBYIOUIUM 3aKOHOIATEIILCTBOM.

2.7.6. ﬂOKyMeHTLI, MNpCACTABIACMBIC 3aABUTCIICM, JOJIKHBI COOTBCTCTBOBATL CIICAYHOIIIUM Tpe60BaHI/I$IMZ

a) 3asIBJICHHE COCTABJICHO B AMHCTBEHHOM 3K3eMILIAPE 110 IPUMEPHOH GopMe cornacHo nputoxkeHuto N 1 k
AZMUHHUCTPAaTHBHOMY PETJIAMEHTY - MOJIMHHIKE U MTOJINCAHO 3aABUTEIEM. 3asiBICHUE MOXKET OBITh 3aMI0JTHEHO OT
PYKH 100 MAIIMHOIIMCHBIM CIIOCOO0M, PacIedaTaHo MOCPEACTBOM JIEKTPOHHBIX MEYATAIOINX YCTPOHCTB.

B cnydae, eciu 3asiBieHue ohOpMIICHO MAIIHOIIMCHBIM CIIOCOOOM, 3asBUTENb Pa300PUYHBO OT PYKH yKa3bIBaeT
cBOH (haMILTHIO, UM, OTUECTBO (TIOJIHOCTHIO);

6) moTHOMOYMSA IpeCTaBUTENS O(YOPMIIEHBI B yCTAHOBICHHOM MOPSIIKE;
B) TEKCTHI JOKYMEHTOB HalMCaHbI Pa300pUHBO;

r) pamMmIns, UMs, OTYECTBO (HAMMEHOBAHKE) 3asIBUTEIA, aIPEC €r0 MECTA JKUTEIbCTBA (MeCTa HAXOXKICHHS),
TenedoH (eciM UMEeeTCs) HalMCaHbl OJHOCTHIO;

,H) B IOKYMCHTAaX HET MMOAYUCTOK, IPUITHUCOK, 3aUCPKHYTBIX CJIOB U UHBIX HEOTOBOPCHHBIX HCHpaBJ’ICHHﬁ;
e) JOKYMEHTBI HE MCITOJIHCHBI KapaHIalloM;
)K) MpPEACTABIAEMBIC TOKYMCHTBI HE JJOJIKHBI COJIEPKATH pa3H0‘ITeHI/II‘/'I.

2.7.7. HpCIICTaBJ'[eHHOG 3asBJICHUC U KOIMUU JOKYMCHTOB ITOCJIC IMTPEAOCTABIICHUA MyHPIIIHl'[aIILHOﬁ yciayru
OCTAaKTCA B A)IMI/IHI/ICTpaHI/II/I 1 3a4BUTECIIO HEC BO3BpAIIAarOTCA.

2.7.8. AHMI/IHI/ICTpaHI/IH, YIIOJIHOMOYCHHAd OpraHu3aluysd HE BIIpABE Tp€60BaTI) OT 3asABUTCJIA:

1) mpencraBieHust JOKYMEHTOB M HH(DOPMAIIMH WM OCYIIECTBICHHS JEHCTBHUH, TPEICTABICHUE WIIN
OCYILIECTBIIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU aKTaMH, PETYJIUPYIOIIUMH OTHOIIEHMUS,
BO3HHUKAIOILIKE B CBS3H C MPEJIOCTABIEHUEM MYHULIUNIATBHON YCIYTH;

2) mpeAcTaBIeHUS TOKYMEHTOB M HH(POPMAINNHN, KOTOPBIE HAXOIATCS B PACTIOPSDKEHUH OPTaHOB, TIPEIOCTABIIIONINX
TrOCYAApCTBEHHBIE YCIIYTH, U OPTaHOB, IIPEAOCTABIIAIOIINX MYHUIIUIIAIBHBIE YCIIYTH, HHBIX TOCY1aPCTBEHHBIX
OpPraHOB, OPraHOB MECTHOTO CaMOYTPaBJICHUs, OPraHU3alHii, B COOTBETCTBUY C HOPMATUBHBIMU IIPABOBBIMU
aktamu Poccuiickoii deneparyy, HOpMaTUBHBIMU NTPABOBBIMM aKTaMu Psi3aHCKO# 00:1aCTH, MyHUIIMITATLHBIMA
IIPABOBBIMU aKTaMHU.



2.7.9. Ilpu npecTaBIcHUM 3asBICHUS U JOKYMEHTOB, HCOOXOUMBIX JJIs IPEIOCTABICHUS MYHUIIMIIATEHOM
YCITyTH, 3aIBUTEINb IPEABABISIET JOKYMEHT, YIOCTOBEPSIONINHA €ro TNYHOCTE. B ciydae ecim ¢ 3asBIeHHEM O
BbIJIaYe pa3permieHns o0panaeTcs mpeICTaBUTEIb 3asiBUTEIS, IPEAbABISICTCS OPUTHHAI HITH KOS JOKYMEHTA,
YIOCTOBEPSIOIIETO MOTHOMOYHS (PU3MIECKOTO JIUIA IPEICTABISTh HHTEPECHI 3asIBUTEIIS.

2.8. McuepnpiBaronyii nepevyeHb OCHOBAHHUH JUIs OTKas3a B IpUeMe JIOKYMEHTOB, HEOOXOANMBIX JIJIs
MPE0CTaBICHNS MYHHIIUIIAIEHON YCIYTH:

- HCIPEACTABJICHUEC 3aABUTCIIEM JOKYMCHTA, YAOCTOBEPAIOLICTO €T0 JTUIHOCTD,
- HEMIPEACTABJICHUE NIPEACTABUTEIIEM 3aIBUTEIIA JOKYMEHTA, YIOCTOBEPAIOMIETO JINYHOCTH U ITIOJTHOMOYHS,;

- 3asBIICHUE, IPEJICTABICHHOE I IPEJOCTaBICHNUS MyHUIIUIIATBEHOH YCIIYTH, 110 COACPIKaHUIO HE COOTBETCTBYET
TpeOOBaHUAM IYyHKTA 2.7.6 AIMUHHCTPAaTHBHOTO pErilaMeHTa.

2.9. McuepnbiBaroliuii nepe4eHb OCHOBAHUMU AJIs1 OTKa3a B IPEIOCTABIEHUN MYHULIMIAIBHON YCIYTH:
a) OTCYTCTBHUE 3aIIMCH B OXO35HCTBEHHOW KHUT'€ 00 OTKPBITHH JIMLIEBOTO CYETa XO3HCTBA;
0) mpefoCTaBICHHE 3eMENbHOTO Y4acTKa He JJIs BEICHUS JIMYHOTO IIOICOOHOT0 XO034HCTBa, a AJI APYTHUX Lelel;

B) MNpCACTABJICHHBIC TOKYMCHTBI 110 (1)OpMC WA COACPIKAHUTIO HE COOTBETCTBYIOT Tp€60BaHI/I$[M HeﬁCTByIOLHeFO
3aKOHOAATCJIbCTBA, B TOM YHUCJIC 110 MOATTUCAHUIO JOKYMEHTOB COOTBCTCTBYIOIIUM BUAOM 3J'I€KTpOHH0171 IOJAITMCH,

l") HCIOATBCPIKACHHUC B PE3YyJIbTATC NPOBCPKU MOJJIMHHOCTH 3HeKTpOHHOI>'I IIOAIINCH, HCHOHLSYGMOﬁ JUIA
NnoAnurcaHus JOKyMCHTOB 3asIBUTCIICM, IIPEACTABUTCIICM 3aABUTCIIA;

1) (baiiibl, coaeprKaliie IPUIOKEHHbIE K 3asBJICHUIO IOKYMEHTBI, HOBPEXK/ICHBI, WU COJEPIKAILYIOCS B HUX
MH()OpPMALIUIO HE YIAETCs TPOYNTATD.

2.10. B3umanue miaThl 3a IpeIocTaBlIeHHe MyHUIUIATBHON YCIyT HOPMAaTUBHBIMH ITPABOBBIMU aKTaMHU HE
IIPETyCMOTPEHO.

2.11. MakcumanbpHBIH CPOK OKHUAAHUS B OUEpEIH NPH [101a4e 3asBICHUS O TPEAOCTaBICHUN MyHHUIIMIIAIbHON
YCILyTH U IIPU [IOJIyYEHUU PE3yibTaTa MPEJIOCTABICHUS MyHUIIUIIAIbHON YCIIyTH.

MakcuManbHOE BpeMs OKUIAHUS B OUEpEaU IIPU [10Aaue 3asBJIEHUS O IPEJIOCTABICHUN MYHULUIIAJILHON YCIYrd HE
JIOJDKHO TIPEBBIMIATH 15 MUHYT.

MaxkcumanbHOE BpeMs 0XKHJaHHs B OUEPEAN Ha MOJTYyYEHHE Pe3ybTaTa IPeJOCTaBICHUs MyHHIIUIAIbHON YCIyTH
HE JIOJDKHO MPEBBIATh 15 MUHYT.

2.12. Cpox perucTpanui 3asBI€HUs 3asBUTENS O PEAOCTaBICHUN MYHUIIUIIAIBHON yCIyTH.
MaxkcuManbHBIH CPOK PETUCTPAINH 3asBICHUS HE JOJDKSH MPEBHIIATh 45 MUHYT.

2.13. TpeGoBaHUS K IOMENICHUAM, B KOTOPBIX MPEIOCTABIAIOTCS MYHHUIUIIANBHBIE YCIYTH, K 3aJTy OKUIAAHUS,
MeCTaM JIJIsl 3aII0JIHEHHS 3aBIICHUH O TIPEAOCTaBIICHUH MYHHUIUIIATEHONW yCIYTH, HH(POPMAIIMOHHBIM CTEH/IaM C
o0pasaMu UX 3alOoJHEHUS U IEpeYHEM JIOKYMEHTOB, HEOOXOANMBIX ISl IPEI0CTaBICHHUST MyHHUIIUIIAIBEHON yCITyTH:

2.13.1. Uadopmarust 0 MecTax HaXOXKIEHUS U Tpaduke pabOThI CTPYKTYPHBIX HOAPA3AeICHUNA aIMUHICTPALINT
COTHHIIBIHCKOTO CENbCKOTO MOCEICHNs, 00 YIIOTHOMOYEHHOW OPTaHU3aINH, a TAKXKe O JPYTUX OpraHax

W OpraHM3anusaxX, OOparieHne B KOTOpbIe He0OX0ANMO IS IPEAOCTaBIEeHIS MyHHIIMIAIBHON YCIIyTH, HHAS
crnpaBoyHast HH(OpManus pa3MerieHa Ha opuIMaIbHOM caiiTe afMUHUCTpaluy B ceTH "HTepHet"

coryacHo npuioxeHuto N 2 Kk AZIMUHUCTPAaTHBHOMY PETIaMeHTy.

2.13.2. Ha teppuTtopuu, MpUIIerarolield K MeCTOPaCIONOKEHUIO 3IaHUH, Te MPEIOCTABISIETCS MYHUITUTIATbHAS
yciyra, 000pyAyIOTCsl MECTa JJisi TAPKOBKH aBTOTPAHCIIOPTHHIX cpezcTB. Ha cTosiHKe H0KHO OBITh HE MeHee 5



MECCT, U3 HUX HC MCHCC 1 mecTa - JJIA TTAPKOBKHU CIICUAJIBHBIX TPAHCIIOPTHBIX CPEACTB JIUIT C OTPaHUYCHHBIMHA
BO3MOXHOCTAMMU IICPCABUKCHUA. HOCTyH 3asABUTEIICH K IIAPKOBOYHBIM MECTAM SABJIACTCA OecCIIaTHBIM.

2.13.3. 3nanue, rae npeaoCTaBIsAeTCS MyHUITUNIATbHAS YCIYTa, JTOJKHO OBITH 000PYI0BAaHO OTICIBHBIM BXOJIOM
JUTSL CBOOOTHOTO JIOCTYTIA 3asBUTEIICH.

2.13.4. Bxozpl B IOMELIEHUS, TI€ OCYIIECTBISIETCS IPUEM U BbIIaua JOKYMEHTOB, 000PYAYIOTCS TTaH1yCaMH,
pacIIMpeHHBIMU IPOXO0JIaMH, TO3BOJISIIOIINME 00€CIIEYUTh CBOOOIHBII JOCTYII JIUI] C OrPaHUYEHHBIMU
BO3MOXKHOCTSIMU IIEPEABMKEHHUS, BKIIIOUAs JIUII, UCIIOJIB3YIOIIUX KPeca-KOJSACKH.

2.13.5. LleHTpanbHBIN BXOJ B 31aHHUE JOJDKEH OBITH 000pyAOBaH HH(POPMAIIMOHHON TaOIMIKOH (BBIBECKOH),
coJieprkaniel HHPOPMALMIO 0 HAMMEHOBAHUH U rpaduKe paboThl aAMUHHUCTPALIUY U OpraHU3alui,
MPEIOCTABISIONUX MYHUIIUIIAIBHYIO YCIYTY.

2.13.6. [lomemeHus!, B KOTOPBIX MIPEAOCTABIACTCS MYHHIUIIAIbHAS yCIIyTa, JOJKHBI COOTBETCTBOBATh
YCTaHOBJICHHBIM ITPOTHBOIOKAPHBIM U CAHUTAPHO-3MUAESMUOIOTHUECKUM ITPaBUIIaM U HOPMaM.

2.13.7. IlomemnieHust, B KOTOPBIX MIPEAOCTABIACTCS MyHHIUITAIBHAS yCIIyTa, JOJDKHBI HIMETh TyalleT CO CBOOOIHBIM
JOCTYIIOM K HEMY B pabouee BpeMsl 3asiBUTEIICH.

2.13.8. IlomemieHus, B KOTOPBIX MPEIOCTABISICTCS MYHUIUTIABHAS YCITyTa, BKIIOYAIOT MECTa JUIS OXKUIAHH, MecTa
U THPOPMHUPOBAHU 3assBUTENCH U 3aIIOTHEHHUS HEOOXOIUMBIX JOKYMEHTOB, a TAK)Ke MeCTa [ prueMa
3assBUTEIICH.

2.13.9. MecTa a7st 0)KMJaHUS TOIDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIIOBHSM JUIsl 3asIBUTEJICH U ONTUMaIbHBIM
YCIIOBHAM PAOOTHI JOIDKHOCTHBIX JIULI.

2.13.10. MecTa 11t 0kugaHust 000pYAYIOTCS CTYIbSIMHU, KOJTMUECTBO KOTOPHIX OMPEIENACTC UCXOIS U3
(hakTHIeCKOM HArpy3KH U BOSMOYKHOCTEH I UX Pa3MEIICHNS B 31aHUH, HO UX KOJIMIECTBO HE MOYKET COCTABIIATh
MEHee 5 MecT.

2.13.11. Mecta mist uHGOPMHUPOBAHUS U 3aTIOJTHEHHSI HEOOXOIUMBIX JOKYMEHTOB 000Dy IyIOTCS
WHPOPMAIMOHHBIMU CTEHAAMH, CTYJBSIMH U CTOJIAMH OO CTOWKaMU ISl O(pOPMIICHHS JOKYMEHTOB,
o0ecrieunBarOTCs OJIAaHKAMH 3asBICHUN W HEOOXOIUMBIMH KaHIEIAPCKUMH MTPUHAIIC)KHOCTIMH.

2.13.12. Ha ua(hOopMaIIMOHHOM CTEH/IEC Pa3MEIAeTCsl CIeayomast HHGOPMAIIHs:

a) CPOK MPEIOCTABICHHUS MYHHUIIUITAIBHOMN YCIyTH U CPOKH BBHITIOJTHEHHUS OTACIBHBIX aIMUHUCTPATUBHBIX JICHCTBUI,
0) oOpaserr 3aNOTHEHUS 3asBICHUS;

B) MepeyueHb OCHOBAHMH TSI 0TKa3a B IIPEJOCTaBICHUHN MYHHUITUIIAJILHOMN YCIIyTH;

r) nHQOpMAaIHS O TWIATHOCTH (OECIIIIATHOCTH) TIPEIOCTABICHUST MYHHUIIUIIAILHON YCITYTH;

) U3BJICUCHHS U3 AJMUHHUCTPATUBHOTO PETrJIaMEHTa.

2.13.13. [Ipuem 3asBUTENEH OCYLECTBIAETCA B OKHAX NIPUEMa JOKYMEHTOB.

2.13.14. OkHa npueMa JOKyMEHTOB JOJDKHBI OBITH 000pYI0BaHB HH(POPMAITMOHHBIMHI TaOJNYKAMHU C YKAa3aHUEM:

a) HoMepa OKHa;

0) paMuiny, IMEHH, OTYECTBA U JIOJDKHOCTH JIMIIA, BEYIIETO IIPUEM;

B) rpaduka nprema.



2.13.15. JIomKHOCTHBIC JTUIA, OCYIIECTBISIONINE IPUEM JOKYMEHTOB, 00CCIICUMBAKOTCS JIMYHBIMU
UACHTH(PHUKAITMOHHBIMHA KapTOYKAMH U (FJTH) HACTOJLHBIMH TAOJIMIKaAMHU.

2.13.16. Mecta amst mpreMa TOKyMEHTOB JIOJIKHBI ObITh CHA0XKEHBI CTYJIOM, UMETh MECTO IS IMChMA M PACKIIAIKH
JIOKyMEHTOB.

2.13.17. B nensix obecniedeHust KOHQUACHIMANEHOCTH CBEJCHUI O 3asBUTENE OJHUM JAOJDKHOCTHBIM JINIIOM
OJTHOBPEMEHHO BEJETCS TPUEM TOJBKO OJHOTO 3asBUTENIS [0 OJTHOMY OOpaIeHHIO 32 NPEJOCTABICHUEM OHON
MYHHUIHUIIAJIbHON YCIYTH.

2.13.18. Kaxnoe pabodee MeCTo TOMHKHOCTHOTO JIMIA TOJKHO OBITE 000PYAOBaHO TelaepOHOM, IIEPCOHATEHBIM
KOMITBIOTEPOM C BO3MOXHOCTBIO JJOCTYIa K MH(OPMAIIMOHHBIM 0a3aM JaHHBIX, IEYaTAIOIIUM YCTPOHCTBAM.

2.13.19. [Ipu obopynoBaHNH MTOMEIIECHHUH, B KOTOPHIX MPEIOCTABISIETCS MYHUIUIIANBHAS YCIIyTa, 00eceunBaeTCs
BO3MOKHOCTB OECIIPETsITCTBEHHON 9BaKyallH BCEX 3asBUTENCH U JOJIKHOCTHBIX JIMII B CIIy4ae BOSHUKHOBEHHS
Ype3BbIYAHON CUTYyaluH.

2.14. Topsaok mosry4eHust ”HPOPMAIHH 3asBUTEISIMI 110 BOIIPOCaM NPEIOCTaBICHUS MyHUIIMIIAIBHON yCIyTH, B
TOM YHCIIE O XOJI€ MPEAOCTABICHIS MYHUIUITATEHON YCIYTH.

2.14.1. Uadopmaryst o mopsaKe MpeJoCTaBICHIS MyHHIUNIATEHON YCIIYTH IPEI0CTaBISACTCS:
- uepes EIITY;
- HEMIOCPEJICTBEHHO YIIOJITHOMOYEHHOW OpraHu3aluei;

- IOCPEICTBOM pa3MelIeHHs B HHPOPMALHOHHO-TEICKOMMYHHUKAITMOHHBIX CETSAX OOLIEro NOJIb30BaHU (B TOM
qucIie B ceTu MHTepHeT), myOiuKanuy B CpeACTBaX MacCOBOM MH(OpPMAIIMK, U3AaHU HH()OPMAMOHHBIX
MaTepuajos (6porrop, OyKJIeTOB U T.A.).

2.14.2. Tlpu BBICOKOH Harpy3Ke U MPEBBILIEHUN YCTAHOBJIEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM CPOKOB
OKUJIaHUS B OUEPEIH [0 PEIICHUIO PYKOBOJUTEIS YIIOJTHOMOYSHHON OpraHU3aluy IpUeM 3asiBICHUH U
MpUIaraeMbIX K HUIM JOKYMEHTOB OT 3asBUTeNEeH OyIeT OCyIIeCTBIATECS He MeHee 60 4acoB B HEAEIIO C
BO3MOYKHOCTBIO 00paIeHus 3a NOTy4eHHeM MYHHUIIUTIAIFHON YCIIyTH B BeUepHEe BpeMs U He MEHee YeM B OJINH U3
BBIXOJIHBIX JTHEH.

2.14.3. Nadopmarmyst o mpeocTaBICHIN MyHAITUIABHON YCIIYTH COOOIIAETCS [0 HOMEpaM TeIeOHOB IS
CIpaBOK (KOHCYJIBTAIMI), @ TAKKe pa3MelaeTcsi B HHPOpMaIMOHHO-TeJIEKOMMYHUKAIIMOHHBIX CETSAX O0IEro
MOJIb30BAHUS, B TOM YHCIIE B ceTH MHTepHeT, Ha MH()OPMAMOHHBIX CTeHaX AJIMHUHUCTPALIUH, YIOJIHOMOYEHHON
OpraHH3aIiH.

WudopmupoBaHue 3asiBUTENS O X0/ IPEIOCTaBICHNS MyHUIMIIAIBHOM yCIyTH MU T0/1a4e 3asiBICHNUS B
anekTpoHHOM BHE uepes EIIY (manee - MyHHIMTIAIIEHON YCIIYTH B 3JIEKTPOHHOM BHJIE) OCYIIECTBISETCS B
nmgHOM KabuneTte 3asButens Ha EINTY.

WHudopmupoBaHue 3asiBUTENS O pe3yibTare PeJOCTaBICHUS] MyHUINIAIbHONW YCIIyTH B 3JIEKTPOHHOM BHJIE
OCYILECTBIISIETCS B TMIHOM KabuHeTe 3asBuTens Ha EIIY. Taxoke 3ag9BUTEes MOXKET OBITH YBEJOMIICH O Pe3yiIbTaTe
IIPEIOCTABJICHUSI MYHULIUIIAIbHON YCIYTU B 3JIEKTPOHHOM BHUJIE C UCIIOIb30BAHUEM CPEACTB I10YTOBOM,
TeneOHHOM cBs3H, SMS-yBeTOMIICHHH M 3IE€KTPOHHOMN ITOYTHI.

2.14.4. Ilpu oTBeTax Ha Tesie)OHHBIE 3BOHKU M YCTHBIE O0OpaIeHUs! JOJDKHOCTHBIE JIMIA AIMUHUCTPALIIH U
YIOJTHOMOYEHHON OpTraHU3auy HOAPOOHO U B BEXIINBOH (KOPpeKTHOH) hopme HHOOPMUPYIOT 0OPaTUBIIUXCS 1O
MHTEpECYIOINM uX BompocaM. OTBeT Ha TeneOHHBINA 3BOHOK JOJDKCH HAUWHATHCS C HH(POPMAIUU O
HaNMEHOBAHNH OPTaHMU3ALNH, B KOTOPYIO IIO3BOHMI TPaXTaHNH, (HaMIINK, UMEHH, OTYECTBE U JOJDKHOCTH JIHIIA,
MIPUHSBIIETO TeJIeQOHHBIN 3BOHOK.

Bpems pasroBopa He 10JKHO NpeBbIaTh 10 MUHYT.



[Ipy HEBO3MOKHOCTH JIOJDKHOCTHOTO JIMIA AJIMUHUCTPALIMK WM YIIOJTHOMOYEHHOM OpraHu3ali, MPUHSBILIETO
3BOHOK, CAMOCTOSTEJIHO OTBETUTh HA ITOCTABIICHHBIE BOIIPOCH TeNe(OHHBIH 3BOHOK JOJDKEH OBITh IIepeaspecoBaH
(mepeBeneH) Ha IPyTo€ JODKHOCTHOE JIUIIO MITH JK€ 0OpaTHBIIEMYCS TPaKIaHUHY JOJDKEH OBITH COOOIICH
Tene)OHHBI HOMEP, TI0 KOTOPOMY MO>KHO TTOJTYIHTh HEOOXOIUMYIO HH(OpPMAITHIO.

2.14.5. UadopmupoBaHue 0 X0/ IPETOCTABICHNUS MYHUIIUIIAIEHON YCIYTH OCYIIECTBISIETCS JOJDKHOCTHBIMU
IMIaMH AIMAHUCTPAIMH U YIIOTHOMOYEHHOH OpTaHU3aIiH TP THIHOM KOHTAKTE C 3asSBUTEISIMH, C
WCIIONB30BaHUEM CPEICTB ceTn HTepHeT, MoYTOBOM, Tee()OHHOM CBS3H, IIOCPEACTBOM AIIEKTPOHHOH ITOYTHL.

3asBUTENH, IPEICTABUBIINE B aJMUHUCTPALIUIO, YIIOJHOMOUEHHYIO OPTaHU3alMI0 JOKYMEHTHI JJIs TIOIy4eHUs
MYHHUIUIAIBHON YCIIyTH, B 0053aTEIbHOM TOPsAKE HHOOPMHUPYIOTCS TODKHOCTHBIMH JTHLAMH
aJIMUHUCTPALIUH, YIIOJTHOMOYCHHON OpraHU3aliy O PE3yJIbTAaTe MIPEAOCTaBICHNS MyHHITUIIAIEHON YCIYTH.

2.14.6. Undopmanust 00 oTKa3e B NPeOCTABICHUN MYHHIIMIIAIBHON YCITyT'H HAIIPaBIISIETCs 3aBUTEINIO 3aKa3HbIM
MHCBMOM U 1yOnupyercst 1o TeaedoHy WM JIEKTPOHHOH 10YTe, YKa3aHHBIM B 3asiBJICHHUH (IIPU HATUYAU
COOTBETCTBYIOIINX AaHHBIX B 3asBICHHH).

2.14.7. Uudopmanust o cpoke 3aBepiieHus 0QOopMIICHUS TOKYMEHTOB M BO3MOYKHOCTH UX MOJIYYESHHUS 3assBUTEIIO
coo01aercs pu 1mojayue JOKyMEHTOB.

2.14.8. KoHcynpTanuu (CpaBKH) IO BOMPOCAM IPEAOCTABICHUS MYHUIUITATBHOMN YCITYTH MPEI0CTABIAIOTCS
JIOJDKHOCTHBIMU JIMIIAMU aIMUHHCTPALIUH, YIOJTHOMOYEHHONW OpraHU3aIuH.

2.14.9. KoHcynpTauuu NpegoCTaBisIOTCS IO CIEAYIOIIMM BOIIPOCaM:

- H606XOI[I/IMOFO NEPCYHA JOKYMCHTOB, NPCACTABIICMBIX IJIA IIPEAOCTABIICHUSA MyHPILIPIHaJ'ILHOﬁ yciyru,
KOMIINICKTHOCTH (Z[OCTaTO‘IHOCTI/I) MNpCACTABIIACMbIX TOKYMCHTOB,

- ICTOYHHUKOB IOJTYUCHUSA TOKYMCHTOB, H606X0[[I/IMI)IX JJI1 Tpe€aO0CTaBJICHUA MyHHHHHaHbHOfI yciayru (opraH,
OpraHu3anus U ux MeCTOHaXO)K,HeHI/IC);

- BPEMEHU IIPUEMa U BbIJIa4M JOKYMEHTOB;
- CPOKOB NPEA0CTaBICHHUS MYHULUIIAIIBHOM YCIIyIH;

- TopsiAKa 00KatoBaHUs AeHCTBHIA (Oe3eiCTBHIS) U pEeNICHUH OIKHOCTHBIX JIHII, OCYIIECTBISCMBIX U
MPUHUMAEMBIX B XOJI€ MPEAOCTABICHUSI MYHUITUIAIBLHON YCITyTH.

2.14.10. IIpu KOHCYJIBTUPOBAHUU 3aBUTEIIEH 110 3JIEKTPOHHOM 1OYTE, B TOM YHUCIIE O XOJ€ NPEIOCTaBICHUS
MYHHUIUIAIBHON YCIIyTH, OTBET JA0JDKEH OBITh HAIIPABJICH B TEUCHUE MSATH JHEH, HCUUCIIIEMBIX CO JTHS,
CJIC/TYIOIIETO 3a JTHEM MOCTYIUICHHS COOTBETCTBYIOIETO 3aIpoca.

2.14.11. 3asBuTeNb UMEET IPABO MPECTABUTH JOKYMEHTSHI 110 NPEIBAPUTEIBHON 3aUCH.
2.15. Tloka3aTeny TOCTYITHOCTH M Ka9eCTBA MYHHIIUIIAIBHBIX YCIIYT.

2.15.1. IlokazarensiMu TOCTYITHOCTH MYHHUIUITAIEHONW YCIYTH SBISIFOTCS:

a) TPaHCHOPTHAsI JOCTYITHOCTh K MECTaM IPeIOCTaBICHUS] MyHUIIMNIAILHOM yCIIyTH;

6) obecrieueHue 6CCHp€HﬂTCTBCHHOFO JA0CTyna Jiii ¢ OTpaHUYCHHBIMH BO3MOKXHOCTAMU IIEPEABUIKCHUSA K
MOMCIICHUAM, B KOTOPBIX TPEAOCTABJIACTCA MYHULIUIIAJIbHAA YCIIyTa,

B) pa3MelieHne nHPOPMAaInH O TTOPSIKE MPEeAOCTaBICHUS MYHHUIUITATBHOM YCITyTH HA €IMHOM TOpTaie
TrOCYAAPCTBEHHBIX U MYHULUIIAJIBHBIX YCIIYT.

2.15.2. TlokazaTensaMu KadecTBa MYHUITUTIAILHON YCIIYTH SBJISIOTCS

a) CO6J'HOZ[CHI/IC CpOKa BblIa4¥ JOKYMCHTOB IIPpU NPEAOCTABJICHUN MyHHHHHaHLHOﬁ ycCiayru;



6) CO6J'IIOII€HI/I€ CPOKOB OXHWAaHUA B OUCPCIAU ITPU NOoJa4€ U NOJTYUCHUU JOKYMCHTOB;

B) OTCYTCTBUC IMMOJAaHHBIX B YCTAHOBJICHHOM IOPSJIKE 5Kano0 Ha peuicHus, JnencTBUsS (663[[61710TBI/I€) JOJIDKHOCTHBIX
JIML, MIPUHATHIC U OCYIIECTBJICHHBIC ITPU TPEJOCTABIICHUN MyHI/IIIHHaHLHOﬁ yCIayru.

3. CocTaB, MoCI€I0BaTENBHOCTh U CPOKU MCIOHEHUS aIMAHUCTPATHBHBIX IPOLIEAYD

3.1. briok-cxema nperocTaBIeHNS MyHUIMIIAIBHOM yCIyTH IPUBOIUTCS B pritoskeHnd N 3 K
AIMUHHCTPAaTUBHOMY PETIIAMEHTY.

3.2. IlpenocTaBieHne MyHUIUIIATBHON YCIYTH BKIIOYAET B ce0s CIeayIOINe aIMUHACTPATUBHBIC IPOLIEAYPHI:
a) IpPUEM M PErHCTpanus 3asBJICHUS ¢ HEOOXOJUMBIMHU JOKYMEHTaMH;

0) HanpaBJIeHHE YIOJIHOMOYEHHOI OpraHu3alnue 3asiBJICHUS U JJOKYMEHTOB B AJIMHHUCTpALHIO (B CiTyyae
oOpaleHus 3asBUTENS B YIIOJTHOMOYEHHYIO OpTaHU3aIHIo);

B) pacCMOTpEeHNE AJIMUHHACTPANMEH IPEICTaBICHHBIX JOKYMEHTOB;
T') MEXBEJOMCTBEHHOE HH()OPMALIMOHHOE B3aNMO/ICHCTBHE;
) HOATOTOBKA M 0(hOpMIIEHHE PE3yJIbTaTa MPEA0CTaBICHHUSI MyHUIUIIAILHON YCIyrd AJIMUHHACTpaLIUEH;

€) HampaBjIeHre AJMUHUCTpAIUell pe3ynbTaTa Mpea0oCTaBIeHUs] MyHUIIMTIATBHON YCIYTH B YIIOJTHOMOUYEHHYIO
opraHu3anuio (B ciryyae oOpalieHus 3asiBUTENS B YIIOJTHOMOYEHHYIO OpTaHHU3aLHIo;

K) BBIIa4a pe3yabTaTa Ipe10CTaBICHUS] MyHUIIMIAIBbHON yCITyTH.
3.2.1. IIpuem u peructpauusi JOKYMEHTOB 3asiBUTEIIS.
3.2.1.1. IIpu monaue 3asBNeHUS B OyMaXHOM BHJIE.

OcHOBaHHEM JJIS Hadajla aIMIHUCTPATUBHOM MPOLEAYPHI IO IPUEMY U PETHCTPALINH 3asiBICHUS ABISETCS
MpEeCTaBICHUE 3asIBUTEIIEM 3aBIICHNS U TOKYMEHTOB B A IMHHHUCTPAIUIO, YIIOJTHOMOYEHHYIO OpPraHHU3aIHIo.

JlomKHOCTHOE JINII0, OTBETCTBEHHOE 32 MIPHEM M PETUCTPAINIO JOKYMEHTOB:
a) yCTaHaBJIMBAET NPEIMET OOpaIeHNs;

6) IIPOBEPACT NOKYMCHT, y,I[OCTOBep?[IOH.[I/Iﬁ JIMYHOCTD 3a4BUTECIIA, B CJIy1dac C€CJIU 3asBJICHUC IIPCACTABICHO
3a4BUTCIJIIEM IIPU JIMYHOM O6paH.[€HI/II/I;

B) MMPOBEPACT MOJTHOMOYHNA NPEACTABUTEIIA 3AABUTEIIA - (pI/ISI/I‘IeCKOFO WA FOPUANYCCKOTO JIMIIa HeﬁCTBOBaTB oT
HMCHHU (1)I/ISI/I‘~I€CKOFO WA FOPUANYICCKOTO JINIIA,

T) IPOBEPSAET COOTBETCTBHE MPEACTABICHHBIX JOKYMEHTOB TPEOOBAHUSAM, YCTAHOBICHHBIM AIMUHUCTPATHBHBIM
periaMeHToM;

JT) CBEPSIET MOJIHHHBIA JOKYMEHT C KOIIHEH U CTABUT OTMETKY O COOTBETCTBUH KOITHH MTOIJIMHHOMY TOKYMCHTY;
€) pEerUCTPHUPYET 3asBJICHUE B CUCTEME JICKTPOHHOTO JOKYMeHT0000poTa (nanee - COJI).

I[OJ'DKHOCTHOG JIMIIO yHOHHOMOquHOﬁ OpraHusalnum, OTBETCTBEHHOC 3a IIPUEM U PETUCTPALUIO JOKYMEHTOB,
BHOCHUT B CSI[ 3aIlliChb O IMMpUEeMe JOKYMCHTOB, YKA3bIBACT:

- TIOPSAJIKOBBIA HOMEP 3aIlHCH;

- IaTy ¥ BpeMs IprueMa ¢ TOYHOCTBIO 0 MUHYTEHI,



- 001II1ee KOJIMYECTBO JJOKYMEHTOB U O0IIIEE YUCIIO JMCTOB B JJOKYMEHTAX;
- JaHHEIE O 3asBHTEIIC;

- e 00pamIeHns 3asIBUTEILS;

- CBOM (DaMUIIHIO M HHUITHATIBL.

Jlo/KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IPUEM U PETUCTPALMIO JOKYMEHTOB, 0(OPMIISIET PACIIUCKY B ITOJYYEHUH
JOKYMEHTOB B 2 3K3eMIUIAPAX COTJIACHO NpHIokeHUIO N 4 K AIMUHHUCTPAaTHBHOMY perinaMenTy. OuH 3K3eMIULIp
BBIJIAETCA 3asBUTEII0, BTOPOH SK3EMIUIIP MPHUKIIAIBIBACTCS K IPUHITEIM JOKYMEHTAM U MEPEacT IPHHATHIC
JOKYMEHTHI JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a HallpaBJCHUE JOKyMEHTOB B AIMUHHCTpanuio. B pacmucke
YKa3bIBaeTCs MepeueHb JOKYMEHTOB U ]aTa UX MOJTYyYeHHs, a TAKXKE IEPEUCHb CBEJICHNH U IOKYMEHTOB, KOTOpPBIE
OyIyT MOITy4eHBI IO MEXKBEAOMCTBEHHBIM 3aIIpOCaM.

MakcuManbHbIM CPOK aAMUHUCTPATUBHOM NMPOLENYPHI - 45 MUHYT.

3.2.1.2. IIpu nonaue 3asBIEHUs B 37eKTpoHHOM Buje Ha EIIIY:

OcHoBaHMeM JIJIsl HaYasia IpoLeAYpHI SBISETCS MOCTyIeHue 3asBienus ¢ EIITY.

JI0JKHOCTHOE JIULIO YIIOJTHOMOUYEHHOM OpraHu3aluy, OTBETCTBEHHOE 3a IPUEM 3asiBiIeHUH, noctynatomux ¢ EINTY:
a) yCTaHABIIMBACT MIPEIMET OOpaIICHNUS;

0) perucTpUpyeT 3asiBIICHHE B CUCTEME MCIIOTHECHHUS PErJIaMEHTOB CHCTEMbI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3anmMoeiicTBus (nanee - CHUP CMDB);

B) HHQOPMUPYET 3asBUTEJS O MOJYYSHUHU U PETUCTPALK O0pallieHus yepe3 JTu4Hbli kadbuHer Ha EINTY ¢
ucnonb3zoBannem CUP CMOB;

T) peructpupyer 3asBieHue B COJI.

JIOKHOCTHOE JTUIIO YITOTHOMOYEHHOM OpraHu3allii, OTBETCTBEHHOE 33 IPUEM U PETHCTPALINIO JOKYMEHTOB,
BHOCHUT B COJ] 3amuch 0 mprueMe JOKYMEHTOB, YKa3bIBAET:

- IOPSIIKOBBIA HOMEp 3aIlicy;

- uaeHTuduKarop npoiecca (aBromarnuecku npucsauBaercs B CUIP CM3B);

- IaTy ¥ BpeMsI Iipuema (9achl U MUHYTHI);

- o0111ee KOJIMUEeCTBO JJIOKyMEHTOB;

- JaHHBIE O 3asBUTEINE;

- IIeNb O0pareHus;

- CBOM (DaMHMITHIO ¥ HHUITHATIBL.

MaxkcumanbHbIN CpOK MpreMa 3asiBICHHSI U JOKYMEHTOB B 3JIEKTPOHHOM Buje - 10 MUHYT.

3.2.2. HanpaBieHne YHOJTHOMOYCHHOW OpTraHU3aIiell 3asBICHAS U TOKYMCHTOB B ATMUHHCTPAIHUIO (B CIIydae
oOpamieHns 3asBUTENS B YIOJTHOMOYCHHYIO aIMUHUCTPAIIHIO).

OcHoBaHMEM AJIS Hadajla aIMIHACTPATHBHOM MPOLIEAYPHI SBISIETCS MOCTYIUICHHE JOHKHOCTHOMY JIHITY
YHOJHOMOYEHHON OpraHu3alluy, OTBETCTBEHHOMY 32 HAIPaBJICHUE TOKYMEHTOB B AJIMUHUCTPALIUIO, TPUHSTHIX
JIOKyMEHTOB.



JI0KHOCTHOE JIULIO YIIOJHOMOYEHHOW OpraHu3alii, OTBETCTBEHHOE 32 HAalpaBieHUE JOKYMEHTOB
B AZIMUHHCTpANNIO, HAIIPABIISAET BCE MPUHATHIC JOKYMEHTH B A IMUHHUCTPALIHIO.

Ha PacCMOTPCHUC HAIPABJIAIOTCA BCC JOKYMCHTHI, TPEACTABJICHHBIC 3aABUTCIICM.

HanpasneHnne Ha paccMOTPEHNE JOKYMEHTOB OCYILECTBISICTCS C JTUCTAMH COIIPOBOXKICHNUS, B KOTOPBIX
YKa3bIBaeTCS:

- HAaMEHOBAHUE aMUHHUCTPAIINH;

- IepeUeHb U KOJIMUECTBO HAMPABISIEMBIX JOKYMEHTOB;
- ®.1.0. 3asBuTens;

- HAMMCHOBAHKME MYHUITUIIATIBHOMN YCITyTH;

- CPOK PacCMOTPEHHUS TIOKYMEHTOB B AZIMUHHCTPAU B COOTBETCTBHH C ITYHKTOM 2.4 AZMUHHCTPaTHBHOTO
peryiaMeHTa.

HaHpaBJ’IeHI/Ie JAOKYMCHTOB CI)I/IKCI/IpyeTCSI JOJDKHOCTHBIM JIMIIOM yHOHHOMO‘IeHHOﬁ OpraHu3anuu.

JIOJ'DKHOCTHoe JIUIO yHOHHOMO‘IeHHOI‘/II opraHuizanuun, OTBETCTBEHHOC 3a HAIIPABJICHUC JOKYMCHTOB,
CaMOCTOATCIIBHO OCYHICCTBIIACT KOHTPOJIb 3 CPOKOM HAXOXKJACHUA JOKYMCHTOB B A,IlMI/IHI/ICTpaL[I/II/I. HpI/I
HapyHmCHUHN CPOKOB PACCMOTPCHUA JOKYMCHTOB NJOJDKHOCTHBIMHU JIMIIAMH COCTABJISICTCA cnyxce6Ha$1 3allMCKa Ha UM
TJ1aBbl aIMUHUCTPALIAU.

MaxcuManbHbIH CPOK aAMUHUCTPATUBHON Ipoueayps! - | pabounii qeHs.
3.2.3. PaccmoTpenue AMUHUCTpAIME IPEACTaBICHHBIX JOKYMEHTOB.

OcHOBaHMEM JUIS PACCMOTPEHHS JOKYMEHTOB, HEOOXOJMMBIX JUISl TPEJOCTABICHUSI MyHHIIUIIAIBHON YCITyTH,
SBIISICTCA MOJTy4YeHHE AMUHHUCTpPAIEH JOKYMEHTOB, IPUHATHIX YIIOJTHOMOUYEHHOI OpraHu3anueil y 3asBUTeNs.

Crenuanuct AIMHUHUCTPALNU, OTBETCTBEHHBIN 32 IPUEM M PETUCTPALUIO JOKYMEHTOB, IPUHUMAET JOKYMEHTHI OT
CIELUAJINCTA YIIOJHOMOUYEHHON OpraHu3aliy, OTBETCTBEHHOI'O 3a HAIIPaBICHUE JOKYMEHTOB
B AZIMUHHCTPALIMIO, PETUCTPUPYET JOKYMEHTHI.

I'naBa AIMUHHUCTPALMU pAaCCMATpUBACT MPCACTABJICHHBIC JOKYMCHTBI, OIPCACIACT
CIICMaJInucCTa A,HMI/IHI/ICTpaL[I/II/I, OTBETCTBECHHOTI'O 3a NIOATOTOBKY OTBETA, CPOK AJId MOATOTOBKHU OTBETA U B ITOPAAKE
JACJTIOIMPOU3BOACTBA HAIIPABIACT JOKYMEHTEI, IPUHATHIC OT 3aABUTEIIA, HA UCIIOJTHEHUEC.

JIo/KHOCTHOE JHI0 AIMHHUCTPALIUH, OTBETCTBEHHOE 32 MOATOTOBKY OTBETA 3asIBUTEITIO:
- paccMaTpHUBaeT 3asiBICHIE;
- OCYIIIECTRIIIET MEXBEIOMCTBEHHOE HH(OPMAIIMOHHOE B3aHMOICHCTBHE.

IIpu mpueme 3asiBIeHMs HA MPENOCTABICHNE MYHUIUIAIBHON YCIYTH C IPUIIOKEHUEM 3asBUTENIEM JOKYMEHTA,
MPEIYCMOTPEHHOT0 TyHKTOM 2.7.3 AIMHHHCTPaTUBHOTO perjaMeHTa, aAMIHUCTPATHBHAS IPOLeaAypa Mo
ME)XBEJJOMCTBEHHOMY HH()OPMAIIOHHOMY B3aNMO/ICHCTBHIO HE MIPOBOIUTCA. B 3TOM citydae

CHEUAINCT AJIMUHUACTPALMM, OTBETCTBEHHBIH 3a IOATOTOBKY OTBETA, IPUCTYNAET K BBIIIOJIHEHHUIO
aIMUHUCTPATUBHON IIPOLEAYPHI 110 IOATOTOBKE 3alpallBacMblX MAaTEPUAIIOB.

MaxkcumanbHBIH CPOK aIMUHUCTPATUBHOM HpoLietypsl - 1 pabouuii geHb.

3.2.4. MexBe1oMCTBEHHOE HH(OPMAIIMOHHOE B3aUMO/ICHCTBHE.



OcHoBaHMEM JJIsl HaYaia aIMHHUCTPATHBHOMN MPOIEAYPHI IO MEKBEIOMCTBCHHOMY HH()OPMAIIHIOHHOMY
B3aMMOJICHCTBHIO (Z1ajiee - MEXBEIOMCTBEHHOE B3aMMOJICHCTBHE) SBISACTCS MOCTYIICHUE 3asBICHHS 0€3
TIPHIOKEHUS TOKYMEHTOB, KOTOPBIE B COOTBETCTBHU C AJMHHUCTPATHBHBIM PETJIAMEHTOM MOTYT IPEACTaBIATHCS
3asiBUTENIEM 110 COOCTBEHHOH MHUIMATHBE. B 3TOM cirydae B 3aBUCMIMOCTH OT MIPEICTABICHHBIX TOKYMEHTOB
JIOJDKHOCTHOE JINIO0 AZIMAHUCTPANAHN, OTBETCTBEHHOE 38 PACCMOTPEHHUE ITOCTYIIMBIIETO 3asiBIICHUS, OCYIIECTBISET
MIOJTOTOBKY W HAIIpaBIICHHUE CIEIYIONIINX MEXBEIOMCTBEHHBIX 3arpocoB B Pocpeectp:

- 3anpoc o npenocrasiaeHuu Beinucku u3 EI'PIT o npaBax Ha 3eMenbHBIN y4acTOK, HA KOTOPOM OCYILECTBIISETCS
BEZICHHE JIMYHOTO MOJCOOHOTO X03sHCTBa, WK yBenoMIeHus 00 oTtcyTcTBur B EI'PII 3ampammBaeMbIx cBeeHUI O
3apETUCTPUPOBAHHBIX ITpaBaxX Ha YKa3aHHBIN 3eMEIbHBIH YIaCTOK.

CocrtaB CBCHCHHﬁ, YKa3bIBaCMbIX B MEKBCJOMCTBECHHOM 3aIllpoOCe, OTBETC HA MEXBEIOMCTBEHHBIM 3arpoc, cImoco6
HarpasBJICHU MEKXBEIOMCTBEHHOI'O 3a1ipoca 1 OTBETA Ha MEKBEIOMCTBEHHBII 3anpocC, CPpOK HAIIPaBJICHUA
MEXBEIOMCTBEHHOI'O 3alIpoca 1 OTBETA Ha MEXBEIOMCTBEHHBII 3aIpocC ONpeacCIIOTCA JOKYMEHTaMHU,
OMHUCBIBAIOIINMHU MOPSATOK MEKBEAOMCTBEHHOTO B3aHMOICHCTBUS IIpH IPEAOCTABJICHNN MYHUIIUIIAJIBHBIX YyCIIYT
(TCXHOHOI'I/I‘{CCKI/IMI/I KapTaMi MEXBEIOMCTBEHHOTO B3aHMOI[CI>iCTBPIH).

HanpasieHne MeXBEIOMCTBEHHOTO 3aIIpOca B JICKTPOHHOM BHIEC MOKET OCYIIECTBILITECS ¢ ucmonb3oBanuem CHP
CMD3B. B 3ToM cirydae MEeXBEIOMCTBEHHBIH 3aIPOC JODKEH OBITh MTOAMUCAH IEKTPOHHOH ITOATUCHIO.

IIpu npueme 3asBIeHUS O MPEJOCTABICHIM MYHUITUNATIBHOMN YCIYTH ¢ IPUI0KEHHUEM JJOKYMEHTOB,
MPEyCMOTPEHHBIX IyHKTOM 2.7.3 AIMHHUCTPAaTHBHOTO PEriIaMeHTa, aAIMUHACTPATUBHAS IIPOLEypa 0
ME’KBEIOMCTBEHHOMY B3aHMOJICHCTBHIO HE IPOBOIUTCSA. B 3TOM cilydae TOKHOCTHOE JINIO, OTBETCTBEHHOE 32
paccMOTpEHNE MOCTYNHUBLIETO 3asiBIICHUS, IPUCTYIIAET K BBIIOJHEHNIO aIMUHICTPATHBHON MPOLIEAYPHI IO
MOATOTOBKE ¥ 0()OPMIICHHIO pe3ynbTaTa MPEJOCTABICHUS MyHUIINIIAIbHON YCITyTH.

[Ipouenyps! MeXBEJOMCTBEHHOTO B3aNMO/ICHCTBUSI OCYLIECTBIISIOTCS B COOTBETCTBUH ¢ HOPMATHBHBIMHA
TpaBOBBIMU akTaMu Poccuiickoit @enepannu, Psa3anckoit 001acTi, MyHHITUTIATHHBIME IIPABOBBIMA
akTaMu COTHHUIIBIHCKOTO CEIICKOTO MOCENICHNS K COOTBETCTBYIOINMH COTIIALICHUSIMU.

B teuenue 1 mHs, CIAYONIETO 3a JHEM MOJIYYCHUS 3ampaiinBacMoi nHpopMaIuu (IOKYMEHTORB), JODKHOCTHOE
JIMII0, OTBETCTBEHHOE 33 PACCMOTPEHHE MOCTYITUBILETO 3asBICHHS, POBEPSIET MOJIHOTY MOJyIeHHOH nHpopMaIuu
(moxyMeHTOB).

B ciyuyae nocryrieHus 3anpouieHHoi nHpopManny (JOKYMEHTOB) He B MIOJIHOM 00beMe WIIH CoJiepiKalieit
MPOTHUBOPEYHBBIE CBEACHUS JOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 PACCMOTPEHHE ITOCTYITUBILETO 3asBICHH,
YTOUHSIET 3aIIpOC U HAIpPAaBIISIET €r0 MOBTOPHO. [Ipn OTCYTCTBMM yKa3aHHBIX HEOCTATKOB BCS 3alPOIICHHAS
nH(popManus (TOKyMEHTHI), TIOJTydeHHast B paMKax MEXBEJOMCTBEHHOTO B3aMOJICHCTBHS, TPHOOIIAETCS K
MarepuagaM JMYHOTO JIeJIa ¥ HAIPaBIIIeTCs sl IPUHSTHUS PELICHUs O BbIJjade BBIITUCKH U3 TIOXO3IHCTBEHHOM
KHUTH.

MaxkcumanbHBIH CPOK aAMHHUCTPATHBHON MPOIEAYPHI - 13 paboumx ITHEH.
3.2.5. [ToaroroBka u ohopmiIeHHE pe3yibTaTa MPe0CTaBICHUS MYHUIUNIATHHON YCIYyTH AIMUHHUCTPAIHEH.

IIpu orcyrcTBMM OCHOBAaHUM AJIs OTKA3a B IPEJOCTABICHUN MYHULMIIAIBHON YCIYTH, IPELYCMOTPEHHBIX IIyHKTOM
2.9 AIMUHHCTPAaTUBHOTO PEriaMeHTa, CleHUuaaIiucT AJJMUHUCTPAIMN, OTBETCTBEHHBIN 32 MOJATOTOBKY OTBETA,
OCYUIECTBJIIET IOATOTOBKY BBIIIUCKH Ul NTOCJIEAYIOIIEH BbIIaYM €r0 3asiBUTEII0 YIIOJTHOMOYEHHOHN OpraHu3anuen.

IIpu Hanuuuu OCHOBaHUII U1 0TKa3a B IPEAOCTABICHUN MYHUIMIIAIBHON yCIYTH, IPEAYCMOTPEHHBIX IIyHKTOM
2.9 AIIMUHHCTPAaTUBHOTO PeriaMeHTa, CeluaaIiucT A IMUHUCTPAIMN, OTBETCTBEHHBIN 32 MOJIrOTOBKY OTBETa,
OCYLIECTBJISIET IOArOTOBKY MOTUBUPOBAHHOT'O OTKa3a B IPEAOCTaBICHUN MYHHUIIMIIAIbHOU YCIIyTH.

I[GJ'IO, C(l)OpMI/IpOBaHHOG 13 3asBJICHUSA 3asABUTCIIA, a TAKKC PE3yJibTaTa NPEAOCTABICHUA MyHHHHHaHBHOﬁ yCiayru,
nepeaacTCAa B YIIOJTHOMOYCHHYO OpTaHU3aIlnuIo.

MaxkcumanbHbIN CPOK aAMUHUCTPATUBHON MPOLEAYPHI - 25 KaleHAapHbIX JHEH.

3.2.6. HanpaBiienue pesynprara IpeJOoCTaBICHUsI MyHUINIAIBHONW YCIIyTH B YIIOJHOMOUYCHHYIO OPTraHH3alIHIo (B
cilydae oOpaleHus 3asiBUTENS B YIOJIHOMOUYCHHYIO OpPTraHU3altIo).



OcHoBaHMEM Ul Hayajla a/IMUHACTPATUBHOM MPOLIEAYPHI IO HAPABJICHHUIO PE3yJIbTaTa IPeI0CTaBICHUS
MYHUITUITAJIHHOHN YCIIYTH B YIIOJTHOMOYEHHYIO OPTaHU3AINIO SBISICTCS OKOHYAHNE aIMHHACTPATHBHON MPOIEAYPHI
10 TIOJTOTOBKE M 0(OPMIICHHIO Pe3yiIbTaTa MPeI0CTaBICHUS MyHHIUTAEHON YCIIyTH A TMIHHACTpAITHEH.

[NoanucanHubil 0TBET (0TKa3) B HOPS/KE JEIONPONU3BOJICTBA ITOCTYIAET JOJHDKHOCTHOMY JIMIYY AJMHUHUCTpPALHH,
OTBETCTBEHHOMY 32 OTIIPABKY JOKYMEHTOB, KOTOPBII OCYIIECTBIISIET €r0 PETHCTPALNIO B XKYpPHAJIE PETHCTPALIN
UCXOZSIICH KOPPECTIOHACHIINHY 1 TIEpPEJacT JODKHOCTHOMY JIMITY YIIOJTHOMOYEHHOH OpraHM3aliy, OTBETCTBEHHOMY
3a HOJIyYeHNE JOKYMEHTOB U3 AIMHHUCTPALIUH.

PesynbraToM aqMHUHHCTPATUBHOMN MPOLEAYPHI SIBISCTCS MOIYUYCHUE PE3yabTaTa MPEIOCTABICHUS MYHHUIMIIATBHOMN
YCIYTH CIIEHUATUCTOM YIOJHOMOYEHHOW OpraHu3allii, OTBETCTBEHHBIM 3a MOJIyueHUE TOKYMEHTOB
B AZIMUHHCTpanny.

Pe3yJ’ILTaT MpeaoCTaBJICHUA MyHHHPIHaHLHOfI YCJIYTru HarmpaBJsICTCA B YIIOJTHOMOYCHHYIO OpraHnu3aiuio.
HaHpaBHeHI/Ie pe3yiibTaTa nmpeaoCTaBJICHUA MyHHHHHaHLHOﬁ YCIYTHU OCYHICCTBIIACTCA C JIMCTAMU COIIPOBOXKICHNS,
B KOTOPBIX YKa3bIBACTCA:

- HAUMEHOBaHME YIIOJIHOMOUYEHHOI OpraHu3anuy;

- IEpeUCHb U KOJIMYECTBO HANPABISIEMBIX JOKyMEHTOB;

- ®.1.0. 3agBuTend;

- HAUMEHOBaHHME MYHUIIUNAIBHOMN yCIyTH.

HampagieHnue 10KyMeHTOB (PUKCHPYETCS JOIDKHOCTHBIM JIMLIOM AJIMUHUCTPALIUH.
MaxkcumanbHBIH CPOK aAMHHUCTPATHBHON MPOIEAYPHI - 1| pabodnii 1eHb.

3.2.7. Bpaaua 3asBUTEINIO pe3yibTaTa Npel0CTaBIeHUs] MyHULUIIATbHON YCIYTH.

OcHOBaHHMEM AJIS Hadajla aIMIHUCTPATUBHOM MPOLEAYPHI ABISIETCSA MOCTYIUIEHHE JOKHOCTHOMY JIMILY
YIIOJIHOMOYEHHOM OpTraHHu3alliK, OTBETCTBEHHOMY 32 BBIAAUY JIOKYMEHTOB, Pe3yJIbTaTa MPEAOCTaBICHUS
MYHHUIUIIAIbHON YCITYTH.

B ciaydae nnuHOro 06pamnieHus 3asBUTENS 3a MOIydYeHHEM pe3yiIbTaTa MPeJoCTaBIeHIs MyHUIINTIATEHON YCIyTH
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BBIAAUY JOKYMEHTOB!

- YCTaHABJIMUBACT JIMYHOCTD 3adBUTECIIA, B TOM YUCJIC MPOBEPACT JOKYMCHT, y):[OCTOBepﬂ}OH_II/Iﬁ JIMYHOCTD,

- IPOBEPACT MIPABOMOYHOCTD 3asIBUTCIISA, B TOM YHCJIC ITIOJTHOMOYUS NPCACTABUTEIIA 3aABUTCIIA HCfICTBOBaTB OT UX
HUMCHU NIPU MOJTYUYCHUN JOKYMECHTOB,

- BBISICHACT y 3asIBUTCIII HOMED, yKaBaHHLIﬁ B paClMCKE B MMOJTYUYCHUH NOKYMCHTOB,

- HAaXOJAUT JOKYMCHTHI 11O ITPEAO0CTABIICHUIO MyHHHHHaHBHOﬁ YyCJIyru ¢ pacnncxoﬁ B IOJIYUYCHUHU JTOKYMCHTOB, a
TaKK€ JOKYMCHTAMU, IMOAJICIKAIIUMHU BbIa4ueC;

- A€IAacCT 3aMCh O BbIJAY€ JOKYMEHTOB B CUCTEME JJIEKTPOHHOT O IIOKyMeHTOOGOpOTa;

- 3HAKOMUT 3aABUTEIIA C IEPEIYHEM BBIJIABACMBIX TOKYMECHTOB (ornamaeT Ha3BaHUs BbIJaBACMBIX JIOKyMeHTOB);
- BbIJACT PE3YJIbTAT HPEAOCTABICHUA MyHHIIPIHaJ'IBHOﬁ YCIIYyTH 3a4BUTEIO B OJHOM NOJJIMHHOM 3K3EMILIAPE;

- 3a4BUTCJIb PACTIUCBIBACTCA B IIOJYYCHUU PE3YJIbTaTa HPEAOCTABICHUS MyHHIIHHaJ'ILHOfI yciayru.

Ecnu 3astBuTENs HE 00paTHIICS 3a MOIYYCHUEM pe3yIbTaTa MyHHIMIIATEHOW YCIYTH B CPOK, YKA3aHHBIA B PACIHCKE,
JIOJKHOCTHOE JIMIIO YIIOJTHOMOUYEHHOM OpraHu3alui, OTBETCTBEHHOE 3a Bbl1ayy JJOKYMEHTOB, 110 UCTEYEHUH TPeX



pabounx AHEH ¢ yKa3aHHOW JaThl HAIPABISIET 3asIBUTEIIIO PE3YIIbTAT MPEIOCTABICHHUS MyHUIIMNIAIBHON YCIIyTH 10
MOYTE M0 3/IpeCy, yKa3aHHOMY B 3asIBIICHHH, €CITH HHOM CIOCO0 MOJTyueHHs pe3yJibTaTa He yKa3aH B 3asBICHUU
(yBemomiteHUM).

JIOXKHOCTHOE JIUII0 YIIOJTHOMOUYEHHOH OpraHu3aliuy, OTBETCTBEHHOE 3a BbIJJauy JOKYMEHTOB, YBEIOMIISET
3asBUTENSI O TOTOBHOCTH PE3YNbTaTa MPEJOCTaBICHIS MyHHIUIATGHON YCIYTH B CIIy4ae COKPAIIEHHS CPOKa.

3.2.8. B ciayuae nogaum 3asBiieHHsI 00 OKa3aHUM YCIYTH B DJIEKTPOHHOM BHUJIE JIOJDKHOCTHOE

U0 A IMHHUCTPAIUH, OTBETCTBEHHOE 3a IOATOTOBKY OTBETA 3asBUTENIO, HAIIPABIAET YBEJOMIIEHHUE O pe3yIbTaTe
OKa3aHUsl yCIIyTH B JINYHBINA KaOuneT 3asButens Ha EIII'Y ¢ ucnons3zoBannem CHP CMDOB c ykazanuem
nH(pOpMALMK O BPEMEHU B MECTE MOTYyUCHHS Pe3yIbTaTa OKa3aHHs YCIIyTH.

3asBHUTENIE MOXKET OBITh YBCAOMIJICH O PE3YJIbTATEC NPEAOCTABICHUA MyHHIIPIHaJ'ILHOﬁ YCJIyru B 3JICKTPOHHOM BHJC C
HCIOJIb30BAaHUCM CPEIACTB HO‘ITOBOI7[, TeJ'qu)OHHOﬁ CBA3U, SMS-yBeHOMJ’IeHHﬁ n 3J'IeKTp0HHOI71 IIOYTHI.

B CJIydac JIMYHOT'O O6pa]lleHI/I$I 3asIBUTCIIA 34 NOJTYUCHHUEM pE3yJibTaTa MyHPII.lPIHaJ'IBHOfI yCiayru JO0JDKHOCTHOC JIMIIO,
OTBCTCTBCHHOC 3a BblAa1y JOKYMCHTOB:

- YCTAaHABJIMUBACT JUIHOCTD 3adBUTCIIA, B TOM YUCJIC IIPOBEPIACT NJOKYMCHT, y,Z[OCTOBepﬂIOH.II/Iﬁ JIMYHOCTB,

- IPOBEPACT MPABOMOYHOCTD 3aABUTCIIA, TIOJTHOMOYMS MIPEACTABUTCIIA 3asIBUTCIIA I[eI\/'ICTBOBaTB OT €r0 UMCHU IIpU
MOJYYCHUHN NOKYMCHTOB,

- BBISICHACT y 3asABUTCIIA HOMEP U BPEMS ITOJa4YU 3aABJICHUA,

- HAaXOJUT AOKYMEHTHI 110 IPEJAOCTaBICHUIO MyHUIIUNIATIBHON YCIIyTH, IPEeACTABICHHBIE 3asiBUTEIIEM, a TAKKE
JIOKYMEHTBI, OJJIeKAalllUE Bbl1aye;

- 3a4BUTCJIb PACIIUCBIBACTCA B PACIIMCKE B NOJTYUCHHUHU JOKYMCHTOB,
- BbIAACT JOKYMCHTHI 3asiBUTCJIIO.

Ecnu 3asBuTens He O6paTI/IJ'IC$I B TeucHHUE 3 pa60q1/1x Z[Heﬁ CO AHA perucrpauuu OTBETA, JIMIO, OTBETCTBCHHOC 3a
BbIJa4y JOKYMCHTOB, HAIPABJIACT €MY OTBET 110 IMOYTE I1O aAPECy, YKa3aHHOMY B 3asiBJICHUU.

XpaHeHHe TOKYMEHTOB OCYIIECTBIISIETCS B MOPAIKE TOKYMEHTOO00pOTa B A TMHHUCTPAIUH.
4. ®opMBI KOHTPOJIS 32 UCIIOJTHEHNEM AJIMHHHCTPATUBHOIO perilaMeHTa

4.1. KoHTpoIb 32 TMOJHOTOM 1 KauyecTBOM IPEIOCTABICHUS MyHUIINIIATIBHON YCITyTH BKIIFOUAET B ceOs IPOBEACHHE
MIPOBEPOK, BBISIBIICHUE U YCTPaHCHHWE HAPYILICHUH TpaB 3asBUTEICH, paCCMOTPEHHE, IPUHITHE PEIeHUH 1
MOJTOTOBKY OTBETOB Ha aJIOOBI 3asBUTETICH Ha peIIeHHs, JeHCTBU (Oe31eHCTBIE) TOKHOCTHBIX JIHII,
OCYIIECTBIISIOIIUX IIPEJOCTABICHUE MYHUIIUIIAIbHON YCIIYTH.

4.2. JIomKXHOCTHBIE TN, OTBETCTBEHHBIE 3a NIPEJIOCTaBICHUE MyHHIIUIIAIBHON YCIIyTH, HECYT IEPCOHANIBHYIO
OTBETCTBEHHOCTH 3a CPOKH U IOPAJOK BBITIOTHEHHS KaXKI0H aJMUHUCTPATUBHOM MTPOIeTyphl, YKa3aHHOW B
AIIMUHHCTPAaTHBHOM pETJIaMEHTE.

HepCOHaﬂbHaﬂ OTBETCTBEHHOCTDb JOJDKHOCTHBIX JIMI] 3aKPCIUIACTCA B UX JOJDKHOCTHBIX HHCTPYKIUAX.

4.3, TCKyHII/Iﬁ KOHTPOJIb 3a COGJ’HO,HGHI/ICM OCJICA0BATCIIbHOCTH HeﬁCTBHﬁ, OIPCACIICHHBIX a/IMUHUCTPATUBHBIMHU
npoueaypamMmu, 1 Cpoka 1o 1nmpeaoCTaBJICHUIO MyHHIIHHaJIBHOﬁ YCIYTu OCYHICCTBIIACTCA JOJDKHOCTHBIMU JIMIAMU
AIMUHUCTpAlUU WU JOJIPKHOCTHBIMH JIMIAMU yl'[OJIHOMO‘-IeHHOﬁ OopraHuzanuuv, OTBETCTBCHHBIMU 34 OpTaHU3alUut0
pa6OTLI IO MpeaAOCTABJICHUIO MyHHHHHaHLHOﬁ yciayru.

I[OJ'DKHOCTHOC JIMO0, OTBETCTBCHHOC 3a MPUEM JOKYMCHTOB, HECCT IEPCOHAJIbHYIO OTBETCTBECHHOCTD 3a
COGJ’HOHGHI/IG CPOKOB U MOpsiJiKa MprueMa 10KyMEHTOB, IPAaBUWILHOCTDb y4€Ta SaﬂBHCHI/Iﬁ, O(l)OpMJ'IeHI/Ie PacCIiucCKu.



I[OJDKHOCTHOC JIMO, OTBETCTBCHHOC 3a BbIAa1y JOKYMCHTOB, HECCT MICPCOHAJIBbHYIO OTBETCTBCHHOCTD 34
CO6J'HO,IICHI/IG CPOKOB U IOpsAJAKa BhIIAYH JOKYMCHTOB, IIPABUIJIIBHOCTh Y4€Ta BBIJIAHHBIX TOKYMCHTOB.

Z[OJ'DKHOCTHI)IG JIMna AJJMI/IHI/ICTpaI_[I/II/I HECYT NEPCOHATIbHYIO OTBETCTBECHHOCTD 3a COGJ’HO)ICHI/IG CpPOKOB
CorjilaCcCoBaHHUs TOKYMCEHTOB U UX COXPAaHHOCTD B IICPUO HAXOKICHUA B AZ[MI/IHI/ICTpaHI/II/I.

4.4, HepequL JOJLKHOCTHBIX JIMIL, OCYIIECTBJIAIOIINX TeKyIIII/Iﬁ KOHTPOJIb, YCTAaHABJIMBACTCA UHANUBUAYAJIbHBIMU
IMMpaBOBbIMU aKTaMU aIMUHUCTPALIUN COTHI/IHLIHCKOFO CCJIbCKOI'O ITOCCIICHUS.

4.5. Texymuii KOHTPOJIb OCYIIECTBIIACTCS ITyTEM IIPOBEACHHUS JOIDKHOCTHBIM JIMILIOM, OTBETCTBEHHBIM 32
OpTaHM3alHIo PabOTHI 10 IPEIOCTABICHUIO MyHUIIMIIAIILHOM yCIyTH, MPOBEPOK COOJIIOICHHS I UCTIOJTHEHUS
JIOJDKHOCTHBIMU JIUIIAMU TION0XKEHUH ATMUHUCTPATUBHOTO PETIaMEHTa, HHBIX HOPMATUBHBIX IIPABOBBIX aKTOB
Poccuiickoit ®enepanuu.

[leprnoan9HOCTH OCYIIECTBICHHS TEKYIIETO KOHTPOJISI yCTAHABINBACTCS TJIABOW aIMUHUCTPALHH.

4.6. I'naBa AIMUHUCTpAUA OPraHru3yCeT U OCYHICCTBIIACT KOHTPOJIb 3a IPEAOCTABJICHUEM MyHPII.[PIHaJ'ILHOﬁ
yCiIyru cricnuajinucTaM aIMUHUCTPAlNHU U yHOJ'IHOMO‘IeHHOfI OpraHu3anuu.

Ilo pe3ynbraTaM NpOBEICHHBIX IPOBEPOK B Cllydae BbIBICHUS HAPYLICHUN [IpaB 3asBUTEJICH OCYILIECTBIIACTCS
MPUBJIECYEHNE BUHOBHBIX JIUI] K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuiickoit @enepanu.

4.7. IIpoBepKH MOJTHOTHI M KaueCTBA MPEAOCTABICHHUS MYHUITUIIAIBHOMN YCIIyTH OCYIIECTBISIOTCA HA OCHOBAaHUU
WHIUBUAYaJIbHBIX IPABOBBIX AKTOB aIMUHHUCTPAnUU COTHHLBIHCKOTO CEIBCKOTO MOCENEHUS.

[TpoBepkH SBISIOTCS IIAHOBBIMH (OCYILIECTBIISIOTCS HA OCHOBaHHU ITOJTYTOJOBBIX HIIH T'O/IOBBIX IJIAHOB PaOOTHI
aJMUHUCTPAIlMN) U BHEIJIaHOBBIMU. [IpH mpoBepke paccMaTpUBAIOTCS BCE BOIPOCHI, CBA3aHHBIE C
MPeOCTaBICHHEM MYHHUIMNAIBHON yCIyrul (KOMIIJIEKCHBIE IPOBEPKH), MIIH MOPSAAOK IPOBEICHHS OTACIBHBIX
aJIMUHUCTPATUBHBIX NMPOLEAyp (3TamHble MpoBepkH). [IpoBepka MpoBOANUTCS U 1O KOHKPETHOH Xajo0e 3asBUTEIS.

5. Hocyne6ublii (BHECYIEOHBIN) TOPSIOK 00KATOBAHUS PEIICHUN U NeHCTBUM (0e3eiicTBHS) opraHa,
MIPEAOCTABJISAIONIET0 MYHUIIUIIATLHYIO YCIYTY, JOKHOCTHOTO JIMIIA OpraHa, MPEeI0CTaBISIFONIET0 MYHUITUTATBLHYIO
YCIYTY, WM MYHUIIUIATEHOTO CITYKAIIeTro

5.1. 3asgBUTEIM UMEIOT MPABO Ha JOCyneOHOE (BHECYeO0HOE) 00KaI0OBaHHE PEIICHUI U JeiicTBU (Oe3aeicTBYs)
aJIMUHUCTpaLUK (lasee - opraHa, IpeloCTaBISONIEr0 MyHHIUITAIBHYIO YCIIYTY), JOJUKHOCTHOTO JIMIA OpraHa,
MPEIOCTABISAIONIETO0 MYHUIIUNIAIBHYIO YCIYTy, HIIM MyHULIMIIAILHOIO CIIY)KAILIETO B CIEAYIOIUX Caydasx:

1) HapyIIeHHe cpoKa PeTUCTPAIMH 3aIpoca 3asBUTENS O IPEAOCTaBICHUN MYHUIIUIIANEHON YCIYyTH;
2) HapylIeHne CpoKa MPe0CTaBICHNS MyHUIIUNIAILHON YCIyTH;

3) TpeboBaHMe y 3asIBUTENS JOKYMEHTOB, HE IIPElyCMOTPEHHBIX HOPMATHBHBIMH ITPABOBBIMH akTamu Poccuiickoi
denepanuy, HOpMaTUBHBIMU NIPAaBOBBIMH akTaMu Psi3aHcKoI 00macTi, MyHUIIMNATLHBIMA TIPAaBOBBIMH
akTaMy COTHHLBIHCKOTO CEIbCKOI0 IMOCENCHHs AJIs IPEAOCTaBIEHHU MYyHUIUNAIBHOMN yCIIyTH;

4) OTKa3 B IPUEME TOKYMEHTOB, MPCIACTABJICHUC KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMH AKTaMU
Poccuiickoit d)ezlepam/m, HOPMATUBHBIMHU IIPABOBBIMHU aKTaMH Ps3anckoit O6J'IaCTI/I, MYHULMIIAJIbHBIMU IIPABOBbIMU
aKTaMHu COTHI/IIILIHCKOFO CCJIbCKOT'O MOCCICHUS JId NTPEAOCTABICHUA MyHPIIIPIHaJ'ILHOﬁ YCIYru, y 3asiBUTCIIA;

5) oTKa3 B IPeIOCTAaBICHUN MYHHIIUIIAIEHON YCIYTH, €CJI OCHOBAaHMS OTKa3a HE NMPEIyCMOTPEHBI (eepatbHbIMU
3aKOHAMHU U NIPUHATBIMU B COOTBETCTBUU C HUMH MHBIMU HOPMaTHUBHBIMH IIPaBOBBIMU akTaMu Poccuiickoit
denepanuy, HOpMaTUBHBIMHU TIPAaBOBBIMH aKTaM¥ Ps3aHCKOM 001aCTH, MyHUIMITAIBHBIMU TIPABOBBIMH aKTaMHU
COTHHIBIHCKOTO CENIBbCKOT0 MOCEIEHNUS;

6) 3aTpeboBaHMe C 3asBUTEIS IPH MPEIOCTABICHIN MYHUIUIIATIBHOMN YCIIyTH MJIAThI, HE MIPETyCMOTPEHHOM
HOPMaTHBHBIMH NPaBOBBIMH akTamu Poccuiickoit @enepanny, HOpMaTHBHBIMH IIPAaBOBBIMH aKTaMH PsizaHckoi
o0J1acTi, MyHUIIMIATIBHEIMU NTPABOBBIMH akTaMy COTHHUIIBIHCKOTO CEJILCKOTO MOCEIICHUS;



7) oTKa3 oprasa, NpeJoCTaBIISIOUIET0 MYHUIIUNAABHYIO YCIYTY, JOKHOCTHOTO JIUIA OPraHa, IPEeJ0CTaBIISIOLIETO
MYHHIUTAIBHYIO YCIIyTy, B HCIIPABICHUH JOIYIIECHHBIX OTIEYaTOK M OMIMOOK B BBIJAHHBIX B PE3YJIbTaTe
MPEOCTAaBICHNS MyHUIMIIAIBHOHN yCIyTH TOKYMEHTaX 00 HapyIIeHNE yCTAaHOBICHHOTO CPOKA TaKUX
WCIPABJICHUH.

5.2. O6ure TpeGOBaHMS K IOPSAKY IOJa4l U PACCMOTPEHHUS JKaO0bI.

5.2.1. YKano6a nopaeTcst B MMCbMEHHOM (hopMe Ha OyMakHOM HOCHTEJIE WIH B DJIEKTPOHHOI (hopme B opras,
MPEI0CTABIISIONNI MyHUIIMIIATIBHYIO yCiryry. JKanoObl Ha pelieHus!, IPUHSTHIC TI1aBOH aIMHHUCTPALINH,
paccMaTpuBaroTCsl HEIOCPEICTBEHHO INIaBOW aJMUHUCTpAIMH (Jajiee - IO, HA/IeJIEHHOE TOJTHOMOYHSIMU T10
PacCMOTPEHHIO Ka00).

5.2.2. YKanoGa MoxeT OBbITh HalpaBJIeHa 110 M0YTE, Yepe3 YIOJHOMOUYECHHYIO OPTaHH3aLHIO, C UCTIOIb30BaHHEM
MH()OPMaLMOHHO-TEIEKOMMYHHKALMOHHOM ceTn MIHTepHeT, ouimansHoro caiita aqMMHUCTPAIMU B CETH
Wnrepner, EI'Y, a Takxe MOKeT OBITh IPUHSATA IIPH JIUYHOM NPUEME 3assBUTEIISL.

5.2.3. XKanoba momkHa conepiKaTh:

1) HauMeHOBaHUE OpraHa, MPEAOCTABIAIOIIEr0 MyHUIUITAIBHYIO YCIIYTy, JOJDKHOCTHOTO JIMLA OpraHa,
MPEOCTABIIAIONICTO MYHHUIUITATIBHYIO YCIIYTY, THO0 MYHHUIIUIAIBHOTO CIIYKAIIEero, PEIICHUS U JCHCTBUSL
(6e3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) bammiro, UMsl, OTYECTBO (TTOCIIEIHEE - IPH HAIUYMH), CBEICHUS O MECTE JKUTEIIbCTBA 3asIBUTEIIS,  TAKKE
HOMep (HOoMepa) KOHTaKTHOTO TeneoHa, aapec (amgpeca) AIISKTPOHHOH MOYTHI (IIPH HAJIMYXAHN) U TIOYTOBHIH ampec,
M0 KOTOPBIM J0JDKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBeneHust 00 0OXKaITyeMBIX PELICHUSX U AeHCTBUAX (Oe31eicTBIM) OpraHa, IPel0CTaBISIONIET0 MyHHIUIIAIBHYIO
YCIyTy, ZOJKHOCTHOTO JIMIA OPTaHa, MPEJOCTABIIAIONIEr0 MyHUIINIAIBHYIO YCIYTY, TH00 MyHUIINIIaIBHOTO
CITy’Kalllero;

4) noBOABI, HA OCHOBAaHWH KOTOPBIX 3asBUTENb HE COTIIACEH C pEeIlIeHHueM U JelicTBrueM (Oe3nelicTBueM) opraua,
MPEIOCTABIISIONETO MYHHIIMITATIBHYIO YCIIYTY, TOPKHOCTHOTO JIMIA OPraHa, MPeA0CTaBIISIONEro MyHHINIAIbHYTO
yCIyTy, 1100 MyHUIIMIIAIBHOTO CITy>Kalero. 3asBUTENIEM MOTYT OBITh IIPECTABICHBI JOKYMEHTHI (TIPH HAJIMYHH),
MOATBEPKIAFOLIHE JTOBO/IbI 3asSBUTEIS, TMO0 X KOIIHH.

5.2.4. XKanoba, noctynusias B Oprat, Ipe1oCTaBISIONINH MyHHIIUNAIBHYIO YCIIYTY, MOJISKUT PACCMOTPEHHIO
JIOJDKHOCTHBIM JIMLIOM, HaJISJIEHHBIM ITOJJHOMOYHSIMH IO PACCMOTPEHHIO )kaio0, B TEUEHHE MATHAALATH pabounx
JIHEH cO JIHS ee PEerucTpalui, a B Ciiydae 00KaJoBaHMs OTKa3a OpraHa, MpeloCTaBISONIEr0 MyHUITUNAIBHYIO
YCIyTy, TOJKHOCTHOTO JIMIIA OpTaHa, MPEJOCTABIAIONIEr0 MyHUIUNATIBHYIO YCIYTY, B IpUeMe JOKYMEHTOB Y
3asiBUTEINS JTMO0 B MCTIPABICHUH JOMYIIICHHBIX ONEYaTOK M OMIMOOK MIIM B ciIydae 00KaJIOBaHUS HapYIICHUS
YCTaHOBJICHHOTO CPOKA TAKUX MCIIPABICHUN - B T€UEHHUE MATH pabounx JHEH CO IHS ee perucTpanuy.

5.2.5. Tlo pe3ynbTaTaM paccMOTPEHHS Kano0bl OpraH, MPEeJOCTABIAIOMNN MyHUIUITAIBHYIO YCIYTY, IPUHAMAET
OJTHO U3 CIEAYIOIINX PEIICHHH:

1) ynoBneTBopseT kano0y, B TOM YucIiie B popMe OTMEHBI IIPUHATOTO PEIICHHUS, HCIIPABIICHUS TOMYIICHHBIX
OpTraHOM, IPEAOCTABILIOIIAM MYHHIUIAIEHYIO YCIYTY, ONICYAaTOK U OMIMOOK B BBITAHHBIX B PE3yJIbTAaTE
MPEIOCTABIICHUSI MYHULIUIIAIbHON YCIYTH TOKYMEHTaX, BO3BpAaTa 3asiBUTEIIO JCHEKHBIX CPEJCTB, B3BUMaHUE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MTPaBOBbIMU akTamu Poccuiickoit denepanyu, HOpMaTUBHBIMU
MIPABOBBIMU aKTaMU Psi3aHCKO# 001acTH, MyHHUIIATIAIHHBIMU TIPABOBBIMU akTaMi COTHHIIBIHCKOTO CEITLCKOTO
MIOCEJIEHUS, a TAKKe B MHBIX (OpMax;

2) OTKa3bIBACT B YAOBJICTBOPCHUN 5KaJ100BI.

5.2.6. He MO3AHEC NHA, CJICAYIOUICTO 3a JTHEM HPUHATHSA PCUHICHUA, YKA3aHHOT'O B ITYHKTEC
5.25 AHMI/IHI/ICTpaTI/IBHOFO periaMeHTa, 3adBUTCIIIO B MMUCHMEHHOU (bOpMe U I10 KCJIaHHIO 3asBUTCIIA B
3H€KTp0HHOﬁ (bopMe HanpaBJIACTCA MOTI/IBI/IpOBaHHHﬁ OTBCT O pE3yJIbTaTaX paCCMOTPCHUSA 5Ka100EL.

5.2.7.B CJ1y4a€ YCTAHOBJICHHA B XOJC WUJIX IO pe3yJibTaTaM paCCMOTPCHUA 3KaJ100bI MMPU3HAKOB COCTaBa
AIAMUHUCTPATUBHOI'O0 MPAaBOHAPYIICHUA WM MPECTYIVICHUSA JOJKHOCTHOC JIMIO, HAACJICHHOC IMOJTHOMOYUAMU 110



PaccMOTPEHHMIO KaJ00 B COOTBETCTBUH C MyHKTOM 5.2.1 AIMUHHCTPAaTUBHOTO PErilaMeHTa, He3aMeIIIUTEIbHO
HaIpaBIIeT NMEIOIINECs MaTepHajbl B OPTraHbl IPOKYPaTypPHI.



Ipunoxenue N 1

K AIIMHHUCTPAaTUBHOMY PETJIaMEHTY

IMPUMEPHA S ®OPMA 3ASBJIEHUA

0 BBIJAa4e BBHIITUCKH U3 TTOXO3IMCTBEHHON KHUTH

Or

(151 TOPUINYECKHX JIUILI - TOJTHOE HAMMEHOBaHKe, OpraHU3allMOHHO-TIPaBoBast popma,
CBEJICHHUS O TOCYJaPCTBEHHON PErucTpauum; 1k GU3NUECKHX JHIL - haMUIIus, UMs,
0TYECTBO, ACTIOPTHHIC NaHHFIC) (/1aee - 3asIBUTEIb)

Anpec 3asBurensi(eit)

(MecToHaxX0XKACHUE I0PUANIECKOTO JIUIA; MECTO PETHCTPAIMU (PU3NYECKOTO JIUIIA)

Tenedon (daxc) 3asBuressi(eil)

Hupie CBECACHUA O 3adBUTCIIC

HpOH.Iy OpeAOCTaBUTDH BBIIIUCKY U3 IMOXO03SHCTBEHHOM KHHUTH OT T.,

JIMLEBOM cyeT xo3sicTBa N , aipec X035HCTBA:

(ampec x035HCTBa, 3aNIMCAHHOTO B IIOXO3SHCTBEHHOW KHUTE)

(1enb mpeoCcTaBIeHUS BBITIUCKH)

JlomoHUTENHHO COO0IIat0:

20 T

3asBUTEID

(®.1.0. dpusudeckoro Juna, MPEICTABATEIS IOPHIUISCKOTO (TIOAIHUCH)

JIUIIa)



Ipunoxenue N 2
K AZIMUHUCTPaTUBHOMY PETJIaMEHTY
NHOOPMALINA

O MECTAX HAXOXIEHWS U T'PA®UKE PABOTBI AIMMHUCTPALIM COTHULIBIHCKOI'O
CEJIbCKOI'O ITOCEJIEHM A, YIIOJIHOMOYEHHOU OPI'AHU3ALIN

AnmunucTparyss COTHAIBIHCKOTO CENBCKOTO MOCEICHUS
Anpec: 391456, Psa3anckas obnacts, CacoBckuii paiion, . COTHUIBIHO, yi. JIeHuHa, 1. 1

KonTtaxrasrii Tenedon: 8 (49133) 4-00-30
Wnrepret-aapec: WWW.S0tnicino.gov62.ru

I'naBa aIMUHHUCTpAllNN COTHI/II_[LIHCKOFO CCJIBCKOI'O ITOCCIICHUA

I'paduk pabote agmuauCcTpanui COTHUIIBIHCKOTO CENbCKOT0 MTOCEICHHS
TTorenensrauk 8.00 - 16.00
Bropauk 8.00 - 16.00
Cpena 8.00 - 16.00
Yersepr 8.00 - 16.00
IIaranna 8.00 - 16.00
O6ex 12.00-13.00
Cy0060Ta, BOCKPECEHBE - BHIXOHOM
CaesieHHs 0 MECTE HAX0XK/ICHUS YIIOJIHOMOYCHHOM OpraHu3aIiuu

TocynmapcTBenHOE OrOIKETHOE yupexaeHue Ps3anckoit o0macti "MHOTO(GYyHKINOHATBHBIA IICHTP MPEIOCTaBICHHUS
TOCYAapCTBEHHBIX M MyHUIMIIAIBHBIX ycuyr PszaHckoit oonactn" CacoBckuii Teppuropuaibhbiii otaen (IBY
HM(DL[H)

Anpec: 391430, Psa3anckas o6nacts, r. CacoBo, np. CBo6ozs, 1. 19
Konrakrasiii Tenedon: 8 (49133) 2-40-50

Wnrepuet-aapec: mfc.sasovo@mail.ru

Hauansauk CacoBckoro TepputopuanbHoro otaena ['bBY «MOIl»

I'BY "M®ILI" ocymiecTBisieT MpreM JOKYMEHTOB OT 3asBHTEJICH B COOTBETCTBHH CO CIEAYIOIUM IpadrKom:

TTonenensHUK - cpeaa 8.00 - 20.00



Yersepr 8.00 — 18.00
[sTanna 8.00 - 17.00
Cy660oTa 8.00 — 12.00
Be3 nmepepriBa Ha 00ex

Bockpecenbe — BEIXOAHOH I€Hb



Ipunoxenne N 3

K AIIMHHUCTPAaTUBHOMY PETJIaMEHTY

BJIOK-CXEMA
MPEJIOCTABJIEHUAA MYHUIIUTIAJIBHOM YCJIYTH "BBIJIAYA
BBIIIACKHA U3 OXO3ANCTBEHHOMW KHUTE"

Oo0pamenue 3asiBUTEJIA

HNmerorcst ocHOBaHMA /ISl 0TKa3a B IpHeMe IOKYMEHTOB, He00X0ANMBIX 1JIs1
NpeaoCTABIeHUS] MYHULIIMIIAJIBHOM YCJIYIu: 1a/HeT

OTtka3 B npueme }IOKyMeHTOB/ HpueM H perucrpanus oﬁpamelmﬂ 3adABUTEIA

OdopMiieHue paciuCcKy B MOJIy4YeHUH TOKYMEHTOB

K 3asBjIeHMI0 IPHJIOKEH JOKYMEHT, 3anpammuBaembiii no MB

Me:xBenomcTBeHHOE MH(GOPMAIIMOHHOE B3aUMO/IeliCTBHE, HATIPABJIEHUE 3aIPOCa B
Pocpeectp

3anpomennas no MB nndopmanus npearocraBijieHa B IOJTHOM 0o0beme: 1a/HeT

[punoxenne N 4
K AZIMUHUCTPAaTHBHOMY PETIaMEHTY

PACIIMCKA B ITIOJIVUEHUUN JOKYMEHTOB



1. Hacrosiium ynoctoBepsietcs, uyto 3asButeds (O.M.0., Ten.) ans Bblauu BHITUCKU U3 TOXO039WCTBEHHON KHUTH
MpeACTaBWI B aAIMUHUCTPanni0 COTHUIIBIHCKOTO CEIBCKOTO MTOCETICHHUS CIEAYIOMIHNE JOKYMEHTHI:

NN | HammenoBanme u | KommuecTBO 3K3eMILTIPOB KomaecTBo mmcToB OtmeTka o Haraun
PCKBU3UTBI MOAJIUHHUK KOIUs HOJIUHHUK KOIus BbIa4C IOMITHCH
I JIOKYMEHTa JOKYMEHTOB 3asBHUTEIIS
3asBHTEIIO
1 2 3 4 5 6 7 8
2
UTOI'O

2. HepequL CBC,Z[eHI/Iﬁ 1 JOKYMCHTOB, KOTOPBIC 6y,[[yT TOJIYYUCHBI ITO MEXKXBEAOMCTBCHHBIM 3aIlIpOCaM:

NN HanmeHnoBaHue cBeleHNH U TOKYMEHTOB, KOTOPBIE OyIyT HanmenoBanue oprana (opraHusanim), B
MOJTYYCHBI IO MEXBEJOMCTBEHHBIM 3aIIpocam KOTOPOM 3aIpalinBaloTCs CBEICHUS U

by JIOKYMEHTBI

1 2 3

1

2

3

4

5

(Z[OJ'DKHOCTL Jinia, IpUuHABIICTO Z[OKyMeHTLI)

(ToAmHCh)

(®.1.0.)

20

(maTa OKOHYaHHS CPOKA PACCMOTPEHUS JOKYMEHTOB)

(mata BBLIAYM JOKYMEHTOB)

(moamuch)

Ilocne pacCMOTPEHNS TOKYMEHTBI BblJIaHbL

(®.N.0. 3asBuTEINA)

(momxHocTs, ®.1.0., moxnuck muna, (G.1.0., noamuck mna, BIAABIIEr0 JOKYMEHTHI) IIOJIyYHBIIETO JIOKYMEHTHI)




