AJIMUHUCTpaYs MYHHUIIMTIAJLHOTO 00pa30BaHUs —
COTHHIIBIHCKOE CEJILCKOE MTOCEICHHUE
CacoBCKOro MyHHUITUIIAJILHOTO paiioHa Ps3aHckoi obmacTu
ITIOCTAHOBJIEHHE
ot 29 nexadps 2014 r. Ne 105

OO0 yTBEepKIAECHUHM aIMUHUCTPATUBHOTO pErjlaMeHTa 110 NPeJOCTABICHUIO
MyHunumnaigbHou yenyru «lIpegocrasienne napopmanuu 00 o4epeTHOCTH
IPEIOCTABICHUS KIIIBIX TTOMEIICHUI Ha YCIOBHUSIX COLMATLHOTO HaliMay

B coorBerctBun ¢ ®denepanbabiM 3akoHOM 0T 27.07.2010 Ne 210-D3 «O6
OpraHu3alliyd TPEJOCTaBICHUSI TOCYJAAPCTBEHHBIX M MYHMIIUIAIBHBIX YCIyT»,
pykoBoacTBysich DenepanbubiM 3ak0HOM 0T 06.10.2003 No 131-D3 «O06 061X
MPUHLNINAX OPraHU3alM MECTHOTO caMoynpaBieHus B Poccuiickoit @enepanuny,
[Topsinkom pa3pabOTKM W YTBEPXKIEHUS aAJMUHUCTPATUBHBIX PErIAMEHTOB
NPEAOCTABICHNUS MYHUIUIAIBHBIX YCIYr aIMUHHUCTPALMENd MYHULMIAIBHOTO
obpasoBanust —  CoTHHUIBIHCKOE  cenbckoe — moceneHue  CacoBCKOro
MYHUIIUTIATBHOTO paiioHa Ps3anckoi oOmactu, yrBepxkaeHHbIM [locTaHoBICHHEM
riaaBel COTHUIIBIHCKOTO  CceJIbCKOoro 1mocejienus oT  13.04.2012 Ne 18,
I[TOCTAHOBJIAIO:

. VYTBepauTh aIMHUHUCTPATUBHBIA PEIJIAMEHT 10 IIPEIOCTABICHUIO
MyHuunaibHo ycnyru «lIpenocraBnenne wuHpopmanuu 00 OYEPEIHOCTH
MPEA0CTaBICHUS KUIIbIX TIOMEIICHUHN Ha YCIOBUSIX COLIMATIBLHOTO HalMa

2. [TlocraHoBieHUE aAMUHUCTPALIMM MYHHIUIIAJLHOTO OOpa30BaHUS —
CorHuubIHCKOE cenbckoe mnoceneHne (CacoBCKOr0 MYHHUIMIIAIBHOIO paloHa
Psazanckoit oOnactu «OO yTBEp)KIEHUM AAMUHUCTPATHBHOIO pErJIaMEHTa 10
MPEeIOCTaBIeHNI0 MyHUIUNanbHOU ycnyru «lIpemocraBnenue uHpopmammu 00
OYEpPETHOCTU TNPEAOCTABICHUS JKUJIOTO IOMEIIECHHUS Ha YCIOBUSX JOTOBOpa
coraibHoro Haiima» oT 11.11.2013 Ne 88 cuurtarh yTpaTUBIIUM CHUITY.

3. HacTosmee nmoctaHoBICHNE MOICKHUT OPHUITHIATIEHOMY OIyOJIMKOBAHUIO B
COBMECTHOM TI€YaTHOM CpelicTBe MaccoBoi nHpopmaruu «MHbopmamoHHbIH
oromereHb COTHUIIBIHCKOTO CEITBCKOTO MOCEJICHUS» U Ha CaliTe aIMUHUCTPAIIUU
COTHHMIIBIHCKOTO CEITLCKOI0 MOCEaCHMs: WWW.S0otnicino.gove2.ru

4. KoHTpoJib 32 HMCHOJHEHUEM HACTOAIIEIO MOCTAHOBIEHUS OCTAaBIIAIO 3a
co00il.

['maBa amMuHHUCTpaLKU

MYHHUIIMIIATBHOTO 00pa30BaHusl -

COTHHIIBIHCKOE CEITECKOE MOCEICHNE

CacoBCKOro MyHHIIMITAJIBHOTO pailoHa

Psa3aunckoii oo6actu C.A. JIpinuu

Pazocnats: B neno — 1 3x3.; AaMuHHMCcTpanus paiioHa — 1 3k3.



[Ipunoxenue

ITocranoBnenuto I'1aBbl aAMHUHUCTPALTTT
COTHHMIIBIHCKOTO CEJIBCKOTO MOCEICHUS
oT «29» nexabps 2014 r. Ne 105

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUITATIAJIbHOM YCJIYTA
"IIPEJOCTABJIEHUE HH®OPMAIIMU Ob OYEPEJHOCTHU NPEJOCTABJIEHUA
JKIJIBIX IOMEIEHUHA HA YCJIOBUAX COIIUAJIBHOTI'O HAUMA"
Pasznen 1. OBIIUE ITOJIOXKEHM A

1.1. IlpenmeroM perynupoBaHusi AJJMUHUCTPATHBHOTO PETJIaMEHTa MPEI0CTABICHHS
MyHUIUNanbHOU yciyru "[IpenocraBnenne naGopMau 06 04epeAHOCTH MPEIOCTABICHUS
KHJIBIX TIOMEIIICHUH Ha YCIOBUAX COLUMAIBHOTO HaliMa'" SIBIISIOTCS OTHOLICHUS, BOSHUKAIOIINE
MEXTy U3NIECKUMH JIUIAMH, JTHOO UX YIIOJIHOMOYEHHBIMH MPEICTABUTEISIMH, U
aJIMUHUCTpaled MyHULIMIIAIbHOT0 00pa3oBaHus — COTHHUILIBIHCKOI'O CEJIbCKOTO MOCEIECHUs
CacoBCKOro MyHUIIMITAJIBHOTO paiioHa (OpraHoM, MPEIOCTABISIONIIM MYHHIIUTTAIBHYIO YCITYTY),
CBSI3aHHBIE C IPEAOCTaBICHUEM MyHHIMNaNbHOH yenyru "[IpenocraBienue napopmamu 06
OUYEpEIHOCTH MPEIOCTABICHUS KUIJIBIX IOMEILIEHUH Ha YCIIOBUSAX COLMAIIBHOTO Haiima" (nanee
COOTBETCTBEHHO - AJTMUHUCTPATUBHBII PETJIaMEeHT, MyHUIIUIIAIbHAS YCIIyTa).

AJIMUHHCTpPAaTUBHBIN perjaaMeHT OnpeesnsieT CPOKU U MOCIIeA0BaTeIbHOCTh aIMUHUCTPATUBHBIX
Ipolenyp U aAMUHUCTPATUBHBIX ASUCTBUM MPU MPEJOCTaBICHUH MyHULIUTIATILHON YCIyTH
"IIpenocraBienue nHGpopMauu 00 OYEPETHOCTU MPEIOCTABIECHUS )KUIIBIX TTOMELICHUH Ha
YCIIOBUSAX COLMAIBHOTO Haiima'".

1.2. 3asgBuTeNsIMU MYHUIIUNIATBHOM YCIYTH SIBIISIIOTCS TPaXAaHe, COCTOSLIUE Ha yUeTe B
KaueCTBE HYXIAIOIIUXCS B )KHJIBIX TIOMEIIEHUAX, a TAKKe (PU3UUECKHUE JINIIA, UMEIOIIHE MPaBO B
COOTBETCTBUHU C 3aKOHOJAaTeNbCcTBOM Poccuiickoit denepanuu 1100 B cuily HaJeneHus ux
3asBUTEISIMH B TTOPSKE, YCTAHOBIIEHHOM 3aKOHOAATENLCTBOM Poccutickoit denepannu,
MOJIHOMOYMSIMU BBICTYNATh OT UX UMEHU MPU B3aUMOJICHCTBUU C COOTBETCTBYIOIIMMH OPTaHAMU
WCIIOJTHUTEIIbHON BJIACTH U MHBIMH OPTaHHU3aIMSAMHU MPU TIPEAOCTABICHUHA MYHUITUTIATEHOMN

YCIIyTH.

1.3. TpeboBaHus K MOPAIAKY HHPOPMHUPOBAHUS O MOPSAKE IPEIOCTABICHUS MYHHIIUIIATBHOM
yCIIyTH IPUBENIEHBI B pa3jiene 2 AIMUHUCTPATUBHOIO PETJIaMEHTA.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS MYHULIMITAJIBHOU YCJIVTH

2.1. HaumenoBanue MyHuunaabHoi ycnyru: "IIpenocraBnenue napopmaiu 006 ouepeHOCTH
MPEIOCTABIIEHUS )KUIIBIX TTOMELICHUI Ha YCIOBHUSIX COIMALHOTO HaiiMa".

2.2. MyHunMnanpHas yciyra npeAaoCTaBIIeTCsl aAMUHUCTPALMEN MYHUIIUITAIIBHOTO
oOpa3oBanus — COTHUIIBIHCKOE CeNbcKoe noceneHre CacoBCKOro MyHHUIIMITAIBLHOTO
paiiona (nanee - AIMUHHUCTpALUsA).

[Tprem 1OKyMEHTOB, HEOOXOIUMBIX JUIS PEIOCTABICHUS MyHULIUTIAIILHONW YCIIYTH, M BBIIAYY
pe3yJibTaTa NpeoCTaBICHUS MyHUIIUIIAIBHON YCIIYTH OCYIIECTBIISIOT:



- AIMHHHUCTpaNHsl MyHUIIMTIAIIBHOTO 00pa3oBaHusi — COTHUIIBIHCKOE CEIBCKOE MOCETICHNE
CacoBCKOTO MYHHUITUIIAILHOTO paiioHa.

- YroaHoMoOuYeHHas afMUHUACTpalen opranusanus - MBY "MHoro¢gyHKIIMOHATBHBIA [IEHTP
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MyHULIMIIAIbHBIX yciyr CacoBckoro paiiona" (nanee -
MHoro(}yHKIIMOHAIBHBIN TIEHTD).

MHOro(yHKIIMOHATBHBIN IIEHTP OCYIIECTBIISET TAKXKE IPHEM 3asBICHUN B JICKTPOHHOM BHJIE,
nocrynaronmx ¢ Eaunoro noprana rocy1apcTBEHHBIX U MYHUITUIATIBHBIX YCIYT ((yHKIIHIA)
(manee - EIITY).

2.3. 3anpernieHo TpeOOBATH OT 3asBUTEISI OCYIIECTBICHUS ICHCTBHMA, B TOM YHCIIC
COrJIacOBaHUM, HEOOXOAUMBIX IS [TOJIyYE€HUS MyHHUIIMITATLHONW YCIYTH U CBSI3aHHBIX C
oOpaleHueM B WHBIE TOCYIapCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO CaMOYIIPABIICHUS
COTHHULIBIHCKOTO CEJIbCKOTO MOCEIEHUs, OpraHU3alNH, 3a UCKIIOUEHUEM MTOITYyYEHUS
MYHHIIHITAJIBHBIX YCIIYT, BKIIFOYEHHBIX B TIEPEYCHB YCIIYT, KOTOPBIC SBIISIOTCS HEOOXOIUMBIMH U
00s3aTeNbHBIMU TSI IPEIOCTABICHUS MYHUIIUITATBHBIX YCIIYT.

2.4. Pe3ynbTaToM MpenoCTaBICHUS MYHUIIUITAILHON YCIIYTH SIBJISICTCS BbIIaya WU HAIIPABICHHE
3aSIBUTEIIIO COOONICHHS ¢ MHPOpMAIel 00 09epeTHOCTH PEIOCTABIICHUS JKUIIBIX TTOMEIICHHIA
Ha YCJIOBUSAX COLIMAJIBLHOIO HaiiMa (J1anee - COOOIIEHUE).

2.5. Cpox npeaocTaBiIeHUs] MyHULIUIIAIBHON YCITYTH.

2.5.1. MakcumanbpHbIi CpOK MPEIOCTABICHNS MyHUIIUIIAIBHON YCIIYTH HE TOJDKEH IPEeBbIIaTh
30 paGouux qHEW co AHS MPEACTAaBICHUS 3asBICHUS O MPeIOCTaBICHUU HH(OpMAIK 00
OUYEPEAHOCTH IIPEJOCTABJICHUS KUJIOT0 IOMELIEHHSI Ha YCIIOBHUAX COLMAIBHOrO Haiima (nanee -
3asBlIeHNE) B AIMUHHUCTPALMIO WM MHOTO(QYHKIMOHATBHBIN LEHTP.

2.5.2. MakcuManbHbI| CpPOK NMPUEMa U PETUCTPALINH 3asiBICHUSI HE I0JKEH IPEBbIIATh | JIeHb.

2.5.3. Cpok HampaBieHHs 3as1BICHUS B A IMUHUCTPAIMIO cOcTaBlsieT 1 pabounii AeHb cO IHS
npueMa M perucTpariu.

2.5.4. IlucpmMeHHOe 3as1BlI€HUE, IOCTYNUBLIEE B AJIMUHUCTPALINIO, PACCMATPUBAETCS B TEUEHUE
25 pabouunx qHEl co AHs ero noctymuieHus. [1o pe3ynprataMm paccMOTPEHHSI TOTOBHTCS
IIMCbMEHHBIN OTBET. MaKCUMaJIbHBIN CPOK PACCMOTPEHUS U MOATOTOBKH OTBETA HE JOJIKEH
npeBbIIIaTh 25 pabounx JAHEH.

2.5.5. MakcuMasbHBIi CPOK BBIJJAYH FIIA HAIIPABIICHUS 3asBUTEIIO0 COOOIIEHUS B BUIE
NUCbMEHHOTO OTBETA COCTABISAET 3 pabounx THS CO JHS Mepeaud OTBETa O MPEeIOCTaBICHUN
MYHUILIMTIAJILHON yeIyru AMuHUCTpanueil B MHOToQ yHKIIMOHAIbHBINA HEHTP.

2.6. ITpaBoBBIE OCHOBaHUS JJIS IPEIOCTABICHUS MyHULIMITAIBHON YCIYTH:

- Koncturynus Poccniickont @enepanny;

- ®epepanbubiil 3ak0H 0T 27.07.2006 N 152-03 "O nepcoHanbHBIX 1aHHBIX";

- ®epepanbubliii 3akoH 0T 06.10.2003 N 131-03 "O06 00muX NPUHIMIIAX OPTAHU3AIMHA MECTHOTO
camoynpasiieHus: B Poccuiickoit @enepanun';



- ®enepanbubiii 3aK0H 0T 27.07.2010 N 210-®3 "O6 opranuzanuu NpeaoCcTaBICHHS
rOCYJapCTBEHHBIX U MYHHUIIUITAIBHBIX YCIyT";

- [TocranoBnenue [IpaButensctBa Poccuiickoit denepanuu ot 15.06.2009 N 478 "O enunoit
cucteme nH()OPMAIIMOHHO-CITPABOYHON MOIJEPKKH TPAXKIAAH U OPTaHU3AINHA 110 BOIIPOCAM
B3aUMOJICHCTBUS C OpraHaMH UCIIOJIHUTEIILHON BJIACTH M OpraHaMu MECTHOTO CaMOYIPaBJICHUS
C UCMOJIh30BaHUEM HH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOU ceT MHTepHeT";

- YcraB MmyHunumnaipHoro oopa3zoBanus — COTHUIIBIHCKOE CelbcKoe noceeHne CacoBCKOTro
MYHHITUIIAJILHOTO paiioHa, mpuHATHIN pereHueM Coera [enmyratoB ot 30.06.2006 N 470-111,

- AIMUHHUCTPATUBHBINA PErJIAaMEHT MPEOCTABICHUSI MyHULIMNIATLHOM yenyru "[IpenocTaBienue
uH(popMaluu 00 0YEPETHOCTH MPEIOCTABICHUS KUIIBIX TTOMEIICHUI Ha YCIOBHIX COLMAILHOTO
HaiiMa";

2.7. UcuepripIBaloONIyil IepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHO/IaTE€JIbHBIMU WJIM UHBIMA HOPMAaTHUBHBIMH MPABOBBIMU aKTaMU JJI IPEJOCTABICHUS
MYHULIMTNIAJIbHOW YCIYTH.

2.7.1. lnsa npenocTaBiaeHusl MyHUIMIIAIBHON YCIYTH IpaskJaHUH NPEABABISAET JOKYMEHT,
yJIOCTOBEPAIOLINH JTUYHOCTh, U TIOJAET 3asiBiIeHue 1o ¢popme cornacHo [Tpunoxenuro N 1 k
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY B A IMUHHCTPALUIO MM MHOTO(QYHKITMOHAIBHBIH [IEeHTp. B
cilyuae, eclly C 3asiBIeHueM oOpalaeTcs npeCcTaBUTelb 3asBUTENIS, TO MPEIbIBIAETCS
JIOKYMEHT, YOCTOBEPSAOLIUI JIMYHOCTD IIPEACTABUTEIIS 3asBUTENIA, @ TAKKE JOBEPEHHOCTD,
odopmiieHHas B IOPsIJIKE, YCTAHOBJIEHHOM 3aKOHoJaTeabcTBOM Poccuiickoit denepanuu.

Fpaxcz[aHe, noJaromue 3a4BJICHHUA OT UMCHHU 3adBUTCIIA, IPU3HAHHOT'O HeI[eeCHOCO6HBIM,
3aKOHHBIMHU NIPECACTABUTCIIIMU KOTOPOT'O OHU ABJIAIOTCA, IPUJIATatOT CICAYIOINUC NOKYMCHTBI:

- KOITMIO NIACIIOPTa UJIM MHOTO IOKYMEHTA, YIO0CTOBEPSIOLIETO JUYHOCTh 3aKOHHOI'O
MIPEACTaBUTEINS TPAKIaHUHA, IPU3HAHHOTO HEIEECTIOCOOHBIM;

- KOIIMIO PCIICHHUA CyJa O MPHU3HAHUU I'PAKIaHHA H@I[CCCHOCO6HI>IM;
- PCUHICHUEC OPTaHOB OIICKHU W MOINMCYHUTCIBCTBA O HABHAYCHU N OIICKYHOM.

3asiBIIeHHE O MPEIOCTABICHUN MYHUIIUIAILHON YCITYTH MOXKET ObITh TOJAHO B AIEKTPOHHON
dbopwme ¢ ucnonszoBarrem EINTY.

K 3asBnenuto, mogaBaeMomy B 3IEKTPOHHOU (hopMe, MpusiaratoTcs JOKyMEHThl B COOTBETCTBUU
C HACTOSIIIIMM ITYHKTOM U ITyHKTOM 2.7.2 ATMUHUCTPAaTUBHOTrO perinamenTa. Kaxxaplii JOKyMEHT
JIOJDKEH TIPEACTaBISITE co00it daiin B hopmare PDF, DOC, JPG nnu nHoM dopmare,
MOJ/IeP’)KUBAEMOM MHTEPAKTUBHOM popmoii 3assnenus Ha EINI'Y, copeprkamuii rpaguueckuii
00pa3 COOTBETCTBYIOIETO0 OYMaKHOTO TOKYMEHTA. 3asBJICHUE U JOKYMEHTHI JOJIKHBI ObITh
MOJAINUCAaHBl COOTBETCTBYIOIIMM BHJIOM 3JIEKTPOHHOM MOANNCH 3aIBUTENS WIN NIPEACTABUTENS
3asBUTENS B COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

2.7.2. IoKyMeHTbI, Ipe/ICTaBIsIeMble 3asiBUTEIEM JOJKHBI COOTBETCTBOBATH CIICAYIOIINM
TpeOOBaHUSM:

a) TEKCThI IOKYMEHTOB HallMCaHbl pPa300pUMBO, HAUMEHOBAHUS IOPUINYECKUX JIHI] - 6€3
COKpAIIeHHs, C YKa3aHUEM UX MECT HaXOXKJEHUS;



0) damunus, UM ¥ 0TUYECTBO (U3UYECKUX JIUII, aAPEC UX MECTA )KUTEIIbCTBA, Tele(OoH
HaIKMCaHbI TOJHOCTHIO;

B) B JOKYMEHTAaxX HET MOJYUCTOK, IPUIHCOK, 3a4€PKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX B HUX
UCIIPABJICHUN;

') JOKYMEHTbI HE UCIIOJHEHBI KapaHAaIloM;

1) TOKYMEHTbI HE UMEIOT CEPbE3HBIX MOBPEXKICHUN, HATMYUE KOTOPBIX HE ITO3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh UX COIECPIKAHUE;

€) IOKyMEHTbI HE JJOJDKHBI COJEPKaTh Pa3HOUTEHUH.

2.8. McuepnbiBaroluii nepeueHb OCHOBAHUMN I OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTABIICHUS MYHULIUIIAJIBHON YCIIyTH:

- HC IPpCACTABJICHBI JOKYMCHTBI, YKA3aHHBIC B ITYHKTC 2.7.1 HaCToACTO A,Z[MI/IHI/ICTpaTI/IBHOFO
pEeriiaMCcHTa,

- IOKYMEHTBI HE COOTBETCTBYIOT TPEOOBaHMSIM, YCTAHOBJICHHBIM B ITyHKTE 2.7.2 HACTOSIIETO
AJIMUHUCTPAaTUBHOT'O perjlaMeHTa.

2.9. McuepnpIBaroluii nepeueHb OCHOBAHUM I 0TKa3a B IPEJOCTABICHUN MYHUIIMIIAIIbHON
YCIIyTH:

- IPEACTABJIICHHBIC TOKYMCHTEI 110 (I)opMe HJIN COACPKAaHNUIO HE COOTBCTCTBYIOT Tpe60BaHI/IHM
HeﬁCTBymIHCFO 3aKOHOAATEJIbCTBA, B TOM YHCJIC 110 NOANINCAHNIO JOKYMCHTOB
COOTBECTCTBYIOIIIMUM BHUIOM 3J'I€KTpOHHOI71 IIOAIINCH,

- HC IOATBECPIKACHHUEC B PE3YJIbTATC NPOBCPKU IMOJIITMHHOCTHU 3J'I€KTpOHHOI71 IoAIIMCH,
HCHOJ’IB3y€MOI>i AJIg TIOATTUCAHUA JOKYMCHTOB 3aABUTCIIEM UJIU ITPEACTABUTCIICM 3aABUTCIIA,

- (baiimpl, coeprKaIre MPUIOKEHHbBIE K 3asBICHUIO JOKYMEHTBI, TOBPEXKICHBI TN
COJIEpXKAIIYIOCS B HUX MH(GOPMAIIUIO HE y/Ia€TCs MPOYUTATD.

2.10. IIpenocraBieHrne MyHUIIUTIATBHON YCIYTH, a TAaKK€ MHPOPMUPOBAHUE U KOHCYJIbTALUS 1O
MPEIOCTABICHUIO MYHUIIUIIAJIbHONW YCIYTH OCYIIECTBISAIOTCSA OECIIaTHO.

2.11. MakcuManpHO€E BpeMs 0’)KMIaHHS B OUEPEH NP MTOAAaUe 3asIBICHUS O MPEJOCTABICHUN
MYHHIIMIIAJIbHON YCIIyTH HE JIOJKHO MPEBBIIATH 15 MUHYT.

MakcuManbHO€E BpeMsl O’KUJIaHUs B 0YEPEIU IIPH MOJIYYEHUH pe3ynbTaTa IIpeIOCTaBICHUS
MYHUIMIIAJIBHON YCIYTH HE AOJDKHO NMPEBbIIATh 15 MUHYT.

2.12. MakcuManpHO€E BpeMs PETUCTPALUU 3asIBJICHUS O NMPEJOCTABICHUN MYHUIIMITAIIBHON
YCIIYTH HE JIOJKHO MPEBBIIATH 45 MUHYT.

2.13. TpeboBaHus K MOMENIEHUSIM, B KOTOPBIX MIPEIOCTABISAETCS MyHHUITUTIATBHAS YCIIyTa, K 3aTy
0KUJAHUsI, MECTaM JJIs1 HAIIMCAHUS 3asBJICHUI O IPEAOCTABIEHUH MYHULIMITAJIIBHOW YCIIYTH,
MH(OPMaLIMOHHBIM CTEHJIaM C 00pa3liaMy 3asiBICHUN U TIEpEYHEM TIOKYMEHTOB, HEOOXOANMBIX
JUISL IPEIOCTABIICHUS! MYHULIMIIAIbHOM YCIIYTH.



2.13.1. Uudopmarnus o MmecTe HaXOXKIACHUS aJMUHUCTPAIINHU U Tpaduke paboThI
MHOro(yHKIIMOHAILHOTO IIEHTPA, MPEAOCTABISIONIMX MYHHIIUIIAIBHYIO YCIIYTY, pa3MelicHa Ha
ounmanbHOM caiite aaMuHUCTparu (WWW.S0tnicino.gov6e2.ru) cormacHo mpuioxenuto N 3 k
AJIMHHUCTPAaTUBHOMY PETJIAMEHTY.

2.13.2. Ha Tepputopuu, Npriieraronieid K MeCTOpaciooKEeHHUIO 3JJaHusl, TJI€ OCYILECTBISIOTCS
MIPUEM U BbIJIaya IOKYMEHTOB, 00OPYIYIOTCSI MECTA JUISI TAPKOBKH aBTOTPAHCIIOPTHBIX CPECTB.
Ha crosinke nomkHO OBITH HE MEHEe 5 MeCT, U3 HUX He MeHee | MecTa - Uil TapKOBKU
CIEUUATBHBIX TPAHCIOPTHBIX CPEJCTB JIHI] C OTPAHUYECHHBIMUA BO3MOXKHOCTSIMU TIEPEABUKECHUS.
Jocryn 3asBuTeNel K MapKOBOYHBIM MECTaM SIBJISIETCSA OECIIaTHBIM.

2.13.3. 31anue T0DKHO OBITh 000PYIOBAHO OTICIBLHBIM BXOJIOM JUIsl CBOOOAHOTO JIOCTYIIa
3aABUTCIICH.

2.13.4. Bxoapl B IOMEUIEHUS, 1€ OCYLIECTBIIAIOTCS IPUEM U BblAaya JOKYMEHTOB,
000pyAyIOTCS NAaHAYCaMH, PaCIIMPEHHBIMU IIPOXOAaMHU, TO3BOJISIFOIIMMU 00ECIEYUTh
CBOOOJIHBIN JIOCTYII JIMI] C OFPAaHUYEHHBIMU BO3MOXKHOCTSMU IEPEIBUKECHUS, BKIOYAs JIMIL,
UCIOJB3YIOUIUX KPECIa-KOISACKH.

2.13.5. LleHTpanbHBIH BXOJ B 3AaHUE JIOJDKEH OBITH 000py10BaH WH(POPMAIIMOHHOHN TaOIUIKON
(BBIBECKOIA), cozeprkalleil HHpOpMaIuo 0 HAMMEHOBAHUU U Ipaduke paboThl OpraHu3alui,
OCYIIIECTBIISIOLIEH IPUEM U BbIJauy JOKYMEHTOB.

2.13.6. Ilomemienus, B KOTOPBIX NPEJOCTABISAETCS MyHULMIIAIbHAS YCIYTa, JTO0JKHBI
COOTBETCTBOBATh YCTAHOBJICHHBIM IIPOTUBOIOKAPHBIM U CAHUTAPHO-3IUAEMHUOJIOTHYECKUM
IIpaBUjIaM U HOpMaTHBaM.

2.13.7. Ilomemienus, B KOTOPBIX MPEAOCTaBISAETCS MyHUIIUNIAJIbHAS YCIYTa, T0JKHBI UMETh
TyaseT co CBOOOJHBIM JIOCTYIIOM K HEMY B pabouee BpeMsl 3asiBUTENCH.

2.13.8. Ilomemienus, B KOTOPBIX MPEAOCTaBISAETCS MyHUIIMNIAIbHAS yCIyTra, BKIOYal0T MeCcTa
JUIS O’KUJIaHUs, MECTa JUIsl MHPOPMHUPOBAHUS 3asBUTENIECH 1 3aTI0JIHEHUS HEOOXOJUMBIX
JIOKYMEHTOB, a TAKXKE MECTa I IpUeMa 3asiBUTEIEH.

2.13.9. MecTa 11 0’)KUIaHUS TOJKHBI COOTBETCTBOBATH KOM()OPTHBIM YCIIOBHUSIM LTSI
3asBUTENEH U ONTUMAIbHBIM YCIOBHUAM PaOOTHI JOKHOCTHBIX JIHII.

2.13.10. Mecta a5 0kHJIaHUS 000PYIYIOTCS CTYIIbSIMH, KOJIMYECTBO KOTOPBIX ONpeaesseTcs
uCcX0/1s U3 (PaKTHUECKOW Harpy3ku U BO3MOXKHOCTEH JIJIsl MX pa3MEIIEeHUs B 31aHUH, HO HE
MOYET COCTaBJISITh MEHEE 5 MeCT.

2.13.11. Mecta nnst uHGOPMUPOBAHUS U 3aMTOTHEHHUS HEOOXOUMBIX TOKYMEHTOB 000Dy IYIOTCS
WH(OPMAIIMOHHBIMU CTEHJIAMU, CTYJIbSIMU U CTOJIAMH JTUOO CTOUKAMHU TSl 0(hOPMIICHHS
JIOKYMEHTOB, 00ECIIEYMBAIOTCS OJIAaHKAMU 3asiBJICHUN M HEOOXOIMMBIMHU KaHIICIIPCKUMHU
MPUHAJIC)KHOCTSMU.

2.13.12. Ha uaopMarimoHHOM CTEH/Ie pa3MelaeTcs cleayromnas nHpopManus:

a) CPOK MPE0CTABJICHHUS] MyHUIIUTIATHHOW YCIIYTH ¥ CPOKH BBITTOTHEHUS OT/IETBHBIX
aIMUHUCTPATUBHBIX JCUCTBUN;

0) bopma 3asiBieHUs U 00pa3el] ero 3anoJHEHUS;



B) MepedyeHb TOKYMEHTOB, HEOOXOAUMBIX JUISl TPEIOCTABICHUS MyHULIUTIAILHON YCIyTH, U
npeIbsBIsieMble K HUM TpeOOBaHMUS;

I') IepevYeHb OCHOBAHUH JIJISl OTKAa3a B MPEJIOCTABICHUN MYHUIIUITAIBHON YCITyTH;

1) nHGOpMAIIHS O IIATHOCTH (OECIIaTHOCTH) MIPEAOCTABICHUS] MYHUIIUTIAIBHOU YCITYTH;
€) U3BJICUYCHUS U3 ATMHUHUACTPATHBHOTO PEriIaMeHTA.

2.13.13. IIpuem 3asiBI€HUI OCYILIECTBISAETCS B OKHAX IPUEMa JOKYMEHTOB.

2.13.14. OkHa npuema JOKYMEHTOB JIOJIKHBI OBITH 000PYA0BaHbI HHPOPMALIMOHHBIMU
TaOIMYKaMU C yKa3aHUEM:

a) HoOMepa OKHa;
0) bamuTuM, UMEHH, OTYECTBA U JOJDKHOCTH JIUIA, BEAYILETO TIPUEM;
B) rpaduka npuema.

2.13.15. JIomKHOCTHBIE JINLA, OCYLIECTBIISIIOIINE TPUEM IOKYMEHTOB, 00ECIIEUNBAIOTCS
JMYHBIMU UIEHTH(PUKAIMOHHBIMHA KapTOYKaMHU U (MJIM) HACTOJIBHBIMHU TaOJTUYKAMHU.

2.13.16. MecTa nmst mpuemMa JOKYMEHTOB JIOJDKHBI OBITh CHA0XEHBI CTYJIBSIMUA, UMETh MECTa st
MUChbMA U PACKIIAJIKU JJOKYyMEHTOB.

2.13.17. B nensax obecnevyeHus: KOHGUIEHINANBHOCTH CBEJICHHUH O 3asiBUTENE OJTHUM
JOJKHOCTHBIM JINLIOM OJTHOBPEMEHHO BEJETCS IPUEM TOJIBKO OJHOTO 3asBUTEIIS 110 OJTHOMY
00palIeHn1o, 3a UCKIIIOUYEHUEM CITydaeB 0OpallleHUs] HECKOJIBKHX 3asBUTENCH 3a
IIPEA0CTABICHUEM OJHOW MYHULIUITAIIBHON YCIIYTH.

2.13.18. Kaxgoe pabouee MeCTO JIOJBKHOCTHOTO JIUIA JOHKHO OBITh 000pYA0BaHO TenehOHOM,
NNEpCOHAJIbHBIM KOMIIBIOTCPOM C BO3SMOKHOCTBIO JOCTYIIA K I/IH(i)OpMaHI/IOHHI)IM Oazam JaHHBIX,
MeYaTaoUM YCTPOHCTBOM.

2.13.19. [Ipu 00opy10BaHNUN MOMEIEHHH, B KOTOPBIX MPEAOCTABIAETCS MyHUIIUIATIbHAS
ycayra, 00ecreuynuBaeTcss BO3MOXKHOCTb OSCIPENITCTBEHHON 3BaKyalluH BCEX 3asBUTEINIEH U
JOJKHOCTHBIX JIML B CIIy4ae BOSHUKHOBEHHUSI UPE3BbIYATHON CUTYaIlUN.

2.13.20. ITpu BBICOKOM Harpy3Ke U MPEBBIIIEHNN YCTAaHOBJIEHHBIX A IMUHUCTPATUBHBIM
pErJaMeHTOM CPOKOB OXKUIAHHS B OUEPEAH 10 PEHICHUIO PYKOBOIUTENS
MHOro(yHKIIMOHAIBHOTO IIEHTpa MPOAOKUTETLHOCTh BPEMEHU U KOJIMUECTBO JIHEH npuema
MOTYT OBITH YBEJIUYEHBI.

2.13.21. Uudopmarus o nmopsike MpeaoCcTaBIeHUs MyHUIMITAILHON YCIIYTH MTPEIOCTaBIISETCS
paboTHHMKaMu AAMHHHUCTpalMU 1 MHOTOQYHKIIMOHAIBHOTO IIEHTpa MpY JIMYHOM KOHTAKTe C
3agBuTensMu, uepes EINIY, mo Homepam TeneoHOB /71 CIIpaBOK (KOHCYIbTALMM), @ TAKKe
pa3Meriaercs B MH(HOPMalMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSIX 00ILero nojb30BaHus (B TOM
yucie B cetu VHTepHeT), myOnuKanuy B CpeicTBaX MacCOBOM MH(popManuu, Ha
MH(POPMALMOHHBIX CTEHAAX AIMUHHCTpALUU, MHOrO(YHKIIMOHAIBHOTO LIEHTpA.



2.13.22. Tlpu oTBeTax Ha Tee(OHHBIC 3BOHKU U YCTHBIE OOpaIeHHs JOHKHOCTHBIC JTUIA
AnmuHuCcTpanuu 1 MHOTo( yHKIIMOHAJIBHOTO LIEHTPA MOAPOOHO U B BEXKIUBOU (KOPPEKTHOM)
dbopMe HHGHOPMUPYIOT OOPATHBIIUXCS TI0O MHTEPECYIOMHUM UX BorpocaM. OTBET HA TeneOHHBIH
3BOHOK JOJDKEH HAUMHATHCS ¢ HHPOpPMAIMK O HAUMEHOBAaHUU OpPTraHa, B KOTOPBIA MO3BOHUII
rpaKaaHuH, (GaMUIHH, UMEHHU, OTYECTBE U JIOJDKHOCTH JOJKHOCTHOTO JIUIA, IPUHSBIIIETO
TeneOoHHBIN 3BOHOK. J1Jis1 o0ecneueHrs BRICOKMX CTaH1apTOB KauecTBa pabOThI TOJKHOCTHBIX
U1, MHOTO( YHKITMOHATILHOTO IIEHTPA BEJIETCS 3aMUCh Pa3TOBOPOB.

Bpewmst pa3roBopa He 10J>KHO MpeBbIarh 10 MUHYT.

[Tp1 HEBO3MOKHOCTH JIOJPKHOCTHOTI'O JIMLIA, IPUHSBILIETO 3BOHOK, CAMOCTOSATEILHO OTBETUTH Ha
MOCTaBJIEHHBIE BOMPOCHI TesIe(DOHHBINM 3BOHOK JOJDKEH OBITH IIepeapecoBaH (IepeBe/ieH) Ha
Jpyroe AOJDKHOCTHOE JIMIO WK e 00paTUBLIEMYCs TpaXXIaHUHY JTOJKEH OBITh COOOIIEH
TeneOHHBII HOMEP, IO KOTOPOMY MO>KHO MOTYYUTh HEOOXOAUMYIO HH(POPMAIHIO.

2.13.23. NudopmupoBaHue 0 X0/ie IPEIOCTaBICHUS MYHUIIUTIATHHON YCIYTH OCYIIECTBISETCS
JIOJDKHOCTHBIMU JIMIIAMH TIPH JIMYHOM KOHTAKTE C 3asIBUTEJISIMU, C UCIIOJIb30BaHUEM CPEJICTB
cetu VIHTEpHET, MOYTOBOM, TeIe(OHHOM CBS3H.

3asBUTENHN, IPEACTABUBIINE B AIMUHUCTPALINIO WK MHOTO(QYHKIIMOHAIBHBIN IEHTP
JOKYMEHTBI JUI IPEJOCTaBICHUS] MyHULIUIIAIBHONW YCIYTH, B 00513aTEIbHOM HOPSI/IKE
MH(OPMHUPYIOTCS JOJKHOCTHBIMU JIMIIAMU O PE3YJbTaTe MPEI0CTABICHUS MyHULIUIIAIbHON

YCIIyTH.

HudopmupoBanue 3asiBUTENS O X0/1€ IPEIOCTABICHUS MYHUIIMIIATBHON YCIYTH MPHU To1a4e
3asBIeHUs B 2JeKTpoHHOM BHjie uepe3 EIN'Y (manee - npegocTaBieHre MyHUIIUITATBHON
YCIIYTH B DJIGKTPOHHOM BHUJIE€) OCYIIECTBIIsIETCS B TMUHOM Kabunete 3asButens Ha EINTY.

HNudopmupoBanue 3asiBUTENS 0 pe3yJbTaTe MPeAOCTaBICHHS] MyHUIIUTIAIBHOM YCIYTH B
AIIEKTPOHHOM BHUJIE OCYIIECTBISETCA B IHUHOM KabuHete 3assutens Ha EIIY. Takxe
3asBUTEITb MOKET OBITh YBEJIOMJIEH O Pe3yibTaTe MPEIOCTABICHUS MYHHUITUIIATBLHON YCIyTH B
AIIEKTPOHHOM BHUJIE, C UCTIOIB30BAHUEM CPEACTB IMOYTOBOM, TeneoHHOi cBsi3u, SMS-
YBEJOMIICHUM U 3JIEKTPOHHOM MOYTHI.

2.13.24. Uudopmarus o cpoke 3aBepiieHus: 0hopMIIEHUS JOKYMEHTOB 3asiBUTEIO COOOIIAeTCs
IIpH 0J1a4Y€ TOKYMEHTOB, a B CIIy4ae COKpAIlEHHs CPOKa - 110 YKa3aHHOMY B 3asIBJICHUHU
TenedoHy U/WIH aJIpecy SIEKTPOHHOM MOYTHI.

2.13.25. Koncynbranuu (CIipaBKH) 1O BOITPOCAM MPEIOCTABICHHS MyHUITUTAIBHONU YCITYTH
MPEIOCTABISIOTCS JOMKHOCTHBIMU JIUIIAMH A TMUHUCTpAMd 1 MHOTO(YHKITMOHATTEHOTO
LEHTpA.

2.13.26. KoncynbpTanuuu npeaoCTaBiIsIIOTCS MO CIEAYIOINIMM BOIPOCAM:

- IEpCUHA JOKYMCHTOB, HCOGXOI[I/IMLIX JI IPEAOCTABIICHUA MyHHHHHaHBHOﬁ YCIYIu;

- ICTOYHUKOB ITOJYUCHUA TOKYMCHTOB, HCO6XOI(I/IMLIX AJIg IPpEAO0CTAaBJICHUA MYHHHHHaHBHOﬁ
yciyru (Opl" aH, OpraHu3aluda 1 ux MCCTOHaXO)KILCHI/IC);

- BPEMEHHU IpHeMa TOKYMEHTOB;

- CpOKa IIPENOCTaBICHNs MYHULIUITAIIBHON YCIIYTH;



- IOpsiZIKa 00KaoBaHUs JeHCTBUM (O€3/IeHCTBHS) U PEIICHUH, OCYIIIECTBIISIEMBIX U
NPUHUMACMBIX B X0JI€ TIPEJIOCTABICHHUS MYHUIIUTIAILHOW YCITYTH.

2.13.27. Ilpu KOHCYIBTUPOBAHUM 3ASIBUTEJICH 1O JIEKTPOHHOU MOYTE, B TOM YHUCIIE O XOJI€
MPEIOCTABIICHUSI MyHUIIUIIATHLHON YCIYTH, OTBET JIOJDKEH OBITh HAMPABJICH B TEUCHHE S5 (IIATH)
JTHEH, UCYUCIIIEMBIX CO JTHS, CIEAYIOLIETO 3a JHEM MOCTYIUICHHUS COOTBETCTBYIOIIETO 3arpoca.
2.13.28. 3agBuTenb UMEET MPABO MPEACTABUTH JOKYMEHTHI 110 MPEIBAPUTEIIHLHOMN 3aMKCH.
[TpenBapuTenpHas 3aMKUch OCYHIECTBIsACTCS B MHOTO(YHKIIMOHATILHOM IIEHTPE
HEMOCPEJICTBEHHO Yepe3 TePMUHAI AIEKTPOHHON ouepeiu.

2.14. Ilokazarenu TOCTYITHOCTH M Ka4ye€CTBa MYHULIUTIAIbHBIX YCIIYT.

2.14.1. Iloka3zarensiMu JOCTYITHOCTH MYHHULIMIIAILHOM YCIIYTH SIBIISIOTCA:

a) TPAaHCIIOPTHAA JOCTYITHOCTh K MECTaM IMPEAOCTABICHUA MYHHHHHaHBHOﬁ YCIIyru;

0) obecriedeHre OeCpensATCTBEHHOTO JOCTYIA JIUI] C OTPAHUYCHHBIMU BO3MOKHOCTSMU
NEPCABMIKCHHNA K ITIOMCUICHUAM, B KOTOPBIX ITPEAOCTABIIACTCA MYHULIMIIAJIbHAA YCIIYyra,

B) pa3MeleHne nHpOopMaIy O MOPSAKE MPETOCTABICHUS MYHHUIIUITAIBHON YCIYTH B €JMHOM
[opTajle TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT.

2.14.2. [loka3aTensiMu KayeCTBa MyHULIUMIIAJIBbHON YCIYTH SIBJISFOTCS:
a) co0Io/IeHNe CpoKa MPeAOCTABICHUS MyHUIIUNIAIHON YCITYTH;
0) coOmto/ieHre CPOKOB 03KMJIaHUS B OUEpEIU IPU M0/1a4ye U MOJIyY€HUHU JOKYMEHTOB;

B) OTCYTCTBHE TOJIaHHBIX B YCTAHOBJICHHOM IMOPSIKE Kai00 Ha pelieHus, 1eHCTBUs
(Ge3neiicTBUE), NPUHATHIE U OCYILIECTBIICHHBIE MTPH MPEIOCTABICHUN MYHHUIIMIIATBHON YCIYTH.

Pasznen 3. COCTAB, IIOCJIEAOBATEJIbBHOCTDb 1 CPOKU BBIITIOJIHEHU A
AIMUHUCTPATHUBHBIX ITPOLEAYP

3.1. brnok-cxeMa npeaocTaBIeHUs] MyHULIIMNIAIBHON YCIYTH MPUBOAUTCS coriacHo [IpuiioskeHuto
N 2 k AAMUHHUCTPaTUBHOMY pPETJIaMEHTY.

3.2. IlpenocTaBieHne MyHUITUTIATHLHOW YCIIYTH BKIIIOYAET B C€0s1 CICAYIONIHE
aIMUHUCTPATUBHBIE POLIETYPHI:

- IPUEM M PETUCTPAIlHs 3asBIICHHUS,
- HaImpaBJICHUE 3a4BJICHHUA B AJIMI/IHI/ICTpaHI/IIO;
- pacCMOTpEHUE 3asIBICHUS;

- MIOWCK 3aIipalinBaeMoil 3asBUTeNIeM HHPOPMAIIMK B KHUTAX y4eTa rpak/iaH, HY>KIalOIINXCS B
KUJIBIX TIOMEIIECHUSIX (Jajiee - KHUTH y4eTa);

- IOATOTOBKA U HaIpaBJieHue coo0eHnsI B MHOrOQ yHKIIMOHABHBIN LIEHTD;



- BeIJIa4a (HampaBJIeHHUE) COOOIICHUS 3asIBUTEIIO.

3.2.1. [IpueM u perucrpanus 3asiBJICHUSI.

3.2.1.1. IIpu nonaue 3asBiIeHUs B OyMaKHOM BH/JIE.

3asButens oOpamaercss B AIMUHUCTPALUIO WM MHOTO(QYHKIIMOHATBHBIA LIEHTP

¢ 3asBiieHueM cornacHo [Ipunoxennio N 1 kK AAMUHUCTPATHBHOMY PETJIAMEHTY, IPU ATOM
NPEIBSBISET JOKYMEHT, YAOCTOBEPSIOIINN €ro JMYHOCTh, U JIOKYMEHT, ITOITBEPIK IO
MOJTHOMOYHS (PU3MUECKOTO JINLIA TPEACTABIATh UHTEPECHI (PU3MUECKOTO JINLIA, €CITH C
3asBJICHHEM O0paIIaeTcsl MPEICTaBUTEIb 3asIBUTEIIS.

JI0J>KHOCTHOE JIMIO, OTBETCTBEHHOE 33 TIPUEM M PETUCTPAIIMIO JOKYMEHTOB:

a) YCTaHaBIIMBAET MPEIMET OOpalCHHS;

6) IpOBEPACT NOKYMCHT, y,Z[OCTOBCpHIOH_II/Iﬁ JIMYHOCTD 3a4BUTCIIA, B CIIydac C€CJIN 3asABJICHUC
MMpCACTAaBJICHO 3aABUTCIIEM IIPpH JINYHOM 06paIJ_ICHI/II/I;

B) [IPOBEPSIET IOJIHOMOYUS MTPEJCTABUTEINS 3asBUTENA - (U3NYIECKOTro JIMIa AeHCTBOBATh OT
UMEHH (PU3NIECKOTO JINIIA;

I') IPOBEPSET HAIMYKE JOKYMEHTOB, HEOOXOAUMBIX JUISl IPEAOCTaBICHUSI MyHULIMITAIbHOM
YCIyTu,

1) IPOBEPSET MPaBUIbHOCTD 3aII0JTHEHUS 3asIBJICHUS, COOTBETCTBUE €r0 M0 COJIEPKAHHIO
TpeOOBaHUAM IMyHKTa 2.7.2 AIMUHUCTPAaTUBHOTO periaamenTa. He moanexar npuemy 3asBiIeHUs
U JIOKYMEHTBI, UMEIOIINE MOTYUCTKY JINOO MPUMHUCKH, 3a4€PKHYTHIE CJIOBA UJIM UHBIE HE
OTOBOPECHHBIEC B HUX UCIIPABJICHUA, 3asBJICHN, 3alI0JIHCHHbIEC KApAaHJAIIOM, a TAaK)Ke 3asBICHUSA C
CEPBbE3HBIMU ITOBPEXKICHHUAMU, HE MO3BOJISIIOLIIMMYI OJTHO3HAYHO UCTOJIKOBATh UX COAECP/KAHUE;

€) PETUCTPHUPYET 3asBJICHUE B CUCTEME JIEKTPOHHOTO JOKyMEeHTooOopoTa (nanee - CO/).

JIoJKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MMPUEM U PETUCTPALINIO IOKYMEHTOB, BHOCUT B COJ[
3alKCh O MPUEME 3asBICHUS, YKa3bIBACT:

- IOPSJIKOBBII HOMED 3asIBICHUS;

- 1aTy ¥ BpeMs IIpuemMa;

- 00111€€ KOJIMYECTBO JIOKYMEHTOB U 00111€€ YHCIIO JTUCTOB B JIOKYMEHTAX;

- JJaHHBIE O 3asBUTEIIE;

- LIeJIh OOpaIeHHs 3asBUTES,

- cBoM (haMWIIUIO Y UHUITUAITEL.

JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 32 MPUEM M PETUCTPALIMIO 3asBIICHHS,

oopmisier pacniucky cornacHo [Ipunoxennto N 4 kK AAMUHUCTPATUBHOMY PETJIaMEHTY B
MOJIyYEHUH JOKYMEHTOB B JIBYX 3K3eMIurApax. OIMH 3K3eMIUTAP BbIAAET 3asBUTEIO, BTOPOU



SK3CMIUIAP MPUKITAABIBACT K IPUHATBIM JOKYMCHTAM U ICPECAACT NPUHATHIC TOKYMCHTLL
JOJDKHOCTHOMY JIMIY, OTBETCTBCHHOMY 3a HAIIPAaBJICHHUEC JOKYMCHTOB B A,I[MI/IHI/ICTpaI_II/IIO.

MakcuManbHBIA CPOK BBITIOJIHCHHS aIMUHUCTPATUBHOM MPOIIEAYPHI - 45 (COPOK IMATh) MHHYT.
3.2.1.2. Ilpu nonaue 3asBJIeHUS B 3JIEKTpoHHOM Bujie Ha EIIT'Y:
OcHOBaHUEM /U Ha4aJla MPOLEAYPHI sIBJsieTCs mocTyruieHue 3asasienus ¢ EINTY.

JomxrocTHOE T1I0 MHOTO( YHKIIMOHAIBHOTO IICHTPa, OTBETCTBEHHOE 32 MIPUEM U
perucrpanuio 3asBieHui, nocrynatomux ¢ EINTNY:

a) YCTaHaBIIMBAET PEeIMET O0paleHHS;

0) perucTpupyer 3asBlICeHUE B CUCTEME UCIIOTHEHHS PEriiaMEHTOB CUCTEMBI
MEXBEJIOMCTBEHHOTI'0 JICKTPOHHOTO B3aumo/iericTBus (nanee - CUP CM3B).

MaxkcuManbHbIN CPOK MTpHEMa 3asiBICHUS U JOKYMEHTOB B JIEKTPOHHOM BHJIE - 10 (ecsTh)
MUHYT.

3.2.2. HanpaBneHue 3asiBieHUs B AIMUHUCTpALUIO (B cilydyae oOpalleHus 3asBUTENs B
MHoOroQyHKIIMOHANBHBIN LIEHTP).

OcHoBaHMEM JUJIs1 HaYaJla aIMUHUCTPATUBHON MTPOLIETYPHI SABJISETCS MOCTYIUICHUE 3asBJICHUS
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a HaIllpaBJICHHE HA PACCMOTPEHUE IOKYMEHTOB
B AJIMUHUCTPAIIHUIO.

Ha PACCMOTPCHHUEC HAIPABIIAIOTCA BCEC JOKYMCHTBI, MPCACTABJICHHBIC 3aABUTCIICM.

Hamnpanenue Ha paccCMOTpeHHE TOKYMEHTOB OCYIIECTBIISIETCS C JIUCTAMHU COTPOBOXKICHMS, B
KOTOPBIX YKa3bIBAETCS:

- HAMMEHOBaHHE CTPYKTYPHOTO MOIpa3ieNieHus;
- nepequL 1 KOJIUYECTBO HaHpaBJ'IerMI)IX )IOKYMCHTOB;
- ®.1.0. 3asBuTens;

- IPEAMET IPENOCTABICHNS MYHULIUIIAIILHON YCIIYTH;

- CPOK pacCMOTpPEHHS 3asBJICHUS B AIMUHUCTPAIINH.

HanpasieHnue 10KyMeHTOB (PUKCHUPYETCS JODKHOCTHBIM JIMIIOM MHOTO()YHKIIHOHATEHOTO
ICHTpA.

JomxHocTHOE 1110 MHOrO(YHKIIMOHAIBHOTO IIEHTpa, OTBETCTBEHHOE 32 HAaIIPaBJIEHUE
JIOKYMEHTOB, CAMOCTOSATEIHHO OCYIIECTBIISIET KOHTPOJIb 32 CPOKOM HaXOKJIEHUS 3asBICHUS

B Aamunuctparun. [Ipu HapyIeHnn cpoka pacCMOTPEHUS 3asBICHUS MPEACTaBUTEIIMU
AJIMUHUCTpALUU JTOJKHOCTHOE U0 MHOTO(QYHKIIMOHATIBHOTO LIEHTPA COCTABIISET CIIY)KEOHYIO
3aMKUCKy Ha UMS TJ1aBbl aIMUHUCTPAIUH.

MaxkcumanbHBIN CPOK BBIIOJIHEHUS aIMUHUCTPATUBHOM Mporienypsl - 1 (oauH) pabounii 1eHb.



3.2.3. PaccMoTpeHue 3asiBJICHUS.

OcHoBaHUEeM JJIs1 Ha4yaJla aIMUHUCTPATUBHON MPOLIETYPHI SBJSETCA MOCTYIICHUE 3asBJICHUS
B AJIMUHUCTPAILIHIO.

MakcuManbHBIA CPOK BBITIOJIHCHUS aIMUHUCTPATUBHOM MPOIICAYPHI COCTABIsAET HE Oomee 25
pabouux JHEH.

3aperucTpupoBaHHOE 3asIBICHUE NIEPENACTCS IJ1aBE aIMUHUCTPALIUU B JIEHb IIpUEMa
(mony4eHust) Ui MPOCTaBICHUS pe30IoLUH. Pe3ynbTaThl pacCMOTPEHUS TI1aBOM
aJIMUHHUCTPAIIMH U3JIaraloTCs B PE30JIIOIUHU, KOTOpasi MPOCTABIISIETCS Ha 3asBIICHUU, H COACPIKUT:
CPOK HMCTIOJIHEHHSI, KOHKPETHBIE ICHCTBHSI 110 UCIIOTHEHHUIO 3asBJICHUSA, (PaMUITHIO UCTIOTHUTEIIS,
0co0bIe OTMETKH (0 MOCTAHOBKE HAa OCOOBI KOHTPOJIb U O CHATUHU C KOHTPOJIS), MOANKUCH aBTOPa
PE30IIIOIH, ATy PE30IOLHUH.

['maBa amMUHKMCTpALIUY TTOCIIE POCTABICHUS PE30JIIOIIMI BO3BPAIACT 3asiBICHUE
JOJIKHOCTHOMY JIMIY AJIMUHUCTpPALIMU, OTBETCTBEHHOMY 32 JIETIOTNIPOU3BOJICTBO, JIJIsl BHECEHHUS
TEKCTOB PE30JIIOIMI B 0a3y TaHHBIX U MEepeaur 3asBJICHUS TOJKHOCTHBIM

aunaM AJIMUHUCTPALIAU AJI UCTIOTTHEHUS.

3asiBIIeHHE C PE30TIOIUEH I1aBbl A AMUHHUCTPAIINH [IePeIaeTCsl Ha UCIIOJIHEHUE TOKHOCTHOMY
JUIY, YKa3aHHOMY B PE30JIIOLIUH, B TEYEHHE OJHOTO pabOyero JHs.

3.2.4. Ilouck 3ampamBaeMoil 3asiBUTeIeM HHPOPMALIUY B KHUTAX y4eTa.

]_IOJ'I)KHOCTHOG JIUIO A,Z[MI/IHI/ICTpaLII/II/I IpOBEPACT CBCACHUS 110 KHUTC YYC€Ta HA MIPECAMCT:
COCTOMT JIX 3asABUTCIIb Ha YUCTC IrpakKaaH, HYKAAIOIMIUXCA B )KUJIbIX IMTOMCIICHHUAX,
NpeaOCTaBIACMBIX 11O JOTOBOpaM COUAJIBHOT'O HaﬁMa, B aIMHUHUCTpPAIIUH COTHI/II_IBIHCKOFO
CCJIBCKOI'O ITOCCIICHUS.

3.2.5. IlogroToBka 1 HarnpaBieHHEe coo01IeHnss B MHOrOQyHKIIMOHAIBHBIN LIEHTp (B cliyyae
oOpaleHus 3asBUTEIN B MHOTO(YHKIIMOHAJIbHBIN LIEHTD).

C ydeToMm nony4eHHON HH(POpMAIUH, B PE3yIbTaTe MPOBEPKH UMEIOIIUXCS B AIMUHUCTPALIUN
CBEJICHUH IO CYIIECTBY MOCTaBIEHHBIX B 3asBJEHUU BOIPOCOB, JOJIKHOCTHOE JIUIO
AJIMUHHCTpAIUUA TOTOBUT COOOIIIEHNE U TIEPEIAET €ro Ha MOIUCH TJIaBe

aaMuHHCTpanuy. [ 1aBa aAMHUHHUCTpAINH [TOCIIE TIOMUCAHUS COOOIIEHHS TepeIaeT ero
JIOJDKHOCTHOMY JIMITY A IMHUHHUCTPAIIMH, OTBETCTBEHHOMY 3 JIEJIONPOU3BOICTBO, IS
peructpanuu B 0a3e JaHHBIX U Tiepeadu JOHKHOCTHBIM JiiaM MHOTO(QYHKIIHOHATHHOTO
[EeHTpa.

JIOJIDKHOCTHOE JIHIIO, OTBETCTBEHHOE 3 JICIIONPOU3BOJICTBO, PETUCTPUPYET COOOIIeHHE. |
IK3EMILISIP COOOIICHHUS TEPEAAeTCs JOIDKHOCTHOMY JIMIY MHOTO()YHKIIMOHAIEHOTO IIEHTpA,
OTBCTCTBCHHOMY 3a BblAa4y JOKYMCHTOB, /JIs1 BblJJA4X 3aABUTEIIIO, BTOpOﬁ OK3CMILIAP
NPUKIIAJIBIBACTCS K IPUHATOMY 3asBJICHUIO.

IIpu nmoctynieHnu 3asBiIeHUS O IPEAOCTABICHUN MYHULUIIAIBHON YCIYTH B 3JIEKTPOHHOM BUJE
B Clly4yae HaJu4yus OCHOBAHUM JUJI OTKA3a B MPEIOCTABICHUY MYHULIMIIAIBHOW YCIYTH,
MIPETYCMOTPEHHBIX MTYHKTOM 2.9 HACTOSIIIETr0 AJTMUHUCTPATHBHOTO PETIaMEHTa, T0KHOCTHOE
U0 AJAMUHUCTPALIMK, OTBETCTBEHHOE 3a MOJATOTOBKY OTBETA 3aABUTEINI0, TOTOBUT
YBEJIOMJICHHE 00 OTKa3€ B MPEJOCTABICHHNN MYHUIIMTIAIBHON YCIYTH ¢ YKa3aHUEM MPUIHHBI
oTka3a. HampaBneHne qaHHOTO yBEIOMIICHHS B TUYHBIN KabuHeT 3assutens Ha EINTY



OCYILIECTBIISIETCS B COOTBETCTBUM C IMYHKTOM 3.2.7 HacTOSAIEro AAMUHUCTPATUBHOIO
periaMeHTa.

XpaHeHUe TOKYMEHTOB OCYIIECTBISIETCS B IOPSIKE JOKYMEHTOO00pOTa B AIMUHUCTPAIINH.
3.2.6. Brigava (HanpaBiieHHE) COOOIICHUS 3asIBUTEITIO

OcHoBaHMeM JJIsl Havasia aIMUHUCTPATUBHOM MPOIEAYPHI SBISIETCS OCTYIICHUE U3
AJIMHHUCTpAIH COOOIIECHHSI JODKHOCTHOMY JIMILY MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
OTBETCTBEHHOMY 3a BBIIaUy JOKYMEHTOB (B cllydae oOpaiieHus 3assBUTEIS B
MHOTO()YHKITHOHAJIBHBIN IIEHTD).

JI0J5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 BblJIauy JJOKYyMEHTOB, HE [103/1Hee ueM uepe3 1 (0auH)
pabounii 1eHb CO THS MOIYYEHHUS! COOOIICHUS O pe3ysIbTaTax MPeI0CTaBICHUS MyHUITUITATIBHON
YCIYT'H COOOIIAET 3asiBUTEIIO O IMOJIyY€HUH OTBETA JINYHO, 110 Tele(OHY MU 3JIEKTPOHHOM
HoyYTe.

[Tpu muyHOM OOpaIIeHUH 3asIBUTENS 32 MOTyYSCHHEM Pe3ylIbTaTa MPeI0CTaBICHUS
MYHUIUIAIBHON YCIIYTH JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 32 BblJauy JOKYMEHTOB:

- YCTAHABJIMBACT JIMYHOCTD 3asABUTCIIA, B TOM YHCJIC ITPOBEPACT JOKYMCHT, y,HOCTOBepHIOH_II/Iﬁ
JINYHOCTB,

- IPOBEPSET IIPABOMOYHOCTD 3asiBUTEIS, B TOM YUCIIE IIOJTHOMOYUS NIPEACTABUTENSA
npaBoo0IIaAaTeNs JeCTBOBATh OT €r0 MMEHH IPH MOTy4YeHHH JJOKYMEHTOB;

- HaXOHUT COOOIIIEHUE;

- JIeJTaeT 3aIuCh B )KyPHAJIE BBIJJAYH JJOKYMEHTOB;

- 3asIBUTEJIb PACTIMCHIBAETCS B MOTYYCHUH COOOIICHNUS;
- BBIZIAET COOOIIEHNE 3asIBUTEIO.

Ecnu 3asButens He oOpaTuiics B TedeHue 3 (Tpex) pabouux JHeH ¢ 1aThl COOOIIEHNUS 3asBUTEIIO
0 MOJIy4E€HUH PE3ybTaTa PEAOCTaBICHNS MyHUIIMIIAIIBHON YCIIyTH, TOJKHOCTHOE JIALIO,
OTBETCTBEHHOE 3a BbI1a4y JJOKyMEHTOB, HAIIPaBJII€T €My COOOILEHHUE 10 [TOYTE 110 aJipecy,
YKa3aHHOMY B 3asBJICHUU.

3.2.7. B cnydae nogauu 3asiBICHUS O IPEIOCTABIECHUNA MYHUIIUIIATBHON YCIYTH B 3JIEKTPOHHOM
BHJIE JOJPKHOCTHOE JIUII0 A IMHUHUCTPAIINH, OTBETCTBEHHOE 3a MOJATOTOBKY OTBETA 3asIBUTEIIO,
HaIpaBJsieT yBEJAOMIIEHUE O pe3yJIbTaTe MPeI0CTaBICHN MYHULIUITAIbHON YCIYTH B TIMYHBIN
kabuuet 3assurenda Ha EIITY ¢ ucnons3zosanuem CHUP CMD3B.

3asBUTETTF MOXKET OBITh YBEIOMJIEH O PE3Y/IbTaTe MPEIOCTABICHUS MYHUITUTIATLHON YCIyTH B
AIIEKTPOHHOM BHUJIE C UCTIOJIL30BAHUEM CPEJICTB MOYTOBOH, TenedOHHOHN CBsA3U, SMS-
YBEIIOMJICHUI U AJIEKTPOHHOW MOYTHI.

Paznen 4. DOPMbBI KOHTPOJIA 3A UCIIOJIHEHUEM AZIIMUHUCTPATHUBHOI' O
PEI'JTAMEHTA



4.1. KoHTpoJib 32 MOJTHOTON M Ka4€CTBOM MPEAOCTABICHUS MyHUIIUNAIBHON YCIYTH BKJIIOYAET B
ce0st mpoBeieHne MPOBEPOK, BHISIBJICHUE U yCTPAHEHHUE HAPYIICHUI MTpaB 3asBUTENEH O
MPEAOCTABICHUHA MYHUIIUIIATILHON YCIYTH, PACCMOTPEHUE, TPUHATUE PEIICHUN U TOATOTOBKY
OTBETOB Ha OOpalleHHs 3asBUTENCH O MPEAOCTaBICHUN MYHUIIMIIAILHON YCIIyTH, COAepKaIlIne
KAIOOBI Ha pEIICHUs, AeHCTBHs (Oe3eCTBIE) JOKHOCTHBIX JIUII, OCYIIECTBIISIFOIIIIX
MPEIOCTaBICHUE MYHUIIUTIATBHON YCIYTH.

Tekymuii KOHTPOIIB 32 COOTIOICHUEM ITOCIIE0BATEIBHOCTH JICHCTBHIMA, ONPEICIEHHBIX
AIMUHHUCTPATUBHBIMHU IIPOLCAYypaMU 110 MMPECAOCTABJICHUTIO MyHI/IL[HHaJIBHOI;'I yCiyru, u
NPUHITHEM PELICHUH OCYIIECTBISCTCS TJIaBOM aJMUHUCTPALUH, PYKOBOIUTEIEM
MHoro(yHKIIHOHAJIEHOTO [IEHTPA.

Texymui KOHTPOJIb OCYILIECTBIIAETCS IYyTEM IIPOBEICHHUS TIIABOM aIMUHUCTPALIUH,
pykoBouTesneM MHOroyHKIIMOHAIBHOTO LEHTPa MIPOBEPOK COOJIIOICHHSI U MCTIOJIHEHHUSI
JOJKHOCTHBIMU JIMIAMH A IMUHUCTpAH, MHOTO(QYHKIIMOHAIBHOTO IEHTPA TOJT0KESHU
AJIMUHHUCTPAaTUBHOI'O PErJIAaMEHTA, NHBIX HOPMaTUBHBIX IIPABOBBIX aKTOB.

HepI/IO,I[I/ILIHOCTB OCYIICCTBJICHHUA TCKYLICT'O KOHTPOJIA YCTAHABJINBACTCA rJIaBOH
aIMUHHUCTpAlUU, PYKOBOIUTCIIEM MHOFO(i)YHKI_II/IOHaJIBHOFO OCHTpa.

4.2. HOprI[OK U IEPpUOANIHOCTD OCYIICCTBJIICHUS IIJIAHOBBIX U BHCIJIAHOBBIX ITPOBEPOK MOJIHOTHI
M Ka4CCTBa MPCaAOCTaBJICHUA MYHHHHHaHBHOﬁ yCiyru.

[TpoBepky MOTYT OBITH IJIAHOBBIMH (OCYLIECTBIIATHCS HA OCHOBAaHUU T'O/IOBBIX IIAHOB

paboThl AIMUHUCTpPALIMK) U BHEIIJIAaHOBBIMU. [IpH mpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBSI3aHHBIE C MIPEIOCTABIEHUEM MYHULIUIIATBHON YCIYTH (KOMITJIEKCHBIE TPOBEPKH),
WIN OTJIeNIbHBIE acleKThI (TeMaTHueckue nposepku). [IpoBepka Taxke MOXKET MPOBOIUTHCS 110
KOHKPETHOMY OOpaIleHHIO 3asBUTEIS.

4.3. JIoJ>KHOCTHBIE JTUIA, OTBETCTBEHHBIE 33 IPEIOCTABIEHUE MYHUIIUIIAIIBHON YCIYTH, HECYT
NEPCOHAIBbHYIO OTBETCTBEHHOCTD 3@ CPOKH U MOPSIIOK BBIMOIHEHHS KX /101 aIMUHUCTPATUBHON
IpoIeyphl, YKa3aHHOW B AJIMUHUCTPATUBHOM pPETIaMEHTe.

ITepconanbHast OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIL 3aKPETUIAETCS B UX JOJKHOCTHBIX
MHCTPYKILUSAX B COOTBETCTBUU € TpeOOBaHUSIMU 3aKOHOAaTenbcTBa Poccuiickoit denepanui.

Pazznen 5. JJOCYEBHOE (BHECY JEBHOE) OBXAJIOBAHHE 3ASBUTEJIEM
PEIIEHWM W IEMCTBUM (BE3JIEMCTBUS) OPTAHA, ITPEJJOCTABJISIOIIEIO
MYHULUAIIAJIBHYIO YCIYTY, JOJDKHOCTHOI'O JIMLIA OPTAHA,
ITPEJIOCTABJISIOIIEIO MYHUIIMIIAJIBHYIO VCIIVTY, NJIM MYHULIMITAJIBHOT'O
CJIYKAILIETO

5.1. 3asBuTENb MOXKET OOPATUTHCS C KATOOOH, B TOM UHCIIE B CIAEAYIOUINX CIIydasix:

1) Hapy1IeHHnEe CpOKa PETUCTPALIMHU 3aIIpOCca 3asIBUTENS O IPEIOCTABICHUN MYHULIUIIATIbHON
yCIIyTH;

2) HapylIeHHE CPOKA MPEIOCTABIICHUSI MyHUIIUTIATbHON YCIYTH;
3) TpeboBaHue y 3asBUTEIIS JOKYMEHTOB, HE MPEyCMOTPEHHBIX HOPMATHBHBIMU IIPABOBBIMHU

aktamu Poccuiickoit @enepaiuy, HOpMaTUBHBIMU MTPABOBBIMH akTamMu Psi3aHckon
00J1aCTH, MyHUIIUTIAIbHBIMU TPAaBOBBIMH aKTaMH IS TPEJOCTABICHUS MYHHUIIUIIATBHON YCIyTH;



4) oTKa3 B IpueMe JOKYMEHTOB, NMPE0CTABICHHE KOTOPBIX MTPETYCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit @enepanuy, HOpMAaTUBHBIMU MTPABOBBIMU akTaMu PsizaHCKoOM
00J1aCTH, MyHUITUTIATBHBIMU IPABOBBIMU aKTAMHU JIJIsl TPEAOCTABIICHUS MYHULIUITAJIbHON YCITYTH,
y 3asBUTEIIS;

5) oTKa3 B IpeA0CTaBIECHIUY MyHUIIUIIAIHON YCIIyTH, €CJIM OCHOBaHMsI OTKa3a He
NPeIyCMOTpPEHBI (hefiepaibHBIMUA 3aKOHAMHU U TIPUHATHIMHA B COOTBETCTBUHU C HUIMH WHBIMHU
HOPMaTUBHBIMM ITPaBOBBIMU akTaMu Poccuiickoii @enepanyiv, HOpMaTUBHBIMH IIPaBOBBIMU
akTamu cyobpekToB Poccuiickoii @enepaiui, MyHUITUIATLHBIMHI IPABOBBIMH aKTaMH;

6) 3aTpeOoBaHME C 3asIBUTEIS IPU [IPELOCTABICHUN MYHULIMIIAIBHON YCIYTH IJI1AThI, HE
MPeyCMOTPEHHOM HOPMATHBHBIMU MTPaBOBbIMU akTamMu Poccuiickoit denepanuu,
HOPMATHUBHBIMU IIPAaBOBBIMHU aKTaMu Ps3aHCKON 00J1aCTH, MyHUIMTIAIEHBIMU IPAaBOBBIMH
aKTaMu;

7) 0TKa3 opraHa, NpeAoCTaBJIAOIICTO MYHUITUITIAJIIbHYIO YCIIYT'y, JOJDKHOCTHOI'O JIMIA OpraHa,
MpEeaOCTaBIAOIICTO MYHULIUITIAJIBHYIO YCIYTY, B UCIIPABJIICHUH JOIIYIICHHBIX OIICYATOK U
OIIHOOK B BBIJAHHBIX B PE3YJIbTATC MMPCAOCTABJICHUS MYHHHHHaHLHOﬁ YCIyru 1OKyMEHTax oo
HApyICHNUEC YCTAHOBJICHHOT'O CPOKA TAKHUX HCHpaBHeHHﬁ.

5.2. O6mue TpeOoBaHMS K HOPSAAKY IMOAAYU U PACCMOTPEHHUS 5KaT00bI.

5.2.1. XKanoba nmonaercs B NUCbMEHHON opMe Ha OyMa>)kHOM HOCHUTEIIE, B 3JIEKTPOHHOI Gopme
B OpraH, MPEIOCTABIIIOMNN MyHUIIUTIATBHYIO yCIIyTy. JKano0sl Ha pemieHus, MPUHATHIC
PYKOBOIMTENEM OpTraHa, MpeJoCTaBISIONIEr0 MyHUIIUTIATBHYIO YCIYTY, MOAAI0TCS Ha UMS TTIaBbI
aJIMHUHUCTpanuu ropojaa Ps3anu.

5.2.2. KanoOa moeT ObITh HalpaBjeHa o no4re, yepe3 MHOropyHKIMOHAIBHBIN LIEHTP, C
MCIIOJIb30BaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTu "MHTepHeT", opuiuaibHoro
caifta oprana, mpeJoCTaBIIAIONIIero MyHHIUnanbayto yenyry, EIIIY, a Takke MoxxeT ObITh
MPUHATA [IPU JIUYHOM IpUEME 3asBUTEIIS.

5.2.3. OcobGeHHOCTH MOoJjauu U pacCMOTPEHUS ka0l Ha pelieHus u Aeiictus (6e3aeiicTBre)
OpPraHOB MECTHOI'O CAMOYIIPABICHUS U MX JOJDKHOCTHBIX JIML, MyHULIUIIAIBHBIX CITyXaluX
YCTaHABJIMBAIOTCA COOTBETCTBCHHO HOPMATUBHBIMU ITPABOBBIMU AKTaAMU Psaszanckoii odnactu u
MYHUIIUTATbHBIMU PABOBBIMU aKTaMH.

5.2.4. Kanoba nomkHa coepxKarb:

1) HauMeHOBaHUE OpraHa, MPeAOCTABIAIONIET0 MyHUIIUTATBHYIO YCIYTY, TOJHKHOCTHOTO JIUIIA
oprasa, peJ10CTaBISIONIEr0o MyHHIUIIAIBHYIO YCIYTY, JINO0 MYHUIIUIIAIBLHOTO CIYXKAaIlero,
pelieHus u aencteus (6e3aeiicTBre) KOTOPOro 00KaIyIOTCS;

2) hamumio, UMsl, OTUECTBO (ITOCIEAHEE - IPU HAIUYUH), CBEJCHHS O MECTE KUTEIbCTBA
3asgBUTEINS - PU3MUECKOTO JIMIIA, a TAaKXKe HoMep (HOMepa) KOHTAaKTHOTO TeJaedoHa, aapec
(ampeca) 37eKTPOHHOM MOYTHI (ITPU HATMYHUN) Y TTIOYTOBBIN a/Ipec, IO KOTOPBIM JIOJKEH ObITh
HaIpaBJIEH OTBET 3asBUTEIIO;

3) cBeneHus 06 00kaTyeMbIX PElIeHUSIX U AecTBUX (Oe31eiCTBUM) opraHa,
MPEIOCTABIISIONIEI0 MYHUIIUIIATBHYIO YCIIYTY, TOMKHOCTHOTO JIUIA OPTaHa, MPEA0CTaBIISIONIETO
MYHUIUTATBHYIO YCIYTY, TH00 MyHHIIUTIAIIEHOTO CITY’KaIlIero;



4) moBOJBI, HA OCHOBAHUH KOTOPBIX 3asIBUTEIb HE COTJIACEH C PEIICHUEM U JIeHCTBUEM
(Oe3nelicTBUEM) OpraHa, MPEAOCTABISIIONIET0 MYHUIIUIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA
Oprasa, mpeI0CTaBISIONIEr0 MyHUIIUTIATHHYIO YCIIYTY, THO0 MYHUIIUIIATHHOTO CITYXKAIIEro;

5) 3asBUTENIEM MOT'YT OBITh IPEACTABIICHBI JOKYMEHTHI (IIPY HAIMYMH ), TOATBEPKIAIOIINE
JIOBOJIbI 3asIBUTEIS, TMO0 UX KOIHUH.

5.2.5. anoba, mocTynuBIIasi B OpraH, MpeaoCTaBISIIONUNA MyHUITUTIATBHYIO YCIYTY, TTOJICKHUT
PacCMOTPEHUIO JJOJKHOCTHBIM JIUIIOM, HAJICJIEHHBIM IIOJTHOMOYHSMU TI0 PACCMOTPEHUIO 5Kajo0,
B TEUEHHUE MATHAALATU pabouuX JIHEH cOo AHs €€ PerucTpalliu, a B ciydae 00>KaJoBaHMs OTKa3a
oprasa, IpeJ0CTaBIISAIOIEr0 MyHULIUIIATbHYIO YCIIYTY, TOJKHOCTHOTO JIMIA OpPraHa,
MPEIOCTABIISAIONIEI0 MYHUIIUIIAIBHYIO YCIIYTY, B IPUEME IOKYMEHTOB y 3asiBUTENIA 100 B
UCTIPABJICHUH JIOMYIIEHHBIX ONEYaTOK M OMIMOOK MJIH B CIIydae 00KaJIOBaHUs HAPYIICHUS
YCTaHOBJICHHOT'O CPOKA TAKUX MCIPABICHHI - B TEUEHHUE MATH pabo4yuX JHEH co IHSA ee
peructpanuu. [IpaBurensctBo Poccuiickoit denepanuu BlipaBe yCTAHOBUTH CIIy4au, IIpU
KOTOPBIX CPOK PACCMOTPEHUS KATOObI MOXKET OBITh COKpAILICH.

5.2.6. Ilo pe3ynabTaTam pacCMOTPEHHUSI >KaI00bl OpraH, MPEI0CTABIAIOMINNA MYHULIUTIATBHYIO
yCIIyTy, IPUHUMAET OJHO U3 CIEIYIOIIUX PEIICHUIA:

1) ynoBieTBopsieT xanody, B TOM 4yuciie B opMe OTMEHBI IPUHATOTO PEIICHUS, HCTIPABICHHS
JIOITYIIIEHHBIX OPTraHOM, TPEOCTABISIONIM MYHUIIUTIATHHYIO YCIIYTY, ONIEYaTOK ¥ ONIHOOK B
BBIIaHHBIX B pe3yJbTaTe NMPEAOCTaBICHHUS MyHUIIMIAIBHOM YCIIyTU JOKYMEHTaX, BO3BpaTa
3asIBUTEITIO JICHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE TPEAYCMOTPEHO HOPMATHUBHBIMHU
paBoBbIMU akTamu Poccuiickoit denepannu, HOpMaTUBHBIMU MTPABOBBIMU aKTaMu Ps3anckoi
00J1aCcTH, MyHHUITUTIATHLHBIMU TPABOBBIMU aKTaMH, a TAK)KE€ B HHBIX (hopmax;

2) OTKa3bIBACT B YAOBJIETBOPEHUU HKATIOOBI.

5.2.7. He mo3uee aHs, CIEIYIOMIETO 3a THEM MIPUHATHS PEIICHUs, YKa3aHHOTO B MyHKTE 5.2.6,
3asBUTEITIO B MUCHbMEHHOM (hOpMeE U T10 JKEJIAHUIO 3asBUTEINS B DJIEKTPOHHOM opme
HAIPAaBIISETCS MOTUBUPOBAHHBIN OTBET O PE3yNIbTaTaX PACCMOTPEHHUS JKATOOBI.

5.2.8. B ciiydae ycTaHOBJIEHUS B XOJI€ WJIH 110 pe3ybTaTaM pacCMOTPEHUS jKano0bl MIPU3HAKOB
COCTaBa aIMUHUCTPATUBHOTO NMPABOHAPYILIEHUS WIN MPECTYIIEHUS JOKHOCTHOE JIMIIO,
Ha/IeJIEHHOE MTOJTHOMOYUSIMH 10 PACCMOTPEHHUIO Kajlo0 B COOTBETCTBUHU C IMyHKTOM 5.2.1,
He3aMeUINTEIbHO HAIPaBIIseT UMEIOIINECS MaTEpHUaJIbl B OpraHbl IPOKYpPaTYypHI.



Ipunoxenue N 1

K AIIMHHUCTPAaTUBHOMY PETJIaMEHTY

[Mpumepnas popma 3asBneHus

B AAMHUHUCTPALUIO COTHHIIBIHCKOTO CEIBCKOI0 IMOCEICHUS

oT

(®.1.0.)

MpOoXKUBAIOIEro(eil) 1o aapecy:

KonrtaktHeIN TEnegoH

3ASBJIEHUE

A, R r.p.,

(pamuus, UMs1, OTYECTBO MOJIHOCTHIO) (dncno, Mecs, TO POXKICHUS)

3aperUCTPUPOBAHHBIN(as1) TIO aapecy:

npoury npeaoCTaBuThb I/IH(l)OpMaLII/IIO 00 OYCPCAHOCTH MPCAOCTABJICHUSA KUIIOT O

MOMCHICHU: Ha YCJIIOBUAX COIUAIIBHOTO Haiima.

(ToanCh 3asIBUTEIA)



Ipunoxenue N 2
K AZIMUHUCTPaTUBHOMY PETJIaMEHTY
BJIOK-CXEMA
MPEJJOCTABJEHUA MYHUIIUITAJTBHOM YCJIIYTH
"IMIPEJOCTABJIEHUE UTH®OPMAILIMU Ob OYEPE/JTHOCTHU ITPEJJOCTABJIEHUS

JKIJIBIX IOMEIIEHUM HA YCJIOBUSX COLIMAJIBHOI'O HAMMA"

Obparenue 3asgBUTENS B IMUHUCTPAIHIO Wi MHOTO(QyHKIIMOHATIBHBIN LIEHTP C 3asiBICHUEM
M0 YCTaHOBJICHHOU (hopMme

JIOJDKHOCTHOE JTMIIO aAMUHUCTPALMH HIIN YIIOJTHOMOYEHHON OpraHU3aluy IPUHUMAET U
PETUCTPUPYET 3aIPOC, BBIAACT PACIIUCKY



IIpunoxenne N 3

K AIIMHHUCTPAaTUBHOMY PETJIaMEHTY

NH®OPMAILIMA O MECTAX HAXOXJAEHUS U TPAOUKE PABOThBI
AJIMUHUCTPALIMN COTHULBIHCKOI'O CEJIBCKOT'O HOCEJIEHNA,
YIIOJJHOMOYEHHOU OPTAHU3ALINN
AnmunucTpaiysi COTHUIBIHCKOTO CETbCKOTO MOCEICHUS
Anpec: 391456, Psazanckas o6mnacte, CacoBckuit paiioH, n. COTHUIIBIHO, yiI. JIeHuHa, 1. 1
KonTakrtasriii Tenedon: 8 (49133) 4-00-30
Wurepuet-agpec: WWw.Sotnicino.gove2.ru
I'maBa agmuHuCTparuy COTHUIBIHCKOTO CETLCKOTO MOCEICHHUS
I'paduk padoTsl ammuHHCTpaud COTHUIIBIHCKOTO CEITLCKOTO MOCEICHUS
IMouenensauk 8.00 - 16.00
Bropnuk 8.00 - 16.00
Cpena 8.00 - 16.00
Yersepr 8.00 - 16.00
ITaraunmna 8.00 - 16.00
O6en 12.00-13.00
Cy600Ta, BOCKpECEHbE - BEIXOIHOM
CBeieHHsI 0 MECTE HAaXOXKJICHHS YITOJTHOMOYEHHOW OpTaHU3aIiH
I'ocynapctBeHHOE OroKeTHOE yupekaenue Pszanckoit oomactu "MHOTO( YHKIIMOHATBHBIN
[EHTP MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIyT Ps3aHckoit obmact"
CacoBckuii Tepputopuanbabiii otaen (IbY "M®I")
Anpec: 391430, Psizanckas obmacte, T. CacoBo, np. CBobGozsL, 1. 19
KonTaktHsriii Tenedon: 8 (49133) 2-40-50

Hurepuer-aapec: mfc.sasovo@mail.ru

HavaneHnuk CacoBckoro tepputopuansHoro oraena I'bY «M®I»



I'bBY "M®II" ocymiecTBisieT mpueM TOKYMEHTOB OT 3asiBUTEJIC B COOTBETCTBUH CO CJICIYIOIINM
rpapuKoOM:

[Tonenenpauk - cpena 8.00 — 20.00

Yerrepr 8.00 — 18.00
IIataumna 8.00 — 17.00

Cy660ta 8.00 —12.00

be3 nepepriBa Ha 00e]

BockpeceHnbe — BBIXOJIHOM JA€HB

HaCTOSII_HI/IM YAOCTOBEPACTCA, UTO 3aABUTEIIb

PACITMCKA

B IMMOJIYYCHUHN TOKYMCHTOB

[punoxenne N 4

K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY

((pammwst, M1, OTIECTBO, Tene(oH)

JJIA TIOJTYyUCHUA MyHHHHHaHbHOﬁ yciayru npeacTaBuil B aIMUHUCTPALUIO COTHHIIBIHCKOI'O CEIbCKOTO IIOCEIICHUS

CIIEIYIONTNE JOKYMEHTHI:

NN HaunmenoBanue Konmaectso KommaecTBo OTMeTKa 0 Jlatau
ITIT U PEKBU3UTHI IK3EMILISIPOB JINCTOB BBIJIAYE MTOITUCH
JIOKyMEHTOB JIOKyMEHTOB 3asBUTEJIS
3asBUTEITIO
[nomuHHBIE IKO]'II/II/I [nomuHEBIC ||1<onvm 1O TMHHBIC IKO]'[I/II/I
1 3 4 5 6 7 8
1




jroro I I I I I I I

(mOIDKHOCTH JIHIIA, IPUHSABIIETO JOKYMEHTHI) (moamuce) (P.J11.0.)

n n 20_ T.

(maTa OKOHYaHUsI CPOKA PACCMOTPEHUSI JOKYMEHTOB) (J1aTa BbIAa4H JTOKYMEHTOB)

(moamuce) (D.1.0. 3asaBuTens)

Ilocne pacCMOTPCHUS TOKYMCHTBI BbIIaHbL

(momxuOCTH, ®.1.0O., moamuck muma, (O.1.0., moanuck nuia, BEAABIIETO JOKYMEHTHI) TOJTYYHABIIETO JOKYMEHTHI)




